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In principal, only those who have “Student” status of residence are eligible to receive the services for international students.

Quick Reference for Procedures

Period Contents age; Office Concerned |
! : MEXT scholarship students and students
Apply for the proxy application service for : : exchanged under University-level
Pre- the “Certificate of Eligibility” Faculty/Grad. School student exchange agreements are not
entrance : : _eligible for this service.
Apply for Kyoto University International Houses ~ : 44 : i Jan. & Jul. Less than one year since entry to Japan
When : : F e 7 e O
E.rjl;el'lng Receive a Residence Card 4 Arrival airport Erog Isstslijc?gnt(o\r/itsgovsv?tnvI;g-am.l;)enr?r?;rearri:/)c\{s;tgcra;//Isa
Confirmation and Notification of Status of Residence : 4 : Faculty/Grad. School : Submit the image of your residence card through KUIESM
Resident Registration (Notification of address) : 8
National Health Insurance (NHI) and National : 10412 City/Ward Office Within 14 days of moving into the place of residence
Pension System (NPS) : :
Student ID and ECS-ID §28 34: Faculty/Grad. School
Opening a bank account i 64 :Bank :
Personal Accident Insurance for Students : 50 :Welfare Division : Compulsory for students
méngﬁ)dr':gily Kyoto University Co-op membership i34 Coop i Required for the insurance mentioned below
After Personal Liability Insurance for Students : 50 : : Compulsory for international students
Entrance to | Library card 34 :Main Library : Not necessary for regular students
Ulz(izg}?ity Registration for Japanese language classes %38 o 40% Japanese Education Section Early Mar. & early Sep. Optionél
Emergency contact information 5354 i e
Health checkup i 26 :Faculty/Grad. School
Apply for a tutor i 28  Limited eligibility
Tuition payment © 26 : May and November
Orientation by Faculty/Graduate School : — iFaculty/Grad. School : Not always offered. Please check with relevant office
Guidance for newly enrolled intl students i — Intl Student Division :
Notification of new address/moving out/movingin : 6 - 8 : City/Ward Office
Reporting change in address © 8 :Faculty/Grad. School i
Extension of status of residence - Immigration Bureau : Possible from 3 months before expiry
Reporting the extension of status of residence :
——= : Faculty/Grad. School ; = — —
Specific Notification of overseas travel 20 _ Requires afiwsor s perm|ss.>|on in advance
FE)eriod Re-entry permit ; : Immigration Bureau : See “A Special Re-entry Permit System” as well
Application for a scholarship 336+ 82-86: : Check bulletin board and the University’s website regularly
Transcript, Enrollment, or Completion Certificate : 30 Available from certificate-issuing machines
Leave of Absence, Readmission & Withdrawal : 32 : Faculty/Grad. School
Tuition Exemption : 26
MEXT Scholarship Extension/Withdrawal © 36 : For MEXT scholarship students only
Housing :44 - 46 Intl Service Office, Co-op, etc. :
Concerning Status of Residence :14-22: Intl Service Office, etc.
Borrowing Japanese language materials i 38 :Japanese Language Resource Room :
3 : : [I\/\EX_T Sch.}Ce(tificates_available from
As Certificate of MEXT Sch. & Honors Sch. 28 Intl Student Division (ISD) fﬁétn'ilfitsec'hsfﬁli’,’flyrnitcf}fgefa equires
Needed : : : processing time)
Advising services for international students : 52 : Advising Lounge “KI-ZU-NA”, International Student Counseling Office, etc.
Part-time Job Permit : 22 :Immigration Bureau : Not required for TA & RA jobs
Part-time Job Information i — iCo-op, Welfare Division :
Student discount for public transportation i 28 :Faculty/Grad. School : Generally, not available to non-regular students
Harassment consultation i — iFaculty/Grad. School & International Student Counseling Office
Accepting/Declining return trip expenses for MEXT Sch. Students © 36 : : Limited eligibility
- - : : Faculty/Grad. School : — - — -
Returning student ID and requesting necessary documents @ — : Certificates available from certificate-issuing machines
Cancelling Kyoto University Co-op membership : 34 : Co-op : For Co-op members only. Requires passport
Returning books ¢ — library, etc.
| g S ofesce - nmigatonswew e G R e
Graduating | Nes, Returning an Ind%/iduai Nurmber (My Number) carjd Egpiter Olilies :
With(?rrawing Authentication of degree certificates, etc. : Optional
Terminating apartment lease i : Landlord or real estate company
Cancelling the contracts and settling bills (electricity, gas 76 : i
water, cell phone, Internet, etc.) settling : ‘ :
Closing bank accounts : : Bank : All debts must be paid before closure
Cleaning the rented house/apartment, garbage disposal 6276 : - Including dispose of bicycles
Cancelling bicycle registration : — IBicycle shop, etc. : See P.66 when selling a bicycle to others
Wf;reoanJeanaftnmg Returning Residence Card 78 Departing airport :

NHI ...National Health Insurance
ECS ...Educational Computer System

IIMC ...

Institute for Information Management and Communication, Kyoto

University

ILAS ...Institute for Liberal Arts and Sciences, Kyoto University
Co-op ...Kyoto University Co-op

MEXT Sch. ...

Japanese Government (Monbukagakusho:MEXT) Scholarship

TA&RA ..Teaching Assistant & Research Assistant
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A: At the Port of Entry (Residence Card)

A residence card shall be issued to the newly arrived foreign nationals who intend to remain in Japan for a period
of over three months. For those who are arriving at New Chitose, Narita, Haneda, Chubu, Kansai, Hiroshima, and
Fukuoka Airports, the residence card will be issued after the immigration examination. For those who are arriving at
airports other than those mentioned above or ports, the card will be sent to their address in Japan after submitting
a Notification of Place of Residence to their municipal office. The residence card will NOT be issued for those with
a Temporary Visitor’s Visa or a Student Visa with a 3-month period of stay. The residence card includes card
holder’s name, date of birth, nationality/region, address in Japan*, residence status, period of residence, and
whether he/she can work. It is required by law to carry at all times and will expire on the same day as the
student’s status of residence.

Other than when foreign nationals newly enter Japan, residence cards are issued when they receive permission to
extend their period of stay or when they receive permission to change their status of residence (see P.16).

The following unauthorized uses of a residence card are prohibited by law and are subject to criminal charges
(possible imprisonment), cancellation of resident status (see P. 14), and/or deportation.

- Not complying with the obligation to apply for and carry the card, not present it upon request by the relevant

authorities.

- Making a counterfeit card and possessing and/or using such a card.

- Lending, borrowing, buying, or selling the card.
* For new arrivals to Japan, the residence card issued during immigration procedures at the arrival airport does not
usually contain their address. The address is entered on the back of their residence card when they register their
residential address at their local ward office/city hall (ref. P. 6 & 8).

Sample Images of Residence Card

Front side Backside
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PERIOD OF VALIDITY OF THIS CARD

When You Receive Your Residence Card

Be sure to check which type of residence status you have and the period of stay. In principle, international students
at Kyoto University are required to have “Student” residence status. The period of stay for persons with “Student”
residence status is individually designated by the Minister of Justice, up to a maximum of four years and three
months.

Submitting Information on Your Status of Residence

Based on Article 19-17 of the Immigration Control and Refugee Recognition Act, our university regularly reports to
the Ministry of Education, Culture, Sports, Science and Technology (MEXT) and the Immigration Services Agency of
Japan regarding the start and end of acceptance of international students and their enrollment status.

All international students enrolled at KU with the "Student" residence status must submit information regarding
their residence status and a copy of their residence card (front and back) to the university through "Kyoto University
Management System of International Education and Student Mobility (KUIESM)" at the following times:
® \When you enroll in Kyoto University.
® \When the extension of your period of stay is approved and you obtain a new residence card. (See P.16 for

“Extending the Period of Status of Residence”)
® \When a change in your Status of Residence is approved and you obtain a new residence card. (See P.16 for

“Changing Status of Residence”)
® \When you newly obtain “Permission to Engage in Activity other than that Permitted under the Status of

Residence Previously Granted” (Work Permit). (See P.22 “Work Permit”)
® \When you change your address, the new address is written on your residence card at the City/Ward Office

(Resident Registration — see P.8)
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B: At the City/Ward Office
(Resident Registration, National Pension, National Health Insurance)

All foreign nationals who will be in Japan for a period of over three months must register their place of residence,
to enrol in the National Pension System and National Health Insurance at their local City Ward Office as soon as
they settle in.

Videos introducing various procedures for international students
We provide videos (in Japanese and English) on the website of the International Service Office (KUISO) explaining
the various procedures required for international students.

Contents) Procedures at ward office/city hall (Resident Registration, National Health Insurance, National Pension,
Individual Number), opening a bank account, medical care and insurance, guidance for newly enrolled international
students (on-campus only), disaster prevention (on-campus only), things to be aware of in student life
L4 Kyoto University International Service Office (KUISO) "Videos": https://kuiso.oc.kyoto-u.ac.jp/en/resources/videos/

Interpretation and Counselling Service
Kyoto City International Foundation provides an interpretation service by telephone to facilitate communications
between public offices such as municipal offices and non-Japanese speakers (for free). This service is available in
Kyoto City for those who need interpretation or counselling services, including information about administrative
services and procedures.
- Available Languages*: English (Tue. Wed. & Thurs., 9:00 - 17:00) Chinese (Wed. & Fri., 9:00 - 17:00)
*When visiting Kyoto City International House (also known as Kokoka) in person, the following languages are also
available: Korean, Vietnamese, Nepali, Indonesian, Tagalog, Thai, Portuguese, and Spanish
- TEL: 075-752-1166
L4 Kyoto City International Foundation “Interpretation and Counselling Service for Non-Japanese”™
www.kcif.or.jp/web/en/support/govtinterpreting

Map of the Kyoto City Ward Offices and Uji City Hall near the Yoshida, Katsura and Uji Campuses
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Resident Registration (Notification of Place of Residence)

The place of residence must be notified at the local City/Ward Office. Please note that delayed or false registrations
may result in criminal charges, imprisonment, cancellation of resident status (see P.14), and/or deportation. After
registering at the City/Ward Office, it is necessary to register the address and the image of the residence card with
the university through Kyoto University Management System of International Education and Student Mobility
(KUIESM) promptly.

When to Report Report Deadline Required Items to Bring
When newly arriving - Residence Card (In case your residence card has not been issued, please bring your
in Japan passport.)

- Residence Card

Within 14 ays of | Individual Number (My Number) Notice or My Number Card if applicable

When moving into

Kyoto City or Uji City thg place Of. - Move-Out Certificate (Tenshutsu Shomeisho): If you already have used your
; residence being o ) ; .
from another city finalized Individual Number Card for moving-out procedures at the city office of your
previous residence, the certificate is not necessary
When changing address - Residence Card
in Kyoto City or Uji City » Individual Number (My Number) Notice or My Number Card if applicable

Please refer to P. 76 & 78 for procedures when leaving Japan after graduation.

L4 Kyoto University International Service Office (KUISO) “Videos”
https://kuiso.oc.kyoto-u.ac.jp/en/resources/videos/

< Students who intend to live with their family members in the same household >

They are required to submit original or official copies of certificates such as their marriage license, birth certificates,
and family registers, which demonstrate their relationship with each family member. If these certificates are written
in a language other than Japanese, it is necessary to attach a brief Japanese translation.

< If you need a copy of your Certificate of Residence (Juminhyo no Utsushi) >

Take your passport or residence card and apply for it at the Citizen Service Section of your local city hall/ward

office, to the Certificate Issuance Corner (in Kyoto City), or at the Administration Service Counter (in Uji City)*. They

cost 300-350 yen for each. It can usually be issued on the day of application (although in some instances it can

take up to several weeks).

* My Number Card holders can obtain official certificates including a certificate of residence, etc. at convenience

stores. For details, please refer to the “Individual Number Card” website listed below. .

|4 The Japan Agency for Local Authority Information Systems “Individual Number Card” E#:";EE_I

www.kojinbango-card.go.jp/en/ ! ;

o3z

< Forwarding mail service by post office >
For those relocating within Japan, you should submit the “Change of Address” to the post office so that the post
office may forward mail and a parcel to your new address in Japan for one year.
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My Number: Social Security and Tax Number System

Persons (including foreign nationals) who have registered their place of residence at their local City/Ward Office will
receive a written notification from the office showing their individual social security and tax number, known as “My
Number.” The number is used to manage information efficiently for matters relating to social security, tax, and
disaster response. It is also used to verify personal information from various institutions related to the same person
and for other administrative procedures and reference purposes. For instance, you will be asked to provide your
number when starting part-time work or when completing administrative procedures at the municipal office. Please
be sure to keep your number secure during your stay in Japan.

In addition, after receiving the notification form, it is possible for recipients to make a "My Number Card". My
Number Card holders can apply online for some of the procedures related to the status of residence. For details on
the available online applications, please check the Immigration Services Agency website below.

When leaving Japan, My Number Card holders need to return the My Number Card to the government office.
Please bring it to the City/Ward Office when submitting a notification of moving out (ref. P.78).

4 The Japan Agency for Local Authority Information Systems “Individual Number Card”
www.kojinbango-card.go.jp/en/
L4 Immigration Services Agency “Online procedure for residence application”

The QR code is the same as the one on P.9.

WWwWWw.moj.go.jp/isa/applications/guide/onlineshinsei.ntml Individual Number Card
To change the language displayed on the ISA website, select the language from the language selection panel
displayed at the bottom left of the screen.

National Pension System (NPS)

The National Pension System (NPS) is a public pension system intended to support subscribers when they reach the
age of sixty-five or become disabled. All people who are residing in Japan and aged between 20 and 59, including
foreign nationals holding a residence card, are required to be covered by the NPS.

Applications for the NPS are accepted at the City/Ward Office. After registration, the payment slip will be sent to
your address. The monthly premium for the National Pension is 16,980 yen as of the 2024 fiscal year. Pension
premiums can be paid at a bank, post office or convenience store.

Those who experience financial difficulty may be eligible for a postponement of payment or a pension waiver.
Regular (degree-seeking) students can file for the “student special payment system,” while non-regular (non-degree-
seeking) students including exchange students and research students can file for the general exemption system at
the City/Ward Office. Note that applications for the exemption must be filed every year.

In order to prevent people from paying pension premiums in both their home country and Japan, and to enable
the periods of coverage made in both countries to be totalled, the Ministry of Health, Labour and Welfare is
concluding social security agreements with an increasing number of foreign countries. We recommend that you
check your own country’s pension system to confirm the correct procedure.
|4 Japan Pension Service
“Top”: www.nenkin.go.jp/international/index.html
“Social Security Agreements”: www.nenkin.go.jp/international/agreement/index.html

National Health Insurance (NHI)

National Health Insurance (NHI=Kokuho) is the public medical insurance. In principle, all international students

residing in Japan for periods of over three months with “Student” residence status are required to be covered by
NHI. Students with a “Temporary Visitor Visa” or a “Student Visa (with a 3-month period of stay)” will not be eligible
for the NHI and are highly encouraged to buy travel insurance that covers overseas medical costs, before coming to
Japan. Individuals with a “Student Visa (with a 3-month period of stay)” may still be covered under the NHI, on the
condition that they provide written proof from Kyoto University, indicating their scheduled period of stay.

Details on the NHI are explained in the “National Health Insurance Guidebook” in four languages (Japanese,
English, Chinese, and Korean).
(Continue to P. 12)
|4 Kyoto City “National Health Insurance Guidebook”
www.City.kyoto.lg.jp/hokenfukushi/page/0000188674.html
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<Applications>

- Place: The local City/Ward Office (MAP: P. 5-6)

- Required items (Additional documents may also be requested)

@ Passport *

@ Residence Card *
*In Uji City, submit either above @ or @.

@ Student ID

@ Individual Number (My Number) Card or My Number
Notice if applicable

® Application form for NHI
(Kokumin Kenko Hoken Hihokensha Shikaku Idoutodoke)
The form is available at the City/Ward Office or can
be downloaded for those who live in Kyoto City:
www.city.kyoto.lg.jp/hokenfukushi/page/0000267759.html

e
< Method of Use >
Once enrolled, subscribers will receive a card called
"Shikaku Kakuninsho", which certifies that you are a
National Health Insurance insured person. When going
to a hospital or clinic, subscribers only need to pay
30% of the expenses upon presentation of the card at
the reception desk prior to treatment. Please be aware
that NHI cannot be used for some treatments including
normal pregnancy/childbirth, cosmetic surgery, yearly
check-ups, vaccinations, orthodontic treatment, illness,
or injury caused by fighting or other willful misconduct.
It is against the law to lend, borrow, buy, or sell the
card and such activities are subject to punishment.
This insurance is valid throughout Japan, so do not
forget to take the card with you on domestic trips.
Insurance cards were issued to those who joined the
National Health Insurance before December 1, 2024.
The insurance card was abolished on December 2,
2024 and is no longer issued, but insurance cards
issued before the abolition date can be used until the
expiry date.

< Receiving Medical Treatment Without NHI Card >
Subscribers who forget to bring their card or Shikaku
Kakuninsho when receiving medical treatment must
pay the entire amount of the bill. However, they can
file for reimbursement later by taking the receipt,
statement, householder’s bankbook, and health
insurance card or Shikaku Kakuninsho to the City/Ward
Office.

After processing the claim, the City/Ward Office will
reimburse 70% of the medical expenses.

< Health Insurance Premium and Method of Payment >
The calculation of the annual premium is based on the
subscriber’s previous year’s income in Japan. The
annual premium is paid in ten monthly instalments
from June to March. International students are
required to pay a discounted premium of
approximately 18,000 yen annually. Please note that
the premium may increase according to income from
part-time jobs. Also, be aware that a delinquency
charge will be added for overdue payments.
There are two methods of payment:

™ Manual payment with the payment slips at the bank,
Japan Post Bank (Yucho Bank), the City/Ward Office,
or convenience stores.

@ Automatic withdrawal from a bank or a Japan Post
Bank account (application necessary).

< Application for Premium Discount for the Next Fiscal Year >
An Income Declaration Form (Shotoku Shinkokusho) is
sent to National Health Insurance (NHI) policy holders
living in Kyoto City every year around March, to
determine the premium for the next fiscal year. You
are asked to fill out the form and send it back to the
office by the designated deadline.

Residents of Uji City will not receive this form in the
mail and are asked to go to the municipal tax division
of the city hall to fill it out when the time comes

(February to March every year).

who forget to complete this process must go to the
City/Ward Office with their NHI card or Shikaku
Kakuninsho for adjustment.

