(AN FTI0FEMRES R > EE .) S48 O i !

C. EAEESEERICT
EBERICHT ZTHREE. FA TS EEET D\ DERERERELR. BEFCIVFT.

HEBN— RICEHINTVDEDRENT - BERTLBWES

&, KREABEBEERRELRACRIFHRENTE

FRA. FRABEBLUMIAEN SOBAENREBLRAM CTFRE I BHICE, KICREHA (RFHERN) O
MEARB CEAFHREZITV. EEH— FORAICHEFRZZALTHOVET,

ERBER (FEBAN—R) BREKUEMICEENRE LIS

V2T (KUIESM) ] @O TCEERNESZEFL. 15
REAZTIE. EAEBSESRUHEREEACEDE,

BlE. THPNICZDERZ [REBAZERHENERE
BEEHMIT2LEN DI ET,
BZ| OEBESTHEEISHE

FPEDFREEHER AFE.

RE - ETEICNA. BR REERE) ZXEHFESLOCEAETEEERICERNICHRSLET,

KIREA BB ERF/REHIRFTDME

Map of Kyoto Branch Office of Osaka Regional Immigration Services Bureau
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C: At the Immigration Bureau

To maintain the validity of your residence status, you shall need to go to the regional Immigration Service Bureau
office or branch office which controls your residing area.

In order for newly arrived international residents and those who have moved from other prefectures to apply at
the Kyoto Branch Office of Osaka Regional Immigration Services Bureau, they must firstly register the place of
residence at the local City/Ward Office in Kyoto or Shiga and their new address must be indicated in the back of
their Residence Card. Unless the address indicated in the current Residence Card is Kyoto or Shiga, the application
at the Kyoto branch office is unacceptable.

If there are any changes to your status of residence (residence card) or address, you must promptly register and
update the information with the university through Kyoto University Management System of International Education
and Student Mobility (KUIESM).

Based on the Immigration Control and Refugee Recognition Act, the university provides the Immigration Bureau
and the Ministry of Education, Culture, Sports, Science and Technology (MEXT) with information about international
students with “Student” visa status, including newly enrolled students, graduated students, and student who have
withdrawn, or been expelled from the university.

KRB A ETEBEERFRERHIRFT Kyoto Branch Office of Osaka Regional Immigration Services Bureau

- {¥PT /Address © T 606-8395 REBTIA R AHE]) IR AJVERAAKET 34-12 REEZMSEEITS 4 &
4th floor, Kyoto Second Local Joint Government Bldg., 34-12 Higashi-Marutamachi,
Marutamachi-Kawabata, Sakyo-ku, Kyoto 606-8395

- TEL : 075-752-5997

- S2{J85 /Open : B~%EH #E%FR<) Mon. - Fri. (except Holidays), 9 am.-12 p.m. & 1 p.m.-4 p.m.

- BAEEBEERS /Immigration Service Agency URL :

B
[th75 B AEEBEEF/E—E /List of Regional Immigration Service Bureaus, etc.]
WWW.MO|.g0.jp/isa/about/organization/organization.html *

[Home] : www.moj.go.jp/isa/ *

* To change the language displayed on the ISA website, select the language from the language selection
panel displayed at the bottom left of the screen.
- REBLHARPTDERE W DBRA>/ VR fEEEFT / Station or bus stop near the Kyoto Branch Office
TRREERR [HEH KT BRTEE. FKENEY Z3RAK 500 m. FIoFREH/NA [BEEFMa]] TE. #5020
Keihan Railway: 7-min. walk from Jingumarutamachi Station
Kyoto City Bus: 2-min. walk from Kumano-jinja-mae bus stop

Revocation of Status of Residence

Under Japanese law, foreign nationals may have their
residence permission cancelled if their actual activities
in Japan differ from the activity specified by their
status of residence, or if they have submitted false
documents, etc. If a person with “Student” resident
status continues to stay in Japan under the “Student”
status despite the fact that they have not undertaken
study or research activities at a university for three
consecutive months or more (e.g. if they have
completed their studies, graduated, withdrawn or

Penalties Incurred for Failure to Submit the Required
Applications/Notifications Relating to Status of Residence

Please be aware of the importance of maintaining a
valid status of residence and be sure to follow all the
required procedures without delay. Failure to do so
may result in the delay or suspension of your study or
research activities, and other serious consequences,
such as those mentioned above.

