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. Introduction

In Kyoto University, full or half amount of the admission fee and tuition exemption, and the

admission fee deferment are available for the students who find it difficult to pay the fees due to

economic reason(s).

The assessment is conducted, within the limited budget, for the students who fulfill the academic

requirements, and decided full, half and denied in accordance with their degree of economic

hardship.

In addition, when applying for exemptions, the applicants need to submit various documents which

show their economic circumstances correctly. If any of the required documents are not submitted,

the application will be excluded from the screening process.

If students wish to apply for the exemptions, read this guide carefully and make sure to prepare all

required documents. For the application to be assessed, it must be completed and submitted by the

deadline.
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. Eligibility

Category Eligibility

Economic reason
Students with excellent academic records*1 (P.2) who find it difficult to pay the 
admission fee due to economic reason(s).
Not applicable to undergraduates. Only applicable to graduates.

Death of the Academic
Expense Supporter

Students who find it extremely difficult to pay the admission fee because the
individual who is chiefly responsible for their academic expenses (“Academic
Expense Supporter”) has passed away within twelve (12) months prior to admission.

International students are generally not applicable because the students
themselves are considered as Academic Expense Supporter.

Wind and flood, etc.
damage

Students who find it extremely difficult to pay the admission fee because the students
themselves or their Academic Expense Supporter have suffered major damage from
wind, flood, or other disasters (those who have the disaster-victim certificate) within
twelve (12) months prior to admission.

International students themselves are considered as Academic Expense Supporter.

Category Eligibility

Economic reason
Students with excellent academic records*1 (P.2) who find it difficult to pay the 
admission fee due to economic reason(s).

Death of the Academic
Expense Supporter

Students who find it extremely difficult to pay the admission fee because their
Academic Expense Supporter has passed away within twelve (12) months prior to 
admission.

International students are generally not applicable because the students
themselves are considered as Academic Expense Supporter.

Wind and flood, etc.
damage

Students who find it extremely difficult to pay the admission fee because the students
themselves or their Academic Expense Supporter have suffered major damage from
wind, flood, or other disasters (those who have the disaster-victim certificate) within
twelve (12) months prior to admission.

International students themselves are considered as Academic Expense Supporter.

Admission Fee Exemption/ Admission Fee Deferment
Regular undergraduate and graduate students (excluding Japanese government (Monbukagakusho : MEXT) 
scholarship students, international students sent by foreign governments, research students [kenkyusei],
auditing students, non-degree students, etc.)  who meet any of the following requirements and haven’t paid 
the admission fee yet are eligible to apply.

Admission Fee Exemption

Year Academic achievement

Undergraduate/
Graduate school First Passing the entrance examination

Notes Students who have received disciplinary action at the time of application are ineligible. 
If a student receives disciplinary action after applying, that student's application will be invalidated.

Excellent academic records
Academic achievements are assessed by the following criteria.

Admission Fee Deferment

2 2



Tuition Exemption
Regular undergraduate and graduate students (excluding Japanese government (Monbukagakusho:MEXT)

scholarship students, international students sent by foreign governments, research students [kenkyusei],
auditing students, non-degree students, etc.) who meet any of the following requirements are eligible to apply.
*Such students may not apply if they have

. stayed at university beyond the minimum years required to complete a course of study without any special reason (P.4
or

. remained in the same grade for another year without any special reason(P.4).

Excellent academic records
Academic achievements are assessed by the following criteria

“Within six months prior to the payment due date” means;
For the first semester From 1 October 2020 to 31 March 2021

For the second semester From 1 April 2021 to 30 September 2021

Year Academic achievements

Under-

graduate

First Passing the entrance examination

Second – Fourth
Second - sixth for Department of 
Medical Science of the Faculty 
of Medicine, Division of 
Pharmacy of the Faculty of 
Pharmaceutical Sciences

Fulfillment of the standard number of credits provided by
each faculty, and a sum of all credits graded S (Shu), A
(Yu), and B (Ryo) which is greater than the number of
credits graded C (Ka).Or a sum of all credits graded A
A B  which is greater than the number of credits graded
C D.

The grading system is differ from enrolled year, please
ask each faculty and graduate school for more details.

