Instructions for e-Learning Course: “Proper Use of Research Grants” (ver.10)

(1) Open https://kenkyu-tekisei-el.rp.kyoto-u.ac.jp/el/ on your Web browser.
Log in to the e-Learning system using your SPS-ID or ECS-ID (for JSPS
Research Fellows) and password, then click “Start (Bi%4) 7
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click“Start (BE&&) ”

*1. If you can’t log in to the system- - -
1) Check if the SPS-ID/ECS-ID that you have entered is correct.
*Note that the login ID and password are both case-sensitive. Make sure the
Caps Lock key 1s disabled.

2) In case you see the following error message: “BHET R T ATRBEFTT, K
REYE /HCBVWAHEL 72 &V, 7 this means your SPS-ID/ECS-ID and
password are correct but you have not been registered with the e-Learning

system. Please contact the administration office of your department.
3) In case you don’t have SPS-ID/ECS-ID, you need to acquire ECS-ID.

“Acquisition and Renewal of ECS-ID”

http://www.iimc.kyoto-u.ac.jp/en/services/cert/ecs id/use/ecs account.html

After acquisition, please contact the administration office of your department
to register your ECS-ID with the e-Learning system.
#*You could take the course as a guest user ‘%A h=—¥—" | but you could

neither get the records of the course nor submit a pledge.

*2. Supported network environment
+ This e-Learning course is also accessible from outside of the Kyoto
University’s network, provided you are able to connect to the Internet.
- Web browsers* that can be used to view the video material[recommended

environment]:


http://kenkyu-tekisei-el.rp.kyoto-u.ac.jp/el/
http://www.iimc.kyoto-u.ac.jp/en/services/cert/ecs_id/use/ecs_account.html

Google Chrome (ver.27 or later)
Firefox

Internet Explorer (ver.9 or later)
Edge

Safari (ver.6 or later)

V V. V V V

*Please use the latest version of the selected browser.

(2) After logging in, check to see if your name is shown in the upper right corner of

the screen.

(3) Test Selection
Select which test you wish to take: A comprehension test (10 questions) regarding
“Proper Use of Research Grants,” or a comprehension test (10 questions)
regarding “Ordering, Acceptance Inspection, and Inspection of Purchased Goods.”
Please note that you are required to pass both tests in order to submit the pledge.
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Select which test you wish to take.
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Please note that you are required to pass both tests. i
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If you answered eight or more questions correctly in each of the tests, the "Pledge" button
will be displayed on the page.
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Please note that you are required to pass both tests.
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(4) Click on the slide material.
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e-Learning Course: Proper Use of Research Grants - - - English version is here. Reference material,
"Handbook on Research Fund Use", can be downloaded from the following. [URL] https://www.kyoto-
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e-Leaming Course “Proper Use of Research Grants (ver9) ~ [English : Image slide]

1 Click this English version e-Learning Course.

(5) Check the slide materials and read through the Handbook on Research Fund

Use as a textbook.

“Handbook on Research Fund Use”

https://www.kyoto-u.ac.jp/en/research/research-compliance-ethics/proper-use-of-researc

h-grants

*The Handbook was revised in January, 2021; accordingly, please use the latest

version.
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@R\ (Next)
L e-Learning Course
Proper Use of Research Grants
[Ver.10]
This e-Learning course is designed to promote a better understanding @
of Kyoto University’s accounting regulations in order to ensure
compliance and prevent the inappropriate use of grants. ©

The rules and regulations covered in this course apply all forms of
funding (research funding, etc.) at Kyoto University, including
competitive funds.

Research Promotion Division, Research Promotion Department

KYOTO UNIVERSITY
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https://www.kyoto-u.ac.jp/en/research/research-compliance-ethics/proper-use-of-research-grants
https://www.kyoto-u.ac.jp/en/research/research-compliance-ethics/proper-use-of-research-grants

@ Click left and right arrow buttons to go back and forward a page.

@ Check all the slides and read through the Handbook on Research Fund Use and
click Next.