- When changing the satus of residence to "student" or

extending the period of status of residence— ref. P.18
- Students who will be employed or seek employment

in Japan — ref. P.42

taken a leave of absence from the university for any
reason), their status of residence will be revoked, even
if the student visa period has not expired. It is vital,
therefore, that students follow the correct procedures
if taking a leave of absence, graduating, or otherwise
withdrawing from the university. For more details:

- Students taking a leave of absence or withdrawing

from the university — ref. P.32
- Students graduating from the university — ref. P.78
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When Changing the Status of Residence to “Student”

In principle, international students at Kyoto University
are required to have “Student” residence status.
Scholarship applications and international student
events generally require “Student” status. If you have
been staying in Japan with a residence status other
than "Student" before enrolling at the University,
change your residence status to "Student" before
enrolling. Students with other status should consult
with their faculty/graduate school offices.

Changes in the status of residence from “Short-Term
Stay” to another type of status of residence after entry
to Japan are not usually approved without a special
reason. In this case, a certificate of eligibility and a
brief letter explaining the situation are required.

Regarding the status of residence, please refer to
P.32 if you are taking a leave of absence or P.42 if you
are working in Japan after graduating.

Required |tems (Additional documents may also be requested)

@ Passport

@ Residence Card

3 One 4cmx3cm photo (taken within six months)

@ Documents related to activities that correspond to
the status of residence at the time of application: If
you are working at the time of application, a
certificate of income, income tax withholding
statement, etc.

® Certificate of enrollment or notification of passing
the entrance examination (documents must be
issued by your faculty/graduate school and include
an official seal)

® Application Forms for Change of Status of
Residence: The form for an applicant, refer to '
below. For the “organization” part, ask your faculty/
graduate school office or refer to ** if changing the
residence status after enrollment.

@ Documents certifying your financial ability during
your period of stay in Japan™*?

Processing Fee of 6,000yen (or 5,500yen for online
application), to be paid by revenue stamp (Shunyu Inshi) **

*Notes

Extending the Period of Status of Residence

Applications to extend the period of your status of
residence are accepted from three months prior to the
current period’s expiration date indicated on your
residence card. Be sure to apply on or before the
expiration date.

Please note that any work or re-entry permits
granted prior to the application for the extension will
pbecome invalid if your period of stay is extended.
Please renew your work and re-entry permits if
necessary.

An application for an extension of status of
residence may not be granted if the applicant has
earned poor academic grades, if they have not earned
enough credits, or if they have defaulted on their
tuition or fees.

If you are enrolling at Kyoto University after
graduating from another institution in Japan, you are
also required to submit a transcript, a Certificate of
Graduation, and a Certificate of Attendance (only if
you attended a Japanese language school) issued by
the institution.

Required Items (for “Student” Residence Status)

(Additional documents may also be requested)

@ Passport

@ Residence Card

® One 4cmX 3cm photo (taken within six months)

@ Certificate of student registration indicating the
period of enrollment™®

® Transcript™® or certificate of research activity
Students without a transcript, such as research students,
must submit a certificate issued by their graduate school
that indicates the content of their research activities
(the certificate must include an official seal).

® Application Forms for an Extension of Period of Stay™'*?

@ Documents certifying your financial ability during
your period of stay in Japan™*?

Processing fee of 6,000yen (or 5,500yen for online
application), to be paid by revenue stamp (Shunyu Inshi) **

- Documents such as enrollment certificates, etc. must have been issued within three months prior to making the

application.

- Even after you filed an application to change your status of residence, or to extend your current period of stay, you cannot
complete the procedures until receiving a new residence card. If you fail to receive the new card at the regional immigration
services bureau within two months of the expiry day stated on your current residence card, you will become an illegal
resident. Applications should be filed well in advance for this reason.

- Once you have been approved to change your residence status or extend your period of stay and have obtained a new
residence card, submit the new residence status information and an image of the new residence card (front and back) to
the university via Kyoto University Management System of International Education and Student Mobility (KUIESM).