Graduate
school

First years (including those who were enrolled in a Doctoral program from Master’s or 
Professional degree program in this university) are deemed eligible by passing the entrance 
examination. From the second year, the number of earned credits is evaluated in the same 
way as the undergraduate, and the dean of the relevant graduate school shall evaluate their 
achievements in accordance with the progress in their research work.

Notes Students who have received disciplinary action within six months prior to the start of the semester or at 
the time of application are ineligible. If a student receives disciplinary action after applying, that student's 
application will be invalidated.

Category Eligibility

Economic reason Students with excellent academic records*1 ( P.3) who find it difficult to pay the 
tuition due to economic reason(s).

Death of the Academic
Expense Supporter

Students who find it extremely difficult to pay the tuition because their Academic 
Expense Supporter has passed away, within six (6) months prior to the payment due 
date (or within twelve (12) months for newly-enrolled students).

International students are generally not applicable because the students themselves
are considered as Academic Expense Supporter.

Wind and flood, etc.
damage

Students who find it extremely difficult to pay the tuition because the students 
themselves or their Academic Expense Supporter have suffered major damage from 
wind, flood, or other disasters  (those who have the disaster-victim certificate) within 
six (6) months prior to the payment due date (or within twelve (12) months for newly-
enrolled students).

International students themselves are considered as Academic Expense Supporter.
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Students who have stayed at university beyond the minimum required
years to complete a course of study and have repeated the same grade

”Students who have stayed at university beyond the minimum required years to complete a course of study” mean
those who stay over the required attendance period (including a leave of absence) designated by each
faculty / graduate school.
”Students who have repeated the same grade” means students who remain at the same grade from the last year.
The university committee strictly screens their reasons and determines their eligibility for the tuition exemption.
Kyoto University recognizes that the students have completely unavoidable circumstances, they are not
considered eligible.
For these applicants, please submit “Reasons for Staying at University Beyond Minimum Years” Form 10 during
Step 2 Application) period. Even if applied as [Batch] in April, the students who entered in October and will stay
over two years have to submit this document in the second semester again.

Examples of applicable reasons

Examples of NOT applicable reasons
Category Case examples of students are NOT considered as intended applicants

Illness/Injury Illness (including injuries) caused by act in contravention of laws

Study abroad

Studying abroad for approximately less than half a year
The semester remaining at university beyond minimum required years
exceeds study abroad period
Study abroad without submission of “Request for Approval of Overseas
Travel” form and permission from university

Graduate-school 
doctoral thesis

preparation

Remaining at university beyond minimum required years for more than a year
Unable to complete a thesis due to the applicant’s personal reasons
Thesis preparation except for doctoral thesis

Other reasons

Taking a national exam (the national board of medical examination, the civil
service examination, etc.)
Waiting for employment opportunities
Taking a graduate-school entrance exam
Taking an exam for inter-university or inter-faculty transfer, etc.
Lack of prospects to graduate or pass through within maximum years
The applicant’s personal reasons

Category Case examples of students are considered as intended applicants

Illness / Injury
Long-term medical care
Absence a regular exam due to illness, etc.

Study abroad Course/research have delayed due to study-abroad more than half a year

Graduate-school 
doctoral thesis

preparation

Obviously take a lot of hard work to finish a doctoral thesis due to the theme is
required to handle huge amounts of analysis and collecting data
However, it is not applicable if the reason is  any of
‘Example of not applicable’ below.)

Other reasons

Childbirth, childcare and nursing for family
Leaving of absence due to respond to a request from government and

participate public projects (Japan Overseas Cooperation Volunteers, military service, etc.)

Work hard at part-time job to cover school expenses (except international students)

Considered that the students with disabilities require extra attendance period to
complete a  course /research

Inevitable reasons due to COVID-19

4
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How to apply

Pre-application

Preparing required documents

Contact applicants for submitted documents
(In case of incomplete application only)

Announcement of the results

Undergraduates : Documents submission
(Submit  [Pre-application request form to the 
applicable office at the time of enrollment)

Graduates : Online application
Accessible from ‘New student’s site’

Step 1:  Data Submission

Please take the following steps to apply.
‘Step 1: Data Submission’( and Pre-application for Admission Fee Exemption/Deferment ) must be
completed in order to proceed to ‘Step 2 (Application)’ .
Applications are not accepted after the deadline of each step for any reason.