< Change of Address >

Subscribers must complete the following procedures

within 14 days of moving.

«In case of moving to a different ward within Kyoto City
Submit the old insurance card or Shikaku Kakuninsho
to their new ward office to get a new one.

«In case of moving to Kyoto City from another city
Clear the balance with the office in the city
subscribers were leaving and re-enroll NHI at the
ward office of their new residence in Kyoto City.

< Reimbursement of High Cost Medical Fees >
When the medical fees paid to a medical care provider
in a given month exceed a specific amount, the
difference is reimbursed through the National Health
Insurance program at the City/Ward Office. In order to
receive the reimbursement, subscribers may be
required to submit the receipts issued by the medical
care provider.

Kyoto City residents will receive instructions from
the ward office within a few months of receiving
treatment.

Since Uji City residents will not receive any such
notice, they must complete the procedures at Uji City
Hall within the calendar month following the month in
which treatment was received.

Alternatively, if the subscriber presents a certificate
issued by their City/Ward Office showing the
predetermined limit for the portion of medical costs to
be borne by the subscriber (Gendogaku Tekiyo
Ninteisho), then they will only be required to make a
payment up to that limit.

Items Required for the Gendogaku Tekiyo Ninteisho

(® National Health Insurance Card or Shikaku Kakuninsho

@ Personal seal (Inkan - stamp) or signature

® Individual Number (My Number) Card or My Number
Notice if applicable
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C: At the Immigration Bureau

To maintain the validity of your residence status, you shall need to go to the regional Immigration Service Bureau
office or branch office which controls your residing area.

In order for newly arrived international residents and those who have moved from other prefectures to apply at
the Kyoto Branch Office of Osaka Regional Immigration Services Bureau, they must firstly register the place of
residence at the local City/Ward Office in Kyoto or Shiga and their new address must be indicated in the back of
their Residence Card. Unless the address indicated in the current Residence Card is Kyoto or Shiga, the application
at the Kyoto branch office is unacceptable.

If there are any changes to your status of residence (residence card) or address, you must promptly register and
update the information with the university through Kyoto University Management System of International Education
and Student Mobility (KUIESM).

Based on the Immigration Control and Refugee Recognition Act, the university provides the Immigration Bureau
and the Ministry of Education, Culture, Sports, Science and Technology (MEXT) with information about international
students with “Student” visa status, including newly enrolled students, graduated students, and student who have
withdrawn, or been expelled from the university.

KRB A ETEBEERFRERHIRFT Kyoto Branch Office of Osaka Regional Immigration Services Bureau

- {¥PT /Address © T 606-8395 REBTIA R AHE]) IR AJVERAAKET 34-12 REEZMSEEITS 4 &
4th floor, Kyoto Second Local Joint Government Bldg., 34-12 Higashi-Marutamachi,
Marutamachi-Kawabata, Sakyo-ku, Kyoto 606-8395

- TEL : 075-752-5997

- S2{J85 /Open : B~%EH #E%FR<) Mon. - Fri. (except Holidays), 9 am.-12 p.m. & 1 p.m.-4 p.m.

- BAEEBEERS /Immigration Service Agency URL :

B
[th75 B AEEBEEF/E—E /List of Regional Immigration Service Bureaus, etc.]
WWW.MO|.g0.jp/isa/about/organization/organization.html *

[Home] : www.moj.go.jp/isa/ *

* To change the language displayed on the ISA website, select the language from the language selection
panel displayed at the bottom left of the screen.
- REBLHARPTDERE W DBRA>/ VR fEEEFT / Station or bus stop near the Kyoto Branch Office
TRREERR [HEH KT BRTEE. FKENEY Z3RAK 500 m. FIoFREH/NA [BEEFMa]] TE. #5020
Keihan Railway: 7-min. walk from Jingumarutamachi Station
Kyoto City Bus: 2-min. walk from Kumano-jinja-mae bus stop

Revocation of Status of Residence

Under Japanese law, foreign nationals may have their
residence permission cancelled if their actual activities
in Japan differ from the activity specified by their
status of residence, or if they have submitted false
documents, etc. If a person with “Student” resident
status continues to stay in Japan under the “Student”
status despite the fact that they have not undertaken
study or research activities at a university for three
consecutive months or more (e.g. if they have
completed their studies, graduated, withdrawn or

Penalties Incurred for Failure to Submit the Required
Applications/Notifications Relating to Status of Residence

Please be aware of the importance of maintaining a
valid status of residence and be sure to follow all the
required procedures without delay. Failure to do so
may result in the delay or suspension of your study or
research activities, and other serious consequences,
such as those mentioned above.

- When changing the satus of residence to "student" or

extending the period of status of residence— ref. P.18
- Students who will be employed or seek employment

in Japan — ref. P.42

taken a leave of absence from the university for any
reason), their status of residence will be revoked, even
if the student visa period has not expired. It is vital,
therefore, that students follow the correct procedures
if taking a leave of absence, graduating, or otherwise
withdrawing from the university. For more details:

- Students taking a leave of absence or withdrawing

from the university — ref. P.32
- Students graduating from the university — ref. P.78
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When Changing the Status of Residence to “Student”

In principle, international students at Kyoto University
are required to have “Student” residence status.
Scholarship applications and international student
events generally require “Student” status. If you have
been staying in Japan with a residence status other
than "Student" before enrolling at the University,
change your residence status to "Student" before
enrolling. Students with other status should consult
with their faculty/graduate school offices.

Changes in the status of residence from “Short-Term
Stay” to another type of status of residence after entry
to Japan are not usually approved without a special
reason. In this case, a certificate of eligibility and a
brief letter explaining the situation are required.

Regarding the status of residence, please refer to
P.32 if you are taking a leave of absence or P.42 if you
are working in Japan after graduating.

Required |tems (Additional documents may also be requested)

@ Passport

@ Residence Card

3 One 4cmx3cm photo (taken within six months)

@ Documents related to activities that correspond to
the status of residence at the time of application: If
you are working at the time of application, a
certificate of income, income tax withholding
statement, etc.

® Certificate of enrollment or notification of passing
the entrance examination (documents must be
issued by your faculty/graduate school and include
an official seal)

® Application Forms for Change of Status of
Residence: The form for an applicant, refer to '
below. For the “organization” part, ask your faculty/
graduate school office or refer to ** if changing the
residence status after enrollment.

@ Documents certifying your financial ability during
your period of stay in Japan™*?

Processing Fee of 6,000yen (or 5,500yen for online
application), to be paid by revenue stamp (Shunyu Inshi) **

*Notes

Extending the Period of Status of Residence

Applications to extend the period of your status of
residence are accepted from three months prior to the
current period’s expiration date indicated on your
residence card. Be sure to apply on or before the
expiration date.

Please note that any work or re-entry permits
granted prior to the application for the extension will
pbecome invalid if your period of stay is extended.
Please renew your work and re-entry permits if
necessary.

An application for an extension of status of
residence may not be granted if the applicant has
earned poor academic grades, if they have not earned
enough credits, or if they have defaulted on their
tuition or fees.

If you are enrolling at Kyoto University after
graduating from another institution in Japan, you are
also required to submit a transcript, a Certificate of
Graduation, and a Certificate of Attendance (only if
you attended a Japanese language school) issued by
the institution.

Required Items (for “Student” Residence Status)

(Additional documents may also be requested)

@ Passport

@ Residence Card

® One 4cmX 3cm photo (taken within six months)

@ Certificate of student registration indicating the
period of enrollment™®

® Transcript™® or certificate of research activity
Students without a transcript, such as research students,
must submit a certificate issued by their graduate school
that indicates the content of their research activities
(the certificate must include an official seal).

® Application Forms for an Extension of Period of Stay™'*?

@ Documents certifying your financial ability during
your period of stay in Japan™*?

Processing fee of 6,000yen (or 5,500yen for online
application), to be paid by revenue stamp (Shunyu Inshi) **

- Documents such as enrollment certificates, etc. must have been issued within three months prior to making the

application.

- Even after you filed an application to change your status of residence, or to extend your current period of stay, you cannot
complete the procedures until receiving a new residence card. If you fail to receive the new card at the regional immigration
services bureau within two months of the expiry day stated on your current residence card, you will become an illegal
resident. Applications should be filed well in advance for this reason.

- Once you have been approved to change your residence status or extend your period of stay and have obtained a new
residence card, submit the new residence status information and an image of the new residence card (front and back) to
the university via Kyoto University Management System of International Education and Student Mobility (KUIESM).

*1 Concerning the application form for an applicant, the application form preparation system (Kyoto University
Intranet) is available on the Kyoto University International Service Office website (http://u.kyoto-u.jp/g9jft). Blank
application forms are available at the regional immigration services bureau, or on the Immigration Services Agency website

(www.moj.go.jp/isa/applications/status/student.html *).

* Select the language from the language selection panel displayed at the bottom left of the screen.
*2You can request the issuance of the application form for "organizational part" to your faculty/graduate school office

through KUIESM.

*31f you are receiving the MEXT scholarship or any other scholarship, submit a scholarship certificate that indicates the
duration and amount of the scholarship. You may be required to additionally submit a certificate of bank balance, etc. in
your name (if you are a self-supporting student) or the name of the person paying the expenses (parents or other

relatives, etc.).

*4 please purchase revenue stamps at the post office or convenience store and submit the regional immigration services
bureau after your application is approved. There is no need to submit the revenue stamps at the time of application.

*5 It can be issued from the certificate-issuing machines on campus (see P.30). If the machines are not available, please
contact the student affairs office of your faculty/graduate school.
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Change of Information on Residence Card

If any information on the residence card such as the holder’s name, date of birth, sex, and nationality/region
changes, the holder must notify the regional immigration services bureau within 14 days (changes of address must
be reported to the relevant municipal offices, and the necessary procedures must be completed there (ref.P.8)). If
any information other than the holder’s address is changed, a new residence card will be issued on the day of
notification. When you receive a new residence card, report the changes and submit an image of the new residence
card (front and back) to the university via Kyoto University Management System of International Education and
Student Mobility (KUIESM).
Required Items (Additional documents may be requested)
@ Passport
@ Residence Card
3 One 4cm X 3cm photo (taken within three months)
@ Notification Form
Designated forms are available at the Immigration Bureau, or on the website below. ?iﬁ':g
4 Immigration Services Agency
WWW.moj.go.jp/isa/applications/procedures/nyuukokukanri1’0_00009.html *
* To change the language displayed on the ISA website, select the language from the language selection panel
displayed at the bottom left of the screen.
® Documents certifying that there has been a change in the items described.

Loss of Residence Card

Due to the loss of a Residence Card, the holder must notify the regional immigration services bureau within 14 days
and reissue it. Application form, one ID photo, passport, statement of reasons, etc. are required. Please refer to the
following website for details.
[4 Immigration Services Agency Ei« g.l@v

WWW.moj.go.jp/isa/applications/procedures/nyuukokukanri1’0_00010.html *

* To change the language displayed on the ISA website, select the language m

from the language selection panel displayed at the bottom left of the screen.

Please report the loss of your Residence Card immediately to your faculty/graduate school office and upload the

image of your new residence card to KUIESM as soon as it is reissued.

Change of Organization of Affiliation

Students with a valid “Student” resident status who leave the university to enroll in another institution in Japan
must notify the regional immigration services bureau of the change within 14 days by submitting the form.
Be sure to submit the items listed below to the immigration bureau, either in person, by post, or online. Please note
that a new residence card will not be issued in this case.
Required Items (Additional documents may be requested)
(™ Residence Card (or copy, if submitting by post)
@ Form: “Notification of the Accepting Organization”
Designated forms are available at the immigration bureau, or on their website below.
L4 Immigration Services Agency “Notification of affiliated (activity) organization”
WWW.moj.go.jp/isa/applications/procedures/nyuukokukanri1’0_00014.html *
* To change the language displayed on the ISA website, select the language from the language selection panel
displayed at the bottom left of the screen.

Articles Prohibited & Restricted by Japanese Customs

In addition to weapons and narcotic drugs, it is forbidden to enter Japan carrying animal products, plants, and

articles which violate intellectual property rights or copyrights. There are also other items, such as medicines, which

are regulated by customs. Failure to comply with these restrictions may result in punishment, expulsion from the

university, or suspension of scholarship. Please note that goods other than those mentioned above may be subject

to taxation. For details regarding articles prohibited or restricted, please refer to the websites listed below.

[4 Japan Custom “Passenger” ey
www.customs.go.jp/english/passenger/index.ntm

40|

'?g_f

-

L4 Ministry of Health, Labour and Welfare "Information for those who are
bringing medicines for personal use into Japan"
www.mhlw.go.jp/english/policy/health-medical/pharmaceuticals/01.html
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Temporary Departure from Japan and Re-Entry Without Taking a Leave of Absence

International students temporarily leaving Japan to visit their home countries or travel to other countries, even for

a brief period, must complete the following procedures.

*If international students with a “Student” resident status return to their home country due to a leave of absence
from the university, the following procedures are not required as the resident status will be abandoned in
principle. (ref.p.32)

<On Campus>
Submission of Overseas Travel Notification
Submit a “Notification of Overseas Travel” through “Kyoto University Management System of International Education
and Student Mobility: KUIESM” system or submit a paper notification form to the student affairs office of your
faculty/graduate school. (Please check with your faculty/graduate school office about which submission method to
use.) In addition, please refer to the following university website for important notes on the status of residence.
[4 Kyoto University “Temporary departure from Japan and re-entry” I_Elzsﬁ:ﬁlil
www.kyoto-u.ac.jp/en/current/visa/temporary-departure-from-japan-and-re-entry ﬁ;ﬁ;"?
S

<At the Immigration Bureau>
A re-entry permit is not required by international residents with a passport and a resident card, who plan to return
to Japan within one year of their departure and resume the same activities (Special Re-entry Permit System). For
those leaving Japan with a Special Re-entry Permit, it is not possible to extend the period of validity of the permit
from outside of Japan. Be aware that residence status will be revoked if the holder does not re-enter Japan within
one year of departure. Those whose period of stay expires within one year of their departure are required to return
to Japan before the expiration date of their period of stay.

Those who plan to leave Japan for more than one year must obtain a “Re-entry Permit” from the Immigration
Bureau before leaving Japan. Re-entry Permits expire on the same day as the holder’s period of residence status. In
general, it is not possible to apply for an extension of the period of stay abroad. Those who leave Japan with the
re-entry permit are required to return to Japan before the expiration date of their period of stay.

Items required to apply for the “Re-entry Permit”
@ Application Form: Available at the regional immigration services bureau, or on their website below.
[d Immigration Services Agency “Re-entry Permit”: www.moj.go.jp/isa/applications/procedures/16-5.ntml*

* To change the language displayed on the ISA website, select the language from the language selection panel

displayed at the bottom left of the screen.
@ Passport
@ Residence Card
@ Processing Fees: 4,000yen (or 3,500yen for online application) for single re-entry, 7,000yen (or
6,500yen for online application) for multiple.

< At the Port of Departure/Re-entry >

Take your Residence Card with you when leaving and reentering Japan. If you leave Japan with a Special Re-entry
Permit, be sure to tick the column indicating “Departure with Special Re-entry Permission” on your Embarkation Card
for Re-entrant (ED card), which you will be asked to fill out at the airport. Present the completed ED card together
with your Residence Card, passport, and boarding pass to the immigration officers at the port of departure/re-entry.

Security Export Control

Please be sure to comply with Japanese security export control laws and regulations in case of an export of items

or technology transfer.

[4 Kyoto University “Security Export Control”
http://u.kyoto-u.jp/researchruleexport

Kyoto University students who travel outside of Japan for studies, training, field research, participation in
academic conferences, internships, etc., should enroll in the Study Abroad Insurance Coupled with Personal
Accident Insurance for Students While Pursuing Education and Research (Gakkensai Futaikaigaku in Japanese).
The insurance premium is about 45% cheaper than general overseas travel insurance with a group discount. To
enroll, students must be enrolled in Personal Accident Insurance for Students While Pursuing Education and
Research (Gakkensai) (ref. P.50) and have submitted an overseas travel notification to their faculty/graduate
school. Please note that travel for personal reasons only is not covered by "Gakkensai Futaikaigaku'.
For more information, please refer to the following website. If you have any questions, please
contact the academic affairs office of your faculty/graduate school, the International Education and
Student Mobility Division (IESMD), or an insurance agency.
L4 TokioMarine & Nichido Partners KANSAI Osaka-Kita Branch “Kyoto University Study Abroad Insurance”
www.tnpgrp.co.jp/tnpo/newpage17.html
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In order to work part-time in Japan or engage in a paid internship to gain work experience as part of job-hunting activities,
foreign nationals with the status of residence “Student” must first get a permit from the immigration services bureau in
their region™. If you plan to work part-time or do a paid internship, you must start the job or internship after receiving the
permit. Note that persons found to be working without a permit will be subject to deportation and/or other penalties.
After receiving the work permit, upload the image of your residence card with the permit to "Kyoto University
Management System for International Education and Student Mobility (KUIESM)".
* A permit is not necessary for a teaching assistant (TA), research assistant (RA), or tutor who supports education
and research activities at the university where they are enrolled.
L4 Immigration Services Agency (ISA)
(To change the language displayed on the ISA website, select the language from the language selection panel
displayed at the bottom left of the screen.)
Work permit
www.moj.go.jp/isa/applications/procedures/nyuukokukanri07_00045.html
Work permit under the student residence status
WwWWw.moj.go.jp/isa/applications/procedures/nyuukokukanriO7_00003.html
For those who wish to apply for an internship Scan this QR code with your

WWw.moj.go.jp/isa/publications/materials/nyuukokukanrio7_00109.html smartphone camera to access the
website listed on this page.

<Items Required for (Comprehensive) Work Permit>
In principle, a permit will be issued on the day you apply. It may, however, be issued at a later date.
@ Application Form for Work Permit: Download the form from the KUISO website below* and complete it as
shown in the example.
4 Kyoto University International Service Office “Work permit” http://kuiso.oc.kyoto-u.ac.jp/visa/work_permit/en
@ Passport
@ Residence Card
@ Student ID
* The application form is the same for both comprehensive and individual permits. Blank application forms are
available at the regional immigration services bureau (Map of Kyoto Branch Office of Osaka Regional Immigration
Services Bureau on P.14) or on the Immigration Services Agency website “Work Permit” above.

<Important Notes> (Please also check P.70 for things to know before starting the part-time work.)

- All those with "Student" residence status who are permitted to work, including TAs and RAs who do not need a
permit, are allowed to engage in work activities for up to and not exceeding 28 hours per week. (During university
holidays, you may work for up to and not exceeding 8 hours per day within the confines of the legal 40-hour work
week.) If the hours you will be working in the internship exceed 28 hours per week outside of long university holidays,
please see "Paid internships: When working more than 28 hours per week outside of long university holidays" below.

- Part-time jobs that may be engaged in by visa-holding students are limited to those within the bounds of public
order and morals. Jobs that are invoiced with/or are related to "adult entertainment business', are not permitted.

- The permit may be voided if there is a breach of conditions.

- Working is not permitted during a leave of absence from the university.

<Other Information>

- New arrivals (except for Japanese Government (Monbukagakusho: MEXT) scholarship students and those with a
“Student” visa with a 3-month period of stay) can apply for a Work Permit at the port of entry, in principle.

- A work permit will expire on the same day as the applicant’s permitted period of stay. You can apply to extend
the period of status of residence from three months before the expiration date of the current period of stay. It is
possible to apply for a Work Permit and Extension of the Period of Residence simultaneously at the Osaka
Regional Immigration Bureau or its branch office in Kyoto. If you are working part-time or doing an internship and
your period of stay is about to expire, please complete the necessary procedures as soon as possible.

<Paid internships: When working more than 28 hours per week outside of long university holidays>

It is necessary to obtain an ‘individual permit’. To apply for an individual permit, applicants must, in principle, fulfil
two conditions: applicants are expected to complete their degree program at the end of the academic year when
the internship takes place, and they have almost all the credits required for graduation.

To apply for the individual permit, applicants must submit ® an employment contract or document stating details
of the specific activities, period and hours of activities, location of activities, and compensation, etc. issued by the
organization where you will be doing the internship, ® a certificate of enrollment, @ a document verifying the
number of credits required for graduation and the status of acquisition (such as a transcript) in addition to the
necessary items (-@® above. Additional documents may be required. For details on individual permission, please
refer to the Immigration Services Agency website mentioned above. If you have any questions, please contact the
Immigration Services Bureau’s information center (Phone: 0570-013904) or the regional immigration service
bureaus office to which you plan to submit your application.
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Dependent Visa for Student’s Spouse & Child

When international students who have already been staying in Japan plan to invite their spouse and children to
Japan to live with them, the family members will need to obtain a "Dependent” visa.

Students can submit the application forms for the Certificate of Eligibility (COE) on behalf of their family at the
regional immigration services bureau in Japan. It may take a month or up to several months (depending on the
number of applicants and other factors) for the COE to be issued.

After the COE is issued for each family member, they must be sent to the family members. The family should
then take the COE along with the other necessary documents to the Embassy/Consulate General of Japan (or the
Japanese visa application center) in their country to apply for the "Dependent” visa. The required documents will
vary from country to country. Please contact the Japanese diplomatic mission in your country.

The “Dependent” visa can only be obtained for spouses and children of international students.

Note that the COE is valid for three months. Family members must enter Japan before the certificate expires.

@® When a family member is coming to Japan to visit an international student for a short period of time (visiting
relatives), the family need to obtain a "Temporary Visitor" visa from the Embassy/Consulate General of Japan (or
the Japanese visa application center) in their home country unless they are from the country or region that does
not require a visa to enter Japan. COE is not required to apply for a “Temporary Visitor” visa. For details, please
refer to the Ministry of Foreign Affairs website below.

T,
-

L4 Ministry of Foreign Affairs of Japan “Visa” www.mofa.go.jp/j_info/visit/visa/index.html

<lItems Required for Certificate of Eligibility (COE)>
Applicant=International student's spouse or child
Supporter=International student
@ Application Form for the Certificate of Eligibility for Dependent status.
Blank application forms are available at the regional immigration services bureau (map of Kyoto Branch Office of
Osaka Regional Immigration Services Bureau on P.13-14) or on the Immigration Services Agency website below.
L4 Immigration Services Agency: Residence status "Dependent”
WWW.moj.go.jp/isa/applications/status/dependent.ntml
(To change the language displayed on the ISA website, select the language from the language
selection panel displayed at the bottom left of the screen.)
@ One ID photo (4 x 3cm, taken within six months before application) for each applicant.
® A copy of each applicant’s passport.
@ A copy of the front and back of the supporter’s Residence Card or Certificate of Residence.
® Original or official copies of certificates that indicate the relationship between the supporter and applicant,
such as Family Registers, Marriage Licenses, Birth Certificates, Certificate of Acceptance of Marriage Report or
its notarial deed.
% If these certificates are written in a language other than Japanese or English, it is necessary to attach a brief
Japanese or English translation.
® A document showing the student’s enrollment in Kyoto University (e.g., a certificate of student registration, a
certificate of acceptance).
@ Official documents that show the student’s income or financial resources to support their family during the
entire stay in Japan (e.g., Certificate of Bank Balance, Scholarship Certificate).
® A self-addressed envelope with simplified registered mail postage attached (for those who wish to have the
certificate sent back to them).
[Note] Additional documents may be requested. Documents must have been issued within three months prior to
making the application.

@ Kyoto University International Service Office can apply for Certificates of Eligibility (COE) on behalf of the
international student's family if the family's application is requested at the same time as the international
student's (even if the family is to enter Japan at a later date than the international student). However, the office
cannot process family documents once the student's application has been completed.

@ Kyoto University International Service Office (KUISO) “Invite your family to Japan/When a child was
born”
https://kuiso.oc.kyoto-u.ac.jp/en/visa/family/

@ If international students expect to have a baby in Japan, please refer to P. 68 "When a Child is Born" for the
various procedures to be completed.
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Academic Year 2025-2026

First (Spring) Semester Begins Apr.1
Entrance Ceremonies Apr.7
Foundation Day Jun.18
Summer Vacation Aug.6-Sep.30
Autumn Degree Conferment Ceremony Sep.24
First Semester Ends Sep.30
Second (Fall) Semester Begins Oct.1
Autumn Graduate School Entrance Ceremony  Oct.4
November Festival Nov.21-25
Winter Vacation Dec.29-Jan.3

Degree Conferment Ceremony & Graduation Ceremony ~ Mar.23
Second Semester Ends Mar.31

Tuition and Fees

(As of April 2025)
(Unite: yen)

Category Amount of Tuition Fees

Undergraduate students | 535,800/year | 267,900/half year

Graduate students 535,800/year | 267,900/half year

Law school students | 804,000/year | 402,000/half year

Research students 29,700/month -

- The tuition fees must be paid for each semester (every
six months) in May and November by direct debit.

- For students who have not registered to pay their
tuitions fees by direct debit, a bank transfer request
form will be sent to the address that they registered
with KULASIS around the middle of May and November.
For further information on how to pay, please refer to
the website below, “Admission fee and tuition payments
methods.”

- If the person paying the expenses (parents or other
relatives, etc.) lives outside Japan and has difficulty
paying by bank transfer, students should contact the
faculty/graduate school office.

- Should tuition fees be revised during a student’s
period of enrollment, the new amount will become
effective from that point on.

- Note that those who fail to pay tuition fees for two
semesters will have their enrollment revoked and
expelled from the university.

- Tuition fees for non-regular (non-degree-seeking)
students are available on the website "Tuition and
Fees" below.

|4 Kyoto University
“Tuition and Fees”

http://ukyoto-u.jp/feeseng

“Payment Methods”

|4 Kyoto University FAQ
FAQ regarding tuition payment, tuition exemption, etc.
https://ku-faq.fureai-concierge.com/concierge/standard/qa-search?sid=extramural

Exception of Tuition

Regular undergraduate and graduate students with excellent
academic records who experience financial difficulty may be
eligible for a full or half tuition exemption. Application
information is put on the bulletin boards of the Student Affairs
Division and faculty/graduate school offices, and on the Kyoto
University website. Students who wish to apply for the tuition
exemption are advised to pay close attention to the notice.

Since the number of students who receive the tuition
exemption is limited, the selection process is competitive.
Please ensure that you have sufficient financial resources
before enrolling at Kyoto University.

Mandatory Annual Health Checkups

Kyoto University’s annual health checkup is offered by university
health officials in April every year. The university also offers
health checkups in November for new students enrolled in
autumn. The schedule for the health check is posted on
bulletin boards at faculty/ graduate school offices. Health
check results can be issued from the certificate-issuing machine
(ref. P.30). Please refer to the website of the Occupational
Welfare Division below for health checkups, health
consultations, and first aid available on campus for students.
Please note that health checkups are not conducted at
the University Hospital. They provide outpatient
treatment, and in principle, a referral letter from another
medical institution is required for the first visit (ref. P.48
“In Case of Illness”). For details, please refer to the
hospital website below.
L4 Kyoto University Occupational Welfare Division Health Care Office
www.hoken.kyoto-u.ac.jp/en/ ][]
L4 Kyoto University Hospital A
www.kuhp.kyoto-u.ac.jp/english/ =]

Notices to Students

Administration offices post notices for students on KULASIS
(the Kyoto University Liberal Arts Syllabus Information
System) or their bulletin boards. Once posted, notices are
considered delivered. By selecting "International Students"
from the category selection on the KULASIS bulletin board,
you can also check information aimed at international
students, including events both on and off campus.
Students are individually responsible for checking the
relevant bulletin boards (at least once a day) to ensure
that they have accurate up-to-date information.

In addition, the University's International Student
Information Team (KUISIT) also provides various
information for international students through X (formerly
known as Twitter) and Instagram.

Please note that the university is unable to convey messages
to students from family members, friends, etc., including
requests for students to contact them. The university does
not, as a general rule, respond to external inquiries regarding
students’ addresses, telephone numbers, etc.

L4 Kyoto University International Student Information Team (KUISIT)

X (Formerly known as Twitter): https://x.com/kochira KU~ [m] 3% [m]

Instagram: https://www.instagram.com/kochira_ku/ b
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The student ID verifies the holder’s status as a Kyoto
University student. Students should always carry their
ID cards and be ready to present them when
requested by faculty or staff. Student ID cards are not
to be lent or given to others. Most students receive a
student ID card from the faculty or graduate school
that issued their acceptance letter. T
|4 Kyoto University “Student ID” EI%;-:IEJ

http://u.kyoto-u.jp/ygau0 3

[=] 25T
< Regular (Degree-Seeking) Students >
The student ID for regular students also serves as a pass
to enter the Main Library, the Institute for Information
Management and Communication (IIMC), and the
Academic Center for Computing and Media Studies
(ACCMS). It can also be used as ID when entering and
leaving university facilities. To buy a student-fare ticket
or commuter pass, the student ID must be presented to
the station staff on request.
Read Errors
If a Student ID Card of a regular (degree-seeking)
student gives a read error when scanned at a library, it
may have a broken IC chip. Students experiencing this
problem are advised to contact their faculty or
graduate school and apply for a replacement card.

If a Student ID Card gives a read error when swiped,
there may be a problem with its magnetic stripe. Students
experiencing this problem are advised to bring their cards
to the Educational Planning Division (Institute for Liberal
Arts and Sciences Bldg., 2nd floor) or the Graduate Student
Section of the Graduate School of Engineering (Katsura
Campus Administration Bldg, 1st floor, B Cluster, Katsura
Campus) to have the magnetic stripe data rewritten free of
charge. If the stripe is found to be physically damaged, the
entire card will be replaced for a minimal fee.

< Non-Regular (Non-Degree-Seeking) Students >
Non-regular students including research students and
exchange students are required to apply for a separate
library card, which serves as the pass for the library,
IIMC and ACCMS. In most cases, non-regular students
are not eligible for student discounts on transportation.
L4 Kyoto University Library Network
"Types of Library Cards"
https://u.kyoto-u.jp/bzgcz

< Loss, Theft, or Damage >

It must be reported promptly to the student affairs office
of the holder’s faculty or graduate school so that a
replacement may be issued. To obtain a replacement 1D
Card, students are required to pay a 1,000-yen fee at
CO-OP stores, obtain a certificate of payment, affix the
certificate to a replacement application form, and submit
the form to their faculty or graduate school.

In the event of a loss or theft, students must immediately
report the matter to the police to prevent unauthorized
use by the third party and obtain from the police a report
acceptance number (Todokede Juri Bango), which is
required when applying for a replacement.

Student Discount for Public Transportation [Gakuwari]

Student discount for public transportation is generally
for regular (degree-seeking) students and not
applicable for non-regular (non-degree-seeking)
students.

< Student Commuter Pass (Tsugaku Teiki-ken) >
Regular students can purchase a student commuter
pass at bus, train, and subway station counters. To
purchase the pass, students must present their
student ID and the certificate “Tsugaku Shomeisho”
which certifies that they commute to and from the
university. The Tsugaku Shomeisho can be obtained
from the certificate-issuing machines at several
locations on campus (see P.30).

Non-regular students, who are not eligible for a
student commuter pass, tend to use prepaid coupon
tickets or a commuter’s pass.

< Public Transportation Discount >

Regular students can use a student discount certificate
for Japan Railways (JR) on trips exceeding 101km one
way. The certificate is available from the dispensing
machine on campus. Other trains, ferries, and buses
may also accept the certificate, so students should ask
the relevant transportation provider in advance.
Student discount applies only to the standard fare and
not to express, sleeper car, or green tickets.

< Transportation in Kyoto City >

There are various public transportation services in

Kyoto City: subway, buses, and trains (JR, Keihan,

Kintetsu, Hankyu railways). All sell prepaid cards and

commuter passes. A subway/bus/train combination

prepaid card is also available.

|4 Kyoto City Bus & Subway Information Guide
http://www?2.city.kyoto.lg.jp/kotsu/webguide/en/index.ntml

Tutor System

The ‘tutoring’ system is a system in which the
designated tutor provides support to international
students whenever their supervisor deems it necessary.
In general, the system applies to undergraduate
students during their first two years in Japan, and
graduate students and certain research students
during their first year. Tutors are generally graduate
students selected from the graduate school to which
the international student belongs. Whether the advice/
assistance given by the tutors will focus on research or
daily life will depend on the individual needs of the
international student. It is recommended, therefore,
that students relay their concerns to their academic
supervisor to receive accurate support. Further details
are available at the faculty/graduate school offices
where the international student belongs.
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Certificate-Issuing Machines on Campus

Many of the certificates issued by the University, such as
commuter pass certificates (Tsugaku Shomei-sho),
student discount certificates (both limited to regular
students) and MEXT scholarship certificates, are issued
from automatic certificate issuing machines located on
campus (free of charge). In addition, some certificates
can be issued from convenience stores in Japan for a fee.

Please refer to the university website below for
details on available certificates, installation locations,
operating hours, etc. If you have any questions, please
contact your faculty/graduate school office.

To issue a certificate, you must log in to the application
form in advance with your student account (ECS-ID),
select the certificate to be issued and reserve it. For more
information, please refer to the following URL.

[4 Kyoto University “Certificate-issuing machines”
http://u.kyoto-u.jp/cert-machine |§|?5-,

Extracurricular Events+Exhibitions

< Annual Cultural Events at Kyoto University >
The following events are held by Kyoto University
every year. Details are posted on KULASIS.
- Music Concert
Around the time of the University’s anniversary (June
18), famous musicians are invited to give a concert.
- Noh Theatre Performance
In mid-December every year, Noh and Kyogen (traditional
Japanese plays) are performed in classical Japanese.

< Kyoto University November Festival >
November Festival is an annual November event of
Kyoto University. The participants enjoy special
lectures, research presentations, movies, music,
exhibitions, and snack stands on campus every year.
2025 marks the 67th of November Festival.

< Campus Members >

Holders of Kyoto University student ID cards are
allowed free entry to the regular exhibitions at the
Kyoto National Museum, the Nara National Museum,
the National Museum of Modern Art, and regular and
special exhibitions at the National Museum of
Ethnology, the Chado (tea ceremony) Research Center
Gallery. Details are given on the Kyoto University
website below (in Japanese only).

4 Kyoto University “Museum-University Partnerships”

http://u.kyoto-u.jp/fy6im %ﬂ
L B

(=]

Information Security at Kyoto University

Always follow the rules and use the information
network at Kyoto University in an appropriate manner.

<DO >

- Complete the Information Security e-Learning course
every year.

- Keep your account ID and password safe.

- Install security updates for your PC’s OS, anti-
malware software, and applications as soon as they
become available.

- Use antivirus software under a proper license
contract.

- Follow the rules prescribed by Kyoto University and
your faculty/graduate school, as well as the rules set
for individual information systems.

< DO NOT >

- The university prohibits the transmission of
information that is discriminatory, defamatory,
insulting or harassing, infringes on the privacy of any
individual, is a breach of confidentiality, infringes on
copyrights or other property rights, is punishable by
law and/or may otherwise incur civil liability.

- Do not engage in acts, such as the unauthorized use
of software, which infringe property rights,
copyrights, or other laws. Do not engage in any acts
that are liable for punishment under the law.

< Restriction on Use of P2P File Sharing Software * >

-Using P2P File Sharing Software in the Kyoto
University network is prohibited.

- Distributing materials with copyrights violates
copyright laws.

- Downloading music and pictures knowing they are
obtained illegally is a violation of the law.

* Software with the purpose of sharing files with an
unknown number of other users - i.e., Xunlei, BitTorrent,
Winny, etc.

< e-Learning Course on Information Security >
In order to utilize information technology efficiently
and safely within the university, the University

details, please refer to the website below:
L4 Kyoto University IMC “Information Security e-Learning”
www.iimc.kyoto-u.ac.jp/en/services/ismo/e-Learning/

|4 Information Security Management Office,
IT Services Division, Kyoto University
E-mail: i-s-office(at]iimc.kyoto-u.ac.jp
(Please replace [at] with @.)
URL: www.iimc.kyoto-u.ac.jp/en/services/ismo/
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Leave of Absence, Readmission, and Withdrawal

Students seeking a leave of absence, readmission, or withdrawal should consult with their academic advisor first,
then conduct the necessary procedures at their faculty/graduate school offices.

< Request for Temporary Leave of Absence >

Students who take more than three months leave from the university for reasons of sickness or injury must submit a
request to their faculty/graduate school office. A medical certificate must be attached in the case of sick leave. To
extend the period of absence, students must submit an extension request before the originally granted period expires.

If a student takes a leave of absence from the beginning of a semester, the tuition for the semester will not be charged. Full-
semester tuition must be paid when a student takes leave in the middle of a semester. However, when the starting date of a
leave of absence falls between April 2 and May 1 (or October 2 and November 1), and when the request is made by the end of
April (or the end of October), tuition for one month will be charged, but tuition for the remaining five months will be exempted.
< Readmission Request (Readmission Form) >
Readmission after leaving due to sickness requires submission of the following to one's faculty/graduate school office: an
“Application for Interview to Resume University Attendance” (designated by the Student Support Center, Agency for Student
Support and Disability Resources), a Kyoto University Readmission Request, and a medical certificate from a primary physician.

If, when taking a leave of absence for reasons other than sickness, a student wishes to return to the university
before the leave of absence expires, they must submit a Readmission Report. If they do not, they will be considered
to have taken a leave of absence for the entire period requested. If a student returns from a leave of absence in the
middle of a semester, the tuition for the elapsed month(s) of the semester will be exempted.
< Points to Be Aware of When Taking a Leave of Absence/Being Readmitted to the University >
According to the Immigration Control and Refugee Recognition Act, if international students with a “Student”
resident status do not continue studying or researching for more than 3 months due to a leave of absence from
school, etc., they must leave Japan promptly unless a legitimate reason for staying in Japan (hospitalization, etc.) *.
In that case, the “Student” resident status must be abandoned in principle even if they are planning to return to the
university within the term of validity of the current “Student” status of residence. As a rule, neither “special re-entry
permission” nor “re-entry permission” can be used. Therefore, they must return their residence card to the
immigration officer at the airport upon departure.

In addition, please submit the Overseas Travel Notification through Kyoto University Management System for
International Education and Student Mobility (KUIESM) or at the faculty/graduate school office before departure.

When returning to university, international students need to obtain a Certificate of Eligibility (COE) through the
university, and then a “Student” visa at the Embassy/Consulate General of Japan (or the Japanese visa application
center) in their country. Please obtain information such as the required documents for visa application from the
Japanese diplomatic mission.

International students who continue staying in Japan for a valid reason need to change their resident status
according to the reason. If continuing to stay in Japan in violation of the Immigration Control and Refugee
Recognition Act, the resident status will be subject to cancellation (see P.14 “Revocation of Status of Residence”).

Also, having part-time work in Japan during the leave of absence is not allowed. For more information, please refer
to the university website mentioned below. ;
* A leave of absence for financial reasons is not permitted by the Immigration Bureau as a valid reason.
|4 Kyoto University “Notices for International Students”: http://u.kyoto-u.jp/jysub
< Withdrawal Request >
Students must submit a withdrawal request and have it approved before withdrawing from the university. Students
withdrawing without doing so will continue to be considered as registered and will continue to be charged tuition, etc.
< Points to Be Aware of When Withdrawing from the University >
“Student” resident status is only valid while the holder is attending the university. Even if the period of residence
status is valid, those who withdraw from the university must notify the Immigration Bureau of their withdrawal
within 14 days of withdrawal. They must then return to their home countries or change their resident status if they
remain in Japan (ref.P.78 “Procedures Regarding Status of Residence”). Failing to abide by the law may result in a
revocation of resident status (ref.P.14). ;
L4 Kyoto University “Lists of procedures required of international students leaving the University (graduation, withdrawal, etc.)”

http://u.kyoto-u.jp/kxsph

Classes/Exams in the Event of a Disaster or Other Emergency

In the event of a disaster such as a typhoon or earthquake, cancellation of classes and postponement of regular

examinations shall be implemented if the university determined it necessary to ensure the security of students. The

guidelines for cancellation of classes, etc., in the event of a disaster or other emergency can be found on the

website below. Information regarding cancellation of classes or postponement of regular exams shall be provided

to students through KULASIS or the university website. o

L4 Kyoto University “Class cancellations in the event of a disaster or other emergency”
http://u.kyoto-u.jp/j7mit
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University Libraries

Kyoto University has more than 40 libraries, including
the largest main library, Yoshida-South Library with
many books for undergraduates and other subject-
specific libraries. Please refer to the website or contact
the information counter of each library for detailed
information. =40
|4 List of Kyoto University libraries

< Main Library >
Open Hours
Mon. - Fri.: 8:30-21:30
Sat. Sun. & National Holidays: 10:00-19:00
Closed
Mon. Tue. & Wed. of the 3rd week of Aug., Dec.29 - Jan.3
Please note that the library may be closed

temporarily on some occasions. |_E|_$C'El
L4 Kyoto University Main Library "ﬁ

Fa:
www.kulib.kyoto-u.ac.jp/maintib/en/ )%

< Yoshida-South Library >
Open Hours
Mon.-Fri.: 9:00-20:00
Sat.: 10:00-15:00
Closed
Sun., National Holidays, University Foundation Day
(Jun.18), the next day of the Graduation Ceremony-
Apr.3, Aug.11-20, Dec.29-Jan.3, 28th day of each
month except July & January.
The library may be temporarily closed when necessary.
“Wa-on”
It is a designated space for individual and group
study use.
Open Hours: Mon.-Fri.: 8:40-18:30
4 Kyoto University Yoshida-South Library
www.kulib.kyoto-u.ac.jp/yoshidasouthlib/

Kyoto University Co-op

Co-op members receive 0.5% points of the total amount of
payment when they use the Co-op e-money at Co-op
stores on campuses. Textbooks and books can be
purchased at a 10% discount off the list price by presenting
your Co-op membership card. International students enjoy
events arranged by the Co-op Foreign Students Committee.

Applications are accepted at the Co-op main office (on
the second floor of the Co-op shop at the Yoshida-South
Campus), Shop Renais, Katsura B shop and Uji shop. To
become a member, please pay the membership fee at
the Co-op counter. The fee will be returned to the Co-op
members when the membership is cancelled (whether
after graduation or for other reasons). The cancellation
procedure is accepted at the main office on the Yoshida-
South Campus, Katsura B Shop, and Uji Shop (a passport
is necessary for the cancellation procedure).

[4 Kyoto University Co-op OO
www.s-coop.net/english/ 33ty
Ay

(=]

The Kyoto University Museum

Kyoto University has been collecting research
specimens and objects since its founding in 1897. Now
they exceed 2.6 million items, covering a wide
spectrum of objects related to natural history,
technological history, and cultural history. Admission is
free for permanent and special exhibitions with a
Kyoto University Student ID card.
Open Hours
Wed.-Sun. 9:30-16:30 (Please enter by 16:00)
L4 The Kyoto University Museum OpEA0|
www.museum.kyoto-u.ac.jp/en/ o o

The Institute for Information Management and
Communication (IIMC)

The IIMC provides students with student accounts
(ECS-ID) that enable them to utilize Kyoto University’s
information services, including student mail addresses
(KUMOI). Those who have any questions regarding
their ECS-ID should inquire at the ICT Support Center
in the South Building of the Academic Center for
Computing and Media Studies (ACCMS, Bldg. No. 93
on Yoshida-South Campus). Please make sure to bring
a student ID card when making an inquiry.

The ECS-ID is required for access to the various
services provided by the IIMC and the University’s
libraries, including the computers in the ITC Cosmos,
the Common Portal for All Students, e-learning
services, external access to the Campus Network (VPN
services), on-campus Wi-Fi-connection service (KUINS-
Air), the Kyoto University Liberal Arts Syllabus
Information System (KULASIS), the Kyoto University
Libraries Online Catalogue (MyKULINE), e-journals and
certificate-issuing machines.

Students are advised to check their university email
accounts at least once a day, as administration offices
use the accounts to send important notices.

< ICT Support Center at ACCMS South Bldg. >
Office Hours:
Mon. - Fri. 9:00-17:00
Closed:
Sat., Sun., National Holidays, University Foundation
Day (Jun. 18), Mon. Tue. & Wed. of the 3rd week of
Aug., and New Year break (Dec.29-Jan.3).
4 Kyoto University IMC: www.iimc.kyoto-u.ac.jp/en/
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Scholarships for International Students

Only those who have “Student” status of residence are
eligible to apply for or receive scholarships for
international students. Successful applicants must obtain
the “Student” status of residence prior to the start of the
scholarship.

Scholarship recipients who change their residence
status to any status other than “Student” will
immediately lose their right to receive the scholarship.
Any scholarship money received while holding a status of
residence other than “Student” must be refunded.

There are two types of scholarships available to Kyoto
University students: those which are applied for through
the university, and those which are applied for directly to
the institutions providing scholarships. Application
requirements vary for different scholarships, so students
are advised to read the application guidebooks carefully.
Please be aware that, as the financial resources of
scholarship programs are limited, the selection processes
are extremely competitive, and the number of applicants
for scholarships is increasing.

Kyoto University recommends candidates to
approximately 70 international student scholarship
foundations. (ref.P.82-86 for details).

The University generally forwards announcements
regarding scholarships to all applicable faculties and
graduate schools. However, students can only apply for
scholarship programs that have been allocated to their
faculty/graduate school of affiliation. The faculty/
graduate school administration offices then generally
make the information available to students via their
bulletin boards or by other means.

For information about scholarships that can be applied
for directly, please refer to P.82-86 and to the websites
of each respective foundation. Students are free to apply
for scholarships which accept direct applications and
those without limits on the number of applicants that
can be recommended.

Further details are also available from the following
websites:
|4 Japan Student Services Organization (JASSO)

WWW.jasso.go.jp/en/index.html
|4 Japan Foundation

www.jpf.go.jp/e/
|4 Grant Information Portal (in Japanese)

https://jyosei-navi.jfc.or.jp/

L4 Japan Educational Exchanges and Services (in Japanese)

WWW.jees.or.jp

E;E
&

By scanning this QR code with your smartphone
camera, you can access the four sites listed above.

Procedures for MEXT Scholarship Students

< Monthly Signature for Receiving Scholarships >
MEXT Scholarship recipients must sign an enrollment
ledger at the designated office every month. The
Scholarship will be sent to recipients’ accounts only
after the signatures are confirmed. If recipients are
outside Japan from the beginning to the end of a
month or take a lengthy absence from their school and
studies, they will not receive the scholarship for the
month.

For details on the signing/payment schedule, the
locations and opening hours of the designated office
on each campus, etc., please refer to the following
website.
|4 Kyoto University “Procedures for

receiving monthly scholarships”

https://u.kyoto-u.jp/4yokz

< Extension of Scholarship >
The International Student Division sends notice of
scholarship extension procedures to relevant
applicants through the faculty/graduate school offices
in December. Questions should be directed to the
faculty/graduate school offices.

< Return Trip Expenses >

The International Student Division sends notice of the
application procedures for return travel expenses to
relevant applicants through the faculty/graduate
school offices in June (for those whose scholarship
period ends in September of the same year) or
November (for those whose scholarship period ends in
March next year).

Those who submit forms for return trip expenses will
receive an airline ticket from a travel agency appointed
by MEXT through their faculty/graduate schools. The
departure date must be fixed, and the ticket is
nonrefundable. Further details are given at faculty/
graduate school offices.
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Japanese Language Courses

<Japanese Language Courses at Kyoto University>
The Education Center for Japanese Language and Culture of the Institute for Liberal Arts and Sciences (ILAS) of Kyoto
University offers the following two types of Japanese language courses (1) and (2).

Courses are held from April to August in the first semester and from October to February in the second semester.
Online registration for the courses takes place twice a year, in March and September. If you have any inquiries about the
procedures, please visit the Japanese Education Section (basement floor of Yoshida International House located on the
Yoshida-South Campus.) L
L4 Kyoto University ILAS “Japanese language courses”

http://u.kyoto-u.jp/ws60v

(1)Japanese language courses in the Liberal Arts and Sciences (ILAS) curriculum
Japanese language courses in the ILAS curriculum are offered from absolute beginner to intermediate and advanced
levels. At every level, we offer courses that focus on specific skills: reading, writing, speaking, and listening
comprehension.

You may choose to take courses that meet once a week or opt for more intensive study by taking the eight-hour
courses that meet four times per week. The courses you are eligible to take will differ according to your student status.
Please refer to the website listed above to confirm your eligibility.

(2)Japanese language support courses not included in the regular curriculum

The center offers the following Japanese language support courses: Introduction to Japanese, Intermediate Japanese,
Advanced Japanese, and Business Japanese. The students registered for type (2) courses are not eligible to receive
credits.

Some courses are conducted online, so it is possible to attend the courses from campuses other than the Yoshida
Campus.

Please note that, although international students and researchers are eligible to register for these courses, their family
members are not eligible to take the courses.

For students who are unable to attend Japanese courses due to their schedules, or students who wish to pursue
additional studies, a variety of Japanese language learning materials (books, CDs, DVDs, etc.) are available for loan at
the Japanese Language Resource Room. Each user may borrow up to three items for two weeks.

Furthermore, a Japanese language e-learning system called “Samidori,” which can be used without registering 1D and
password, is available.
|4 Japanese Language Resource Room

Location: 1st floor of the Education Promotion and Student Support Department (Former Main Building of the

Petrochemistry Course) Bldg., located on the Yoshida Campus (ref. P.89) &

Open Hours: 10:00-13:15 & 14:15-17:00 Mon. Wed. & Fri. except on public holidays
L4 Kyoto University ILAS Education Center for Japanese Language and Culture “Samidori”

www.samidori.k.kyoto-u.ac.jp/

<Off-Campus Japanese Classes>
For students interested in learning Japanese outside the University, @ private Japanese language schools, @ Japanese
classes offered by some cities and municipal wards and @ Japanese classes offered by volunteer associations are
available.
Kyoto Prefectural International Center and Kyoto City International Foundation offer a variety of information and
support, including Japanese classes, to Kyoto’s international community. Check their websites for details.
4K : [m] 3 Falm]
yoto Prefectural International Center (KPIC) [ v
www. kpic.or.jp/english/ .
=%

L4 Kyoto City International Foundation (KCIF) [=]
[wwwXKdit.or. Jp7en/]

r -GL'E
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Job Hunting in Japan

If you are interested in working in Japan after graduating, it is important to understand the unique Japanese job-hunting
process and start preparing early. For example, many companies emphasize Japanese language ability when hiring
international students, so international students hoping to find a job in Japan are recommended to study Japanese. The
Japan Student Services Organization (JASSO) provides detailed information about job hunting in their "Job Hunting
Guide for International Students," which can be found on the JASSO website below.

If you plan to continue job hunting in Japan after graduation, or if you get a job, you will need to change your
residence status. For details, please refer to “Changing Status of Residence After Graduation" (P.42).
|4 Japan Student Services Organization (JASSO)

"Job Hunting Guide for International Students’

WWW.[ass0.go.jp/en/ryugaku/after_study_j/job/guide.html

<Business Japanese Courses on Campus>
The Education Center for Japanese Language and Culture of the Institute for Liberal Arts and Sciences (ILAS) of Kyoto
University offers business Japanese courses to the University’s international students seeking employment at a Japanese
firm or a Japanese-affiliated firm overseas. These courses aim to foster the communication skills needed to function in
various business settings. Please note that this course is only available to those with an advanced level of Japanese.

The first (Spring) semester runs from April to August, and the second (Fall) semester from October to February.
Course registration takes place twice a year, in March and September. Consult the website below to complete the
required procedures. e
L4 Kyoto University ILAS “Japanese language courses”

http://u.kyoto-u.jp/ws60v

<Career Counselling and Information on Campus>
A variety of information is available to students at the Career Support Center. Career counsellors are available to help
students with career and employment needs. Please visit the Career Support Center website for more information on
consultation appointments and information gathering. Job information for international students is also available.
L4 Kyoto University Career Support Center

Location: 1st floor of Bldg. No. 16 (Former Main Building of the Petrochemistry Course) on Main Campus

URL: www.career.gakusei.kyoto-u.ac.jp/

Job hunting information is also available at Katsura and Uji Campuses.

(=3
<Off-Campus Organizations Offering Career Consultation and Information>
L4 Ministry of Health, Labour and Welfare
Osaka Employment Service Center for Foreigners: https://jsite.mhlw.go.jp/osaka-foreigner/e-toppage.html
Tokyo Employment Service Center for Foreigners: https://jsite.mhlw.go.jp/tokyo-foreigner/english.ntml
[4 Kyoto Job Park (in Japanese only)
www.pref.kyoto.jp/jobpark/
|4 Job-Hunting Events for International Students in Kyoto City (in Japanese only)
www.studykyoto.jp/jobhunting/

OO0
OLH

QR code to access the above four websites
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Changing Status of Residence After Graduation

International students who stay in Japan to work or seek employment after graduation must change their status of
residence. Anyone engaging in an activity other than those permitted by their status of residence may be subject to
punitive measures.

International students are personally responsible for following the necessary procedures to change their status of
residence at the immigration office. It may be necessary to obtain various documents from the university, workplace, etc.
For detailed information, including required documents, please refer to the Kyoto University International Service Office
(KUISO) website mentioned below.

If you plan to continue studying in Japan as an international student after graduating from our university and are
scheduled to proceed to another university, you will need to notify the Immigration Bureau of your change of university.
Please refer to "Change of Affiliated Institution" (P. 18) to complete the procedure.

If you would like to inquire about the type of residence status appropriate for the activities you plan to undertake
after graduating from the university, please contact the general information centers for foreign residents established by
the Immigration Service Agency. ;

L4 Kyoto University International Service Office

“Application for change of status of residence and the application form preparation system”

https://kuiso.oc.kyoto-u.ac.jp/en/visa/change_of_status/

L4 Immigration Services Agency “Foreign Residents General Information Center, etc.”

WWW.MOJ.go.jp/isa/consultation/center/index.ntml *

<When Employed in Japan After Graduating>
It is necessary to make the appropriate changes in your status of residence. Depending on the type of employment,
your status may change to “Engineer/ Specialist in Humanities/International Services,” or another classification.

e.g.) When graduates are employed by a Japanese university as paid researchers= Status of residence must be changed
to “Professor.”

In general, applications to change the status of residence can be made from January (December for the immigration
bureaus in Tokyo and Osaka) of the year in which the employment will begin (assuming that the employment will begin
in April). It takes approximately one to three months for applicants to receive the results of their application from the
immigration bureau. It is highly recommended that applicants contact their employer and prepare the necessary
documents well in advance.

<When Seeking Employment or Starting a Business in Japan After Graduating>
The Japan System for Future Creation Individual Visa (J-Find) was introduced in April 2023. Since then, individuals who
have graduated from the designated universities explained below and are seeking employment or preparing to start a
business in Japan are eligible to apply for a status of residence “Designated Activities (J-Find).” Those with the
“Designated Activities (J-Find)” resident status are allowed to stay in Japan for up to two 