*1 Concerning the application form for an applicant, the application form preparation system (Kyoto University
Intranet) is available on the Kyoto University International Service Office website (http://u.kyoto-u.jp/g9jft). Blank
application forms are available at the regional immigration services bureau, or on the Immigration Services Agency website

(www.moj.go.jp/isa/applications/status/student.html *).

* Select the language from the language selection panel displayed at the bottom left of the screen.
*2You can request the issuance of the application form for "organizational part" to your faculty/graduate school office

through KUIESM.

*31f you are receiving the MEXT scholarship or any other scholarship, submit a scholarship certificate that indicates the
duration and amount of the scholarship. You may be required to additionally submit a certificate of bank balance, etc. in
your name (if you are a self-supporting student) or the name of the person paying the expenses (parents or other

relatives, etc.).

*4 please purchase revenue stamps at the post office or convenience store and submit the regional immigration services
bureau after your application is approved. There is no need to submit the revenue stamps at the time of application.

*5 It can be issued from the certificate-issuing machines on campus (see P.30). If the machines are not available, please
contact the student affairs office of your faculty/graduate school.
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Change of Information on Residence Card

If any information on the residence card such as the holder’s name, date of birth, sex, and nationality/region
changes, the holder must notify the regional immigration services bureau within 14 days (changes of address must
be reported to the relevant municipal offices, and the necessary procedures must be completed there (ref.P.8)). If
any information other than the holder’s address is changed, a new residence card will be issued on the day of
notification. When you receive a new residence card, report the changes and submit an image of the new residence
card (front and back) to the university via Kyoto University Management System of International Education and
Student Mobility (KUIESM).
Required Items (Additional documents may be requested)
@ Passport
@ Residence Card
3 One 4cm X 3cm photo (taken within three months)
@ Notification Form
Designated forms are available at the Immigration Bureau, or on the website below. ?iﬁ':g
4 Immigration Services Agency
WWW.moj.go.jp/isa/applications/procedures/nyuukokukanri1’0_00009.html *
* To change the language displayed on the ISA website, select the language from the language selection panel
displayed at the bottom left of the screen.
® Documents certifying that there has been a change in the items described.

Loss of Residence Card

Due to the loss of a Residence Card, the holder must notify the regional immigration services bureau within 14 days
and reissue it. Application form, one ID photo, passport, statement of reasons, etc. are required. Please refer to the
following website for details.
[4 Immigration Services Agency Ei« g.l@v

WWW.moj.go.jp/isa/applications/procedures/nyuukokukanri1’0_00010.html *

* To change the language displayed on the ISA website, select the language m

from the language selection panel displayed at the bottom left of the screen.

Please report the loss of your Residence Card immediately to your faculty/graduate school office and upload the

image of your new residence card to KUIESM as soon as it is reissued.

Change of Organization of Affiliation

Students with a valid “Student” resident status who leave the university to enroll in another institution in Japan
must notify the regional immigration services bureau of the change within 14 days by submitting the form.
Be sure to submit the items listed below to the immigration bureau, either in person, by post, or online. Please note
that a new residence card will not be issued in this case.
Required Items (Additional documents may be requested)
(™ Residence Card (or copy, if submitting by post)
@ Form: “Notification of the Accepting Organization”
Designated forms are available at the immigration bureau, or on their website below.
L4 Immigration Services Agency “Notification of affiliated (activity) organization”
WWW.moj.go.jp/isa/applications/procedures/nyuukokukanri1’0_00014.html *
* To change the language displayed on the ISA website, select the language from the language selection panel
displayed at the bottom left of the screen.

Articles Prohibited & Restricted by Japanese Customs

In addition to weapons and narcotic drugs, it is forbidden to enter Japan carrying animal products, plants, and

articles which violate intellectual property rights or copyrights. There are also other items, such as medicines, which

are regulated by customs. Failure to comply with these restrictions may result in punishment, expulsion from the

university, or suspension of scholarship. Please note that goods other than those mentioned above may be subject

to taxation. For details regarding articles prohibited or restricted, please refer to the websites listed below.

