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2. Procedures at the Immigration Services Bureau

As an international student staying in Japan under the "Student" Status of Residence, you will need to
complete various procedures at the regional Immigration Services Bureau office or branch office for
matters such as extending your period of stay or changing your status after graduation.

[IMPORTANT] Procedures concerning your Status of Residence are critical. If an application or notification
is delayed, not submitted, or based on false information, you may face administrative penalties such as
revocation of your status or deportation from Japan. Please check the expiration date of your period of
stay (indicated on your Residence Card) and ensure you begin the application process well in advance.

The documents required for each procedure vary depending on the content. Please confirm the details on
the relevant pages of the Handbook for International Students. Applications must be made at the Regional
Immigration Services Bureau, branch office, or district office that has jurisdiction over your place of residence

(A map for the Kyoto Branch Office of the Osaka Immigration Services Bureau is provided on page 12).

Key Procedures

Procedure

Applicable Case

Deadline/Timing

Extension of Period of Stay

If you wish to continue your studies in Japan
beyond your current period of stay.

From three months prior to the
expiration date of your period of stay
until the expiration date.

Change of Status of Residence

If you wish to change your status (e.g.,
from Dependent, etc.) to "Student" upon
enrollment, OR if you plan to stay in Japan for
job hunting or employment after graduation.

Promptly after the reason for the
change occurs.

Re-entry Permit/Special Re-
entry Permit System

If you are temporarily leaving Japan.

Before leaving Japan. The permit is
valid for a certain period of time.

Notification of Affiliating
Organization

When there is a change in your affiliated
institution, such as transferring schools.

Within 14 days from the date of change.

Permission to Engage in
Activity Other than that
Permitted under the Status
of Residence

If you plan to start a part-time job or paid
internship.

Obtain permission before starting the
job or internship.

Re-issuance of Residence
Card

If your Residence Card is lost, etc.

Within 14 days from the date, you
became aware of the loss.

Certificate of Eligibility
(CoE) for Dependents

When inviting your spouse (and children) to
Japan.

Must be obtained before your family
applies for a visa at a Japanese
Embassy, etc.

Detailed Information (List of Sources)
Refer to the sources below for the necessary documents and detailed information on procedures.

Type of Information Relevant Chapter/Item URL QR Code
2. Legal Procedures . o 'rE E

(PDF) At the Immigration Services Bureau https://u.kyoto-u.jp/intlsthb2c E

Handbook for

International

Students
9. Graduating or Withdrawing https://u.kyoto-u.jp/intlsthb9

I(:wvrﬁib)ration If you have difficulty viewing the PDF or wish

' to confirm the latest information. (For those | https://u.kyoto-u.jp/498gu
Services Agency of o " :
Japan with "Student" status of residence)
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Kyoto Branch Office of Osaka Regional Immigration Services Bureaus

Only individuals whose address recorded on their Residence Card is in Kyoto or Shiga Prefecture can
complete procedures at the Osaka Regional Immigration Services Bureau Kyoto Branch Office.

[For New Entrants and Those Moving from Other Prefectures] In order to complete procedures at the Kyoto
Branch Office, you must first complete the move-in procedures at the city/ward office or branch office within
Kyoto Prefecture (or Shiga Prefecture) and have the new address recorded on the back of your Residence Card.

Kyoto Branch Office of Osaka Regional Immigration Services Bureau
® Address: 4th floor, Kyoto Second Local Joint Government Bldg., 34-12 Higashi-Marutamachi,
Marutamachi-Kawabata, Sakyo-ku, Kyoto 606-8395 (See p. 11 for the map)

® TEL: 075-752-5997

o Office Hours: Mon. - Fri. (except national holidays), 9:00 am - 12:00 pm & 1:00 pm - 4:00 pm

® Access (Nearest Station/Bus Stop)
oKeihan Railway: 7-min. walk east along Marutamachi Street for about 500m from Jingumarutamachi Station
oKyoto City Bus: 2-min. walk from Kumano-jinja-mae bus stop

Immigration Services Agency Official Website URLs

To change the language displayed on the website, select the language from the selection panel located at
the bottom left of the screen.

|4 The website also provides information regarding procedures for status of residence and [=] El
general life in Japan. -I,":
Home: https://www.moj.go.jp/isa/ [=] ot

4 If you reside outside the jurisdiction of the Kyoto Branch Office of the Osaka Regional Immigration
Services Bureau, please refer to the following official website for relevant information regarding your
local bureau.

List of Regional Immigration Services Bureaus, etc.:
https://www.moj.go.jp/isa/about/organization/organization.html

4 To respond to various inquiries concerning immigration procedures, status of residence procedures,
and other related matters, each Regional Immigration Services Bureau and branch office has established
multilingual consultation services (such as the Immigration Bureau’s information center ).
Immigration Bureau’s Information Center, etc.:
https://www.moj.go.jp/isa/consultation/center/index.html
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