Step 2: Application (Document submission )

This system is aimed 
for improvement of 
support and service to 
students and teachers. 
URL:

Application procedures

Online application
(Log in to EOAS [Exemption Online Application 
System] via KULASIS and complete “Step 1” )

Admission Fee
Exemption/Deferment Tuition Exemption

See P.16 for the 
application schedule
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Be sure to check “Forms /certificates, etc.” P.11 in this guide or “application document checklist” on the
university’s website, and prepare all required documents well in advance. Also check the applicable category
(P.8

1) Application procedure
The same for Admission fee exemption/deferment and Tuition exemption applications
New students (undergraduate/graduate) : Log in to EOAS via New Students’ Site and complete "Step 1".

(EOAS is only available via KULASIS beginning on the new semester.)
Current students (undergraduate/graduate) : Log in to EOAS via KULASIS and complete "Step 1".

2) Eligibility
Please check your application eligibility (see P.2 3 in advance.

3) Application Period
Choose your Application period.
In the first semester, applicants are able to choose [First Semester] or [Batch] (collective application of the first and
second semesters). If applicants wish to apply for both semesters, please choose [Batch]. (In this case, you can omit
all procedure from “Step 1” to “Step 2” in the second semester. However, this is only when all steps were completed
in the first semester.)
If applicants are not going to apply for the second semester, please choose [First semester]. (E.g. Those who will
graduate or complete the course in the first semester, or will take a leave of absence from university in the whole
second semester and so on.)
If applicants apply in the second semester, only [Second Semester] can be chosen.

4) Family and financial situation
Input your family details and income information.
Make sure that the information (including estimated) is as of 1 April for the first semester and  as of 1 October
for the second semester.
Open each tab of EOAS and input all necessary information based on the forms and certificates which you  will
submit in Step 2.

Pre-application Required for Admission fee exemption/deferment applicants ~

Preparing required documents

About each step

New undergraduates : Fill in [Pre-application request form] and submit it to the applicable office at the time of
enrollment. This is considered as “Pre-application".

New graduates : Log in to EOAS via New Students’ Site and complete "Pre-application“ via EOAS.

Step 1: Data submission Required for all applicants 

Step 1 is the same for Admission fee exemption/deferment and Tuition exemption applications.
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After completing Step 1, print out [Application form] and [List of required documents] via
EOAS, and forms/certificates which you have prepared enclose into [Envelope for
exemption application form] (“Envelope”) and submit it to the office of your faculty /
graduate  school or Student Affairs Division. You are able to send it by postal mail.
However, in order to avoid misdelivery or missing, please hand in to the counter as
much as possible.
Please make sure to check again that your application is complete before you submit. [List of
required documents] is created based on the entered information, so it may not show correctly.

Extension of the payment deadline
The payment deadline (including a direct withdrawal) is extended until the announcement of
application results for those who have completed Step 2.  (Those who did not proceed beyond
Step 1 must make the payment by the regular due date in late May in the first semester and
late November in the second semester for tuition exemption applicants.)

Be sure to write your reachable phone/mobile number(s) and email address, etc. on the
back of Envelope.
If we need to confirm regarding your application or found missing documents, we may

contact you by sending an email to your KUMOI email address or using the contact
information on the back of Envelope. Please respond promptly. When we do not have any
response or necessary documents are not submitted by the deadline, the application will be
rejected.
If the applicants were not reachable, we do not take any responsibility for the disadvantage.

Announcement date of the results is scheduled late July for the first semester, late
January for the second semester. The date will be notified by bulletin boards and website.
The result will be made available on EOAS. Each student is responsible for checking
his/her own result during the announcement period.
The result may differ from each semester even if applied as Batch because the exemptions
is screened each semester (1st and 2nd) within the limited budget.

Step 2 : Application (documents submission) Required for all applicants 

Contact applicants for submitted documents
(in case of incomplete application only)

Announcement of the Application Results

Step 2 is the same for Admission fee exemption/deferment and Tuition exemption applications.

Notes For [Batch] applicants, in the second semester (as of 1 Oct), whose registered information have
changed from the first semester

Please log in to EOAS again during “Step 1:Data submission” period of the second semester and make
necessary changes. Then submit the updated application form and required documents containing new
information during “Step 2:Application” period.

If your “Category of Applicant” ,“Family details” has changed or you did not complete all steps in the
first semester (E.g. completed Step 1 only), you have to reapply all procedures from “Step1:Data
submission”  through “Step 2: Application”.

In these cases, you need to submit the updated application form and only the documents containing changed
information during the Step 1 period. If you do not have any documents to submit for the change, still you
need to print out ‘Application form’ and be sure to submit it during the Step2 period.
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Reference Check for the application category

Visa status is [College student]
on the residence card

Meet all requirements of
the Self-Financed livelihood
students and wish to apply

Not applicable to both
International and Self-Financed
livelihood students

If your spouse is in Japan or
any family members live
together in Japan, they are
regarded as members of
your family.
The information of only
family members in Japan will
be considered when the
exemption screening.

International
Students

Academic Expense Supporter 
will be students themselves

Reference

How to apply for
Admission Fee
Exemption (Deferment)/
Tuition Exemption
(FOR PRIVATELY-FINANCED 
INTERNATIONAL STUDENTS
In Japanese/English)

Application  document
checklist

(In Japanese)

Reference

(In Japanese)

International students are
not applicable.

Self-Financed
livelihood
Students

Academic Expense Supporter will be 
students themselves (and spouse) International students

are not applicable.

General

Academic Expense Supporter 
will be both parents

Situation as of the reference date (1st semester:1 April, 2nd semester:1 October)
Please check your application category will meet any of the following - .

Be sure to read above guides,  and check your required documents (P.11 P.13) for applications, 
then prepare them before Step 1 starts.

Reference

(In Japanese)

If neither nor ,
apply as General

8

How to apply for
Admission Fee
Exemption (Deferment)

/ Tuition Exemption

Application  document
checklist
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. Notes after applied

Extension of the payment deadline (including a direct withdrawal) 
Admission fee:

The payment deadline is extended until the announcement of application results for those who have 
completed Pre-application for the admission fee exemption(deferment). The applicants do not need 
to make payments of their admission fee before the result is notified.

Tuition fee:
Tuition exemption applicants who did not proceed beyond Step 1 must make the payment by the 
regular due date in late May in the first semester, and late November in the second semester. 
Please note that the payment deadline is different from that of the admission fee.

Cancellation of the admission fee exemption (deferment)
As for the admission fee, making the payment before the exemption (deferment) decision will
lead to withdraw your application. However, you cannot withdraw the application without the
payment. 

Cancellation of the tuition fee exemption
If you graduate, complete your course (in May or November), or leave school before the 
application result notification, you must make the payment for the relevant semester. It is also 
necessary to withdraw your application process if it happened after applying.
If you withdraw your application for reasons other than above before the application result 
notification, please report to the Student Affairs Division promptly. 

. Notification of the Results
Announcement date

The first semester : late-July (scheduled)
The second semester: late-January (scheduled)

Announcement date of the result will be notified by bulletin boards and university’s website. 
2. Notification method

Application result will be made available on EOAS. Each student is responsible for checking his/her
own result during the announcement period. (The result will NOT be notified by phone, email or
letter) Announcement period of the result is scheduled to be posted until in the early of August for
the first semester, and the early of February for the second semester.
. Application result
Please note that the applicant who received exemptions (deferment) in the previous semester
may not receive completely the same result for the second semester because the result will be
screening each semester. Please note that, due to budgetary limitations, fulfillment of the
above requirements does not automatically grant exemptions.

4.Revocation of exemptions
When any information provided in forms or documents submitted to be found false, the permission

for exemptions will be revoked. And incomplete application will be excluded from the screening
process.
Should you receive disciplinary action, a permission for exemption of the relevant semester will be
revoked.

. Payment methods
1. Tuition fee
Unless you are granted a fill exemption, make the payment for the tuition fee by the designated due
date after the result announcement date.

2. Admission fee
Unless you are granted a full exemption (deferment), a money transfer request form for the
admission fee will be issued and sent by Kyoto University at the result announcement date. Make the
payment to the designated bank account by using this form within 14 days from the result
announcement date. If the deferment has been granted, the amount which has not been exempted
must be paid by 31 August (for those enrolled in April), or 28 February of the following year (for those
enrolled in October).
The University’s account is printed on the money transfer request form.
Failure to make the admission fee payment by the deadline will lead to revocation of your student status.
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. Reference
The result for the previous academic year 

The result for the academic year 2020-2021 (newly-enrolled in April)

Admission fee exemption
Doctoral 
program Master’s program Professional 

degree program
Undergraduate

program Total

Number of
applicants

Full
exemption

Half
exemption

No
exemption

Admission fee deferment
Doctoral 
program Master’s program Professional 

degree program
Undergraduate

program Total

Number of
applicants

Approved

Rejected

Numbers in (parentheses) indicate privately financed international students.

The result for the tuition exemption (total number in the academic year 2020-2021) 

Doctoral 
program Master’s program Professional 

degree program
Undergraduate

program Total

Number of
applicants

Full
exemption

Half
exemption

No
exemption

Numbers in (parentheses) indicate privately financed international students.
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. Forms / Certificates, etc.
Do not submit any document showing “My Number” The social security and tax number .
“Forms” are available at Kyoto University’s website.

[http://www.kyoto-

The required documents for all applicants (Must)
Please submit the following documents.

Forms and documents to submit Notes

Application form
Please print out from EOAS after completing “Step 1: Data 
submission” and undersign the printed application form. 

List of required documents
Please print out from EOAS after completing “Step 1: Data 
submission”. 

Copy of ‘Residence Card’

[Form 8-1,8-2] 
Privately-Financed International 
Student Record

The “Supervisor’s Comments” column/ signature/ personal seal 
(hanko) must be completed by your supervisor.

Each total amount of income and expenditure listed in the 
“Privately-Financed International Student’s Livelihood Report” 
should be equal.

(1) Academic Expense Supporter
Please submit one of the document which you meet any conditions below. 

Category Certificates, etc. Issued /
Certified by

Salary income
(Including
part-time jobs)

Stay in the same 
job from the 
previous year

Copy of Certificate of Income and Withholding Tax
of Salary Income (gensenchoushu hyo) for the
previous year [attach to Form 2-3]

Place of

employment,

etc.

Newly employed 
on/after 2 Jan of 
the previous 
year, and 
continue working 
in the same place

[Form 2] Pay Certificate (including the estimated pay)
(Copy of Employment agreement shows annual income, or
Copies of the latest three month pay statements can be
substituted)

Other required documents

Academic Expense Supporter…
For international students: the applicants (including spouse in Japan) are regarded as
Academic Expense Supporter in general.

If the parents and other family members are living together in Japan, they are also regarded
as Academic Expense Supporter. See A8 of Q&A
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Non-salary income

Business
Agriculture
Real estate
Interest
Dividend, etc. 

Copies of Certificate of Final Tax Return
(kakuteisinkoku sho) for the previous year (Page 1 with a
reception stamp and page 2)

If the reception stamp is not put on page 1, write the
reasons in a blank space.
For E-TAX(electronic tax return), submit the page shows
the submission date.
Person who didn’t file Final Tax Return, submit the
document which shows the amount of income and
necessary expenses, such as Residents’ Tax Declaration
Certificate (Copy)
Please enter “0” in Step 1 when the net income is minus on
Final Tax Return

Tax Office/Copy 

of tax return filed 

to Local

Governments 

office

JSPS Research Fellow /
Leading program

Copy of appointment notification or certificate
(shows your appointment status)
In Step 1, choose JSPS or Leading program and enter

‘2400,000yen’ for the annual income. If JSPS research
fellows are reporting 30% of the grant-in-aid as expenses for
research fulfillment, input the grant minus such expenses

The printed web page (shows your name and duration
from JSPS's website) can be substituted.

JSPS, etc. 

TA/RA/OA 

Working-time table sheet (shows total
working hours of this academic year)
Copy of Employment notice (shows hourly wage)
If the employment notice will be issued late, submit
promptly when you received even after the submission
period.

The office of

faculties or

graduate

schools

Tutor [Form 13] Tutor(expected)pay certificate

The office of

faculties or

graduate

schools

Scholarship
(excluding student loan)

[form 9] Report of Scholarship
Copy of scholarship certificate (shows the name,
scholarship period and amount)

Please submit above documents even if you start receiving
a scholarship after the submission period

Scholarship

foundation,

etc.

(2) Members of the household

Category Certificates, etc. Issued /
Certified by

Siblings or
children who are 
at school
(Excluding
elementary and
junior high school)

High-school
Technical
college
University

the student ID (affixed onto [Form 11]), or
school identification (copy is acceptable)

The issue or expiry date of this document should indicate your
sibling or child’s enrollment status at the time of your application. 
Consult with the Student Affairs Division if they left or entered 
school in the middle of the academic year

Siblings’/ 

Children’s

school

Specialized
training college [Form 4]School Identification

For ‘International students’

…Members of the household mean basically applicants themselves only. However, if your spouse is in

Japan or any family members live together in Japan, they are considered as members of your household. 

The documents of only family members in 
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(3) Other …Please submit

Category Certificates, etc.
Issued /
Certified 
by

Student who remains at Kyoto
University beyond the minimum
required years to complete a
course of study and have repeated 
the same grade

[Form 10-1,10-2]Reasons for Staying at University
Beyond Minimum Years

Including those who remains at university due to taking
a leave of absence.

Supervisor

and

Applicant

Persons with 
disabilities
*Please cover the
photo and
registered domicile
if show on the
certificate.
(a copy shows
the name and date
of birth of the
holder)

Persons  
with disabilities, or
equivalent status

physical disability certificate or application
for a physical disability certificate, etc. Municipal office

Those that are
bedridden and
require
complicated
nursing care
(nursing care
level 2 or above
is required)  

Notice of determination on designation as requiring
nursing care / assistance, etc. under public nursing care
insurance, or public nursing care insurance
identification certificate (shows the level of care
needed)

* Medical certificate is required, if the application is pending
(stating that such condition has continued for 6 months or longer
and complicated nursing care is required)

Medical

institutions,

etc.Persons with 
a mental disorder, or
equivalent status

Medical certificate or identification booklet

Those that are
judged as having
a mentally disabled

Copy of evaluations of child consultation centers,
rehabilitation consultation centers for the mentally
disabled, mental health centers, or mental health
examiners

Long-term care
patients
(Those who have the
convalescence period of 
6 months or longer)

Not applicable if total
medical cost is under 
¥100,000 per person
(individual payment 
excluding the 
reimbursement of
insurance/high-cost 
medical expense benefit 
etc.) within
the last 12 months which 
means from last April to 
Mar for the first 
semester, and from last 
Oct to Sep for the 
second semester.
[E.g. Paid medical 
expense (excluding 
board charge etc.) - 
reimbursement = over
¥100,000]

Those able to
submit certificate
of medical care
expenses
completed by
medical
institutions, etc.

[Form 6] Certificate of Medical Long-Term Care Expenses
(filled by medical institutions)

* If there are any items which medical institutions do NOT certify
(such as reimbursement from an insurance company), submit 
copy of the certificate shows the amount of the reimbursement, 
etc. 

Medical

institutions,

Insurance

companies

etc. 
Those unable

to submit
certificate of
medical care
expenses

The following all documents are required;

[Form 6]Certificate of Medical Long-Term Care Expenses
(filled by applicants)
Medical certificate (of the recent date, stating that the
medical treatment is needed for6 months or longer)
Copy of certificate of payments or receipts, etc.
--attach them to [Form 11] by month (issued within the last 12
months, showing constant expenditure for the medical care)
Copy of certificate of reimbursement (if any)
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In general
What is ‘Pre-application’? Applicants of Admission fee exemption/deferment

have to complete this procedure. Step 1 and 2 
are also required after Pre-application. 
(Pre-application is not required for Tuition 
exemption application.) 

See P.5 for more details.

2 What is ‘Step 1: Data submission’
and ‘Step 2: Application’?
Do I have to do all steps?

2 Yes, you have to do all steps without fail. 
See P.5 for more details.

3 Is it possible to apply by 
documents submission only 
instead of using the Exemption 
Online Application System 
(EOAS)? 

3 No, it isn’t. Pre-application and Step 1 must be 
completed via EOAS. (However, only new 
undergraduates can complete Pre-application by 
submitting the documents.)

See P.5 for more details.

Step 1:Data Submission
4 How can I access to KULASIS and 

enter EOAS for Tuition exemption?
4 Applicants must first obtain an ECS-ID and 

password. And you need to enter your information 
(contact, etc.) for the first time. After you 
registered the information, you are able to access
EOAS.

See P.5 for more details.

5 [The first semester]
What is the difference between 
[Batch] and [First Semester]?
And which one should I choose? 

5 Choose [Batch] if you will apply for the second 
semester as well. Choose [First Semester] if you 
are a graduate student and expect to finish in the 
first semester, or absence from a school for a
whole period of the second semester. 

6 Is it possible to change my 
information after completed ‘Step 
1’? 

6 Once you confirmed, it cannot be changed via 
EOAS. Please correct application form directly 
writing with red pen. If you are not sure about 
submission documents, read the checklist 
carefully. If you have further questions, please 
visit the Student Affairs Division.

7 I’m Privately-Financed International 
Student. Although it is not 
regularly, I receive some allowance 
from my parents. How should I 
input? 

7 Please fill in Privately-Financed International 
Student record [Form 8-1]. For input, choose 
[Allowance/Savings] from Type of income and 
input average of monthly amount. (annual 
amount will be calculated automatically) 

8 I’m Privately-Financed International 
Student. Do I have to input the 
name and income of my parents? 

8 Their name and date of birth have to be inputted. 
It isn’t necessary to input their income, but if you 
are staying with your parents together in Japan, it 
is necessary to input. 

Q9 I chose [Other] in Family 
circumstance section, but I cannot 
mention my situation within limited 
words.

9 Explain concisely as much as possible. Please 
itemize your situation.

10 Do the choice of Family situation 
and the contents influence the 
application result?

10 No, it does not influence the result directly, but 
we compare to overall documents and confirm 
your family situation and the contents whether 
there are not contrarieties.
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Step 2:Application

11 I cannot hand in my application 
form directly. Is it possible to 
submit application documents by 
in-school mail or by post?

11 Yes, we accept the submission by postal 
mail(in-school mail will not be accepted) if you 
have unavoidable circumstances such as a long 
distance. Please submit it with pasted [Sending 
sheet] which you can print out after completing 
‘Step 1: Data submission’ on A4 size envelope. 
Note that the Application form must reach us 
during the submission period.

Q12 I repeat a year and will remain
beyond minimum required year. 
Can I apply the tuition exemption? 

12 You can apply for the exemption. In this case, 
you need to submit ‘Reasons for Staying at 
University Beyond Minimum Years [Form 10]’ 
with other documents. The university committee 
strictly screens this applications, and determines 
their eligibility for the tuition exemption.

13 How do I know Application result? 13 You can check via EOAS during Announcement 
period of the result. There is no notice by mail 
and hand in.

14 Do I have to do some procedure in 
the second semester, although I 
had applied for [Batch] in the
first semester?

14 No, you don’t. You don’t need to do anything if 
nothing has changed since the first semester this 
is only when all steps were completed in the first 
semester . But if you have any changes, you 
have to login to EOAS during ‘Step 1: Data
submission’ period in the second semester and
update your data and complete. You also need to 
submit “updated application form” and “the 
forms/certificates to prove the changes” only in 
Step 2 in this case.

15 How do the Academic records 
influence Application result?

15 We check whether you meet academic studies 
standard or not. The result will be denied, if your 
academic records don’t meet the standard.

16 What is the academic standard in 
my faculty or graduate school’s 
requirement.

16 Please see “How to Apply for Exemptions” for the
academic standard. The amount of standard 
credits is decided by each faculty/graduate 
school, but it does not fully open to the public as 
a general rule.

17 I couldn’t check my application 
result during Announcement 
period of the result. Is it possible to 
check now? 

17 No, you cannot check your result on EOAS after
Announcement period of the result is end. Please 
visit the Student Affairs Division with student ID 
card. And we cannot answer over the phone. You 
will also know your result from receiving a money 
transfer request form or direct debit. 

18 I have forgotten my choice about 
Application period (“First 
semester” or “Batch”). How can I 
check it? 

18 Please access “EOAS” and check “Application 
period” in “Your application status”. 

19 I am in arrears with my tuition 
payment but can I apply for the 
tuition exemption?

19 Yes, the university will accept the application of 
the tuition exemption from students who have 
overdue tuition fee. However, the applicants need 
to complete Step 1 and 2 within each designated 
period. 
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Other
Student Affairs Division will manage to check all application forms from students in Kyoto 

University. So please do not inquiry over the phone. Please visit or send an email (as shown 
below) to Student Affairs Division, if you have any questions about this guideline. When you 
send an email to us, be sure to write your "student ID number, name and phone number" with 
your question, otherwise we cannot answer it. We will reply to you by email or phone.
Please note that Administration office of your faculty/graduate school are accepting the 

submission of documents only, and cannot answer any inquiry about exemptions.

Email:840menjo mail2.adm.kyoto-u.ac.jp 
Please replace the with @.

TEL 075-753-2532 9:00 17:00 Except Sat, Sun and public holidays

Handling of personal information
1. All personal information will be handled in accordance with the Act on the Protection of Personal 
Information held by Independent Administrative Agencies, etc. and the Regulations on the Protection of 
Personal Information at Kyoto
University.
2. The applicant’s name, address, and any other personal information will be used exclusively for the 
screening process for Tuition Exemption.
3. Such personal information will also be used to compile statistical data to deliberate on how the exemption 
system may be improved in the future. Such data will be compiled in such a way that specific individuals 
cannot be identified.
4. Kyoto University may outsource the Information Management Business and computer system Business of 
converting the data supplied on the form into electronic format to an outside service by concluding an 
agreement on the proper handling of personal information.

Translation Disclaimer
Kyoto University strives to achieve the highest possible accuracy in translating its documents from their 
official language of Japanese. Please note that due to the nature of translated documents, accuracy is not 
guaranteed.
The translated documents are produced for convenience only, and are not legally binding. The original 
documents in the Japanese language shall always take precedence over their translated versions.
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Application

Enrolled in April
Admission Fee
Exemption/Deferment

Batch
Tuition Exemption

Step 2(O
ffice)

N
otification of the R

esults (2nd
sem

ester )

Enrolled in April
Admission Fee
Exemption/Deferment

First semester
Tuition Exemption

Enrolled in October
Admission Fee
Exemption/deferment

Second semester
Tuition Exemption

New undergraduates (AO admissions) and new graduate students does not apply to this schedule.

2nd Sem
ester

Oct NovJan Feb Mar Apr May Jun Jul Aug Sep

This schedule shows the outline of the application. Please check the university’s website for more detailed
application process and deadlines.

Dec Jan

Batch

N
otification of the R

esults (1st sem
ester)

1st Sem
ester

Step 2(O
ffice)

N
otification of the R

esults

Step 2(O
ffice)

Step 1(W
EB)

1

New undergraduate and graduate students must first obtain an ECS-ID  at the time of enrollment because both of which are
        required for the Pre-appplication and Step 1. So that be sure to obtain ECS-ID  in order to  apply during the
        Pre-appplication(document submission for new undergraduate) and Step 1 period.

When those who chose [Batch] (collective application for the first and second semesters) and completed all
       application procedure in the first semester, do not need to repeat the application process from Step 1 to 2 for the
       second semester. However, if the registered information has changed and you need to update, log in to EOAS
       and make necessary changes during the "Step 1: Data Submission" period and complete Step 2:Application for the second
        semester application.

N
otification of Application G

uidelines

Step 2(O
ffice)

N
otification of the R

esults
For new undergraduates students (AO admissions), the deadline is ‘by the  date specified by each Faculty’.

        For new graduate students, the deadline is ‘by  the  date specified by each Graduate School’.
        In this application procedure, undergaduates need to submit the documents, graduates need to complete by online registration.

N
otification of Application G

uidelines 
For the next academ

ic year)

1

N
otification of Application G

uidelines

1

Step 1(W
EB) Step 1(W

EB
3

Step 1(W
EB)

2

Period

. Admission Fee Exemption (Deferment)/Tuition Exemption yearly schedule
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