[4 Japan Custom “Passenger” ey
www.customs.go.jp/english/passenger/index.ntm

40|

'?g_f

-

L4 Ministry of Health, Labour and Welfare "Information for those who are
bringing medicines for personal use into Japan"
www.mhlw.go.jp/english/policy/health-medical/pharmaceuticals/01.html
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https://www.tnpgrp.co.jp/tnpo/newpage17.html

Temporary Departure from Japan and Re-Entry Without Taking a Leave of Absence

International students temporarily leaving Japan to visit their home countries or travel to other countries, even for

a brief period, must complete the following procedures.

*If international students with a “Student” resident status return to their home country due to a leave of absence
from the university, the following procedures are not required as the resident status will be abandoned in
principle. (ref.p.32)

<On Campus>
Submission of Overseas Travel Notification
Submit a “Notification of Overseas Travel” through “Kyoto University Management System of International Education
and Student Mobility: KUIESM” system or submit a paper notification form to the student affairs office of your
faculty/graduate school. (Please check with your faculty/graduate school office about which submission method to
use.) In addition, please refer to the following university website for important notes on the status of residence.
[4 Kyoto University “Temporary departure from Japan and re-entry” I_Elzsﬁ:ﬁlil
www.kyoto-u.ac.jp/en/current/visa/temporary-departure-from-japan-and-re-entry ﬁ;ﬁ;"?
S

<At the Immigration Bureau>
A re-entry permit is not required by international residents with a passport and a resident card, who plan to return
to Japan within one year of their departure and resume the same activities (Special Re-entry Permit System). For
those leaving Japan with a Special Re-entry Permit, it is not possible to extend the period of validity of the permit
from outside of Japan. Be aware that residence status will be revoked if the holder does not re-enter Japan within
one year of departure. Those whose period of stay expires within one year of their departure are required to return
to Japan before the expiration date of their period of stay.

Those who plan to leave Japan for more than one year must obtain a “Re-entry Permit” from the Immigration
Bureau before leaving Japan. Re-entry Permits expire on the same day as the holder’s period of residence status. In
general, it is not possible to apply for an extension of the period of stay abroad. Those who leave Japan with the
re-entry permit are required to return to Japan before the expiration date of their period of stay.

Items required to apply for the “Re-entry Permit”
@ Application Form: Available at the regional immigration services bureau, or on their website below.
[d Immigration Services Agency “Re-entry Permit”: www.moj.go.jp/isa/applications/procedures/16-5.ntml*

* To change the language displayed on the ISA website, select the language from the language selection panel

displayed at the bottom left of the screen.
@ Passport
@ Residence Card
@ Processing Fees: 4,000yen (or 3,500yen for online application) for single re-entry, 7,000yen (or
6,500yen for online application) for multiple.

< At the Port of Departure/Re-entry >

Take your Residence Card with you when leaving and reentering Japan. If you leave Japan with a Special Re-entry
Permit, be sure to tick the column indicating “Departure with Special Re-entry Permission” on your Embarkation Card
for Re-entrant (ED card), which you will be asked to fill out at the airport. Present the completed ED card together
with your Residence Card, passport, and boarding pass to the immigration officers at the port of departure/re-entry.

Security Export Control

Please be sure to comply with Japanese security export control laws and regulations in case of an export of items

or technology transfer.

[4 Kyoto University “Security Export Control”
http://u.kyoto-u.jp/researchruleexport