(6) The questions will appear one by one. Select the best possible answer from the
given options. Click “<-~(Next)” to proceed to the next question. There are 10

questions in total.
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Q1. How many correct descriptions are there regarding salaries and rewards?

(1)After the period of work is over, the researcher (supervisor) should verify and stamp employees' timecards all at once for the entire
period that they were employed from the point of view of operational efficiency.

(2)The researcher (supervisor) should stamp employees' timecards before the period of work, assuming that the employees will perform
their work appropriately according to the planned schedule.

(3)Several students were engaged in research support work, but since it is cumbersome to have all students complete the payment
procedure, a professor had one student receive the rewards for all students, and then give the entire amount to the professor, which he
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(7) After completing a comprehension test
If you answer eight or more questions correctly in one of the tests, a link to access
the other test will be displayed. If you have not yet completed the other test,
please click the link to access it. If you did not answer at least eight questions

correctly, you will be required to take the test again.
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(8) Submitting the pledge
Once you have correctly answered at least eight (8) questions in both the
comprehension test regarding “Proper Use of Research Grants” and the
comprehension test regarding “Ordering, Acceptance Inspection, and Inspection
of Purchased Goods,” a link for accessing the pledge will be displayed on the
following page indicating your completion of the course. Click the Pledge button to
move to the screen on which the pledge is displayed and, after confirming the details,
submit the pledge. When you see this page on your screen, it means you have
completed the e-Learning course and your completion of the course will be

recorded.
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You have to submit the pledge.
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Your answers are indicated by v.
Correct answers are red charact&rsﬁ

Pledge

BREE S R R E) B
To the President of Kyoto University,
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read the ftems below and push the button for a pledge.

Select this checkbox
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holder of SPS-1D or ESC-ID. | ly read and the below. | will thoroughly observe them
and | mysell submit the pledge.
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Regarding the appropriate use of public funds®, | hereby solemnly swear

1. SERE0 I, S TOMENESRD L L EBTLET, U, CNAMESNME, HEBOHDHE ST T,
Theal | will comply with the rules and regulations of Kyolo Universdy regarding the use of public funds, including any rules and regutations which are
modified of newty created subsequent o this Pledge.
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That | will n‘;:l engage or fake part in any misuse of public funds in the form of ficttious salary payments or financial awards, ficlitious business fnips or
padded travel expenses, Reliious purchases, kickbacks, or any other form of document falsiicalion or forgery
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that committing ribed above are subject to discipinary action by boih the provider of the pubiic
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funais® refers o all funds (operating expenses. donations. efc ) ihat are managed by Kyobo University (including “compeditive funds® as specified
in lne refevant universily rules and regulations)

Click the “Submit the Pledge”
ELATRENERT S button.
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(9) If you forget to submit the pledge after completing the e-learning courses and
comprehension tests

+You can check your status for the e-learning courses on the “Test Selection” page.
Under the button for each test, the date on which you took the course and your
test scores (as percentages) are displayed.

« If you answered eight or more questions correctly in each of the tests, the
“Pledge” button will be displayed on the page. Click the “Pledge” button to
access the pledge page, confirm the contents of pledge, and click the “Submit
Pledge” button. (Please see “(8) Submitting the Pledge” for the details.)
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BADHEZZE LT FEL),

Please note that you are required to pass both tests.
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If you answered eight or more questions correctly in each of the tests, the "Pledge" button
will be displayed on the page.
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(10) Others
You can take this e-Learning course as many times as you would like. Please

repeat until you answer more than 8 of the questions correctly.

Even if you have completed the previous e-Learning course, “Proper Use of
Research Grants” (ver.9), and submitted the pledge at that time, you need to

take the latest version of the course, “Proper Use of Research Grants” (ver.10),

and submit the pledge again.

If you click the Update buttons ‘B #7’ next to “Course Completion Date” and “Pledge
Submission Date” displayed at top right, those dates will be updated.

Click [“Department” “Name”] ¥ in the upper right to log out.



