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December 25,2020

To All Students Receiving Part-time Wages and/or Travel Expenses

— Demanding and/or Receiving Payment for False Claims Is Fraud —

Most of the funds for education and research at Kyoto University are contribution from the taxpayer. The
false claims of these funds cannot be justified for any reason.

Please be aware that receiving part-time wages (OA, TA/RA salaries’, or rewards) and/or travel
expenses (e.g., transportation fares) for below actions constitute fraud and strictly prohibited!
*. OA: Office Assistant, TA: Teaching Assistant, RA: Research Assistant

| Part-time wages (OA, TA/RA salaries, or rewards) |

B Receipt of part-time wages (OA, TA/RA salaries, or rewards) for work you have not actually
performed. (Falsified part-time wages) * Part-time wages will not be paid for the field
activities accompanied for your own study.

B Submission of a work attendance timetable that differs from the actual work performed and receipt
of part-time wages (OA, TA/RA salaries, or rewards) therefore. (Part-time wages not based on fact,
including false reporting in the date your work is performed although the number of days or
hours worked is correct)

| Travel expenses (e.g., transportation fares) |

B Receipt of travel expenses (e.g., transportation fares) for business trips you did not actually take
(Fictitious business trips)

B Submission of a travel expense report that differs from the actual business trip taken and receipt of
travel expenses (e.g., transportation fares) therefore. (Travel expenses not based on fact,
including false reporting in the date of your business trip although the destination is correct)

B Receipt of travel expenses (e.g., transportation fares) in excess of the actual cost incurred, due to
use of a cheaper method of transportation. (Invoice padding)

Common items pertaining to part-time wages (OA, TA/RA salaries, or rewards) and travel expenses (e.g.)
transportation fares) |

B Agreeing to have research office/lab staff extort all or part of the part-time wages (OA, TA/RA salaries,
or rewards) and travel expenses (e.g., transportation fares) paid to you by the university for such
objectives as spending in the office/lab for different purposes or redistributing them to other students.
*In principle, part-time wages (OA, TA/RA salaries, or rewards) and travel expenses (e.g., transportation
fares) paid by the university will be transferred to the student’s bank account. The above redistribution

of funds by research office/lab staff is prohibited. (Creating slush funds)

If you have been asked to commit one of the actions described above or have
guestions about administrative procedures,

please contact a staff member of the office of your faculty,
graduate school, etc.

FOR REFERENCE: Offices to Contact for Reporting Fraudulent Accounting

On-Campus Contacts
Office of Audit and Integrity
https://www.kyoto-u.ac.jp/ja/research/rule/public/competitive/tsuho

Off-Campus Contact
Kyoto University Compliance Hotline (Habataki Law Office (Legal Counsel for Kyoto University))
https://www.kyoto-u.ac.jp/ja/about/foundation/ktsuho/liaison

* Please check the respective links for more information on reporting.
* You will not be treated unfairly for making a report.