Kyoto University students who travel outside of Japan for studies, training, field research, participation in
academic conferences, internships, etc., should enroll in the Study Abroad Insurance Coupled with Personal
Accident Insurance for Students While Pursuing Education and Research (Gakkensai Futaikaigaku in Japanese).
The insurance premium is about 45% cheaper than general overseas travel insurance with a group discount. To
enroll, students must be enrolled in Personal Accident Insurance for Students While Pursuing Education and
Research (Gakkensai) (ref. P.50) and have submitted an overseas travel notification to their faculty/graduate
school. Please note that travel for personal reasons only is not covered by "Gakkensai Futaikaigaku'.
For more information, please refer to the following website. If you have any questions, please
contact the academic affairs office of your faculty/graduate school, the International Education and
Student Mobility Division (IESMD), or an insurance agency.
L4 TokioMarine & Nichido Partners KANSAI Osaka-Kita Branch “Kyoto University Study Abroad Insurance”
www.tnpgrp.co.jp/tnpo/newpage17.html
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In order to work part-time in Japan or engage in a paid internship to gain work experience as part of job-hunting activities,
foreign nationals with the status of residence “Student” must first get a permit from the immigration services bureau in
their region™. If you plan to work part-time or do a paid internship, you must start the job or internship after receiving the
permit. Note that persons found to be working without a permit will be subject to deportation and/or other penalties.
After receiving the work permit, upload the image of your residence card with the permit to "Kyoto University
Management System for International Education and Student Mobility (KUIESM)".
* A permit is not necessary for a teaching assistant (TA), research assistant (RA), or tutor who supports education
and research activities at the university where they are enrolled.
L4 Immigration Services Agency (ISA)
(To change the language displayed on the ISA website, select the language from the language selection panel
displayed at the bottom left of the screen.)
Work permit
www.moj.go.jp/isa/applications/procedures/nyuukokukanri07_00045.html
Work permit under the student residence status
WwWWw.moj.go.jp/isa/applications/procedures/nyuukokukanriO7_00003.html
For those who wish to apply for an internship Scan this QR code with your

WWw.moj.go.jp/isa/publications/materials/nyuukokukanrio7_00109.html smartphone camera to access the
website listed on this page.

<Items Required for (Comprehensive) Work Permit>
In principle, a permit will be issued on the day you apply. It may, however, be issued at a later date.
@ Application Form for Work Permit: Download the form from the KUISO website below* and complete it as
shown in the example.
4 Kyoto University International Service Office “Work permit” http://kuiso.oc.kyoto-u.ac.jp/visa/work_permit/en
@ Passport
@ Residence Card
@ Student ID
* The application form is the same for both comprehensive and individual permits. Blank application forms are
available at the regional immigration services bureau (Map of Kyoto Branch Office of Osaka Regional Immigration
Services Bureau on P.14) or on the Immigration Services Agency website “Work Permit” above.

<Important Notes> (Please also check P.70 for things to know before starting the part-time work.)

- All those with "Student" residence status who are permitted to work, including TAs and RAs who do not need a
permit, are allowed to engage in work activities for up to and not exceeding 28 hours per week. (During university
holidays, you may work for up to and not exceeding 8 hours per day within the confines of the legal 40-hour work
week.) If the hours you will be working in the internship exceed 28 hours per week outside of long university holidays,
please see "Paid internships: When working more than 28 hours per week outside of long university holidays" below.

- Part-time jobs that may be engaged in by visa-holding students are limited to those within the bounds of public
order and morals. Jobs that are invoiced with/or are related to "adult entertainment business', are not permitted.

- The permit may be voided if there is a breach of conditions.

- Working is not permitted during a leave of absence from the university.

<Other Information>

- New arrivals (except for Japanese Government (Monbukagakusho: MEXT) scholarship students and those with a
“Student” visa with a 3-month period of stay) can apply for a Work Permit at the port of entry, in principle.

- A work permit will expire on the same day as the applicant’s permitted period of stay. You can apply to extend
the period of status of residence from three months before the expiration date of the current period of stay. It is
possible to apply for a Work Permit and Extension of the Period of Residence simultaneously at the Osaka
Regional Immigration Bureau or its branch office in Kyoto. If you are working part-time or doing an internship and
your period of stay is about to expire, please complete the necessary procedures as soon as possible.

<Paid internships: When working more than 28 hours per week outside of long university holidays>

It is necessary to obtain an ‘individual permit’. To apply for an individual permit, applicants must, in principle, fulfil
two conditions: applicants are expected to complete their degree program at the end of the academic year when
the internship takes place, and they have almost all the credits required for graduation.

To apply for the individual permit, applicants must submit ® an employment contract or document stating details
of the specific activities, period and hours of activities, location of activities, and compensation, etc. issued by the
organization where you will be doing the internship, ® a certificate of enrollment, @ a document verifying the
number of credits required for graduation and the status of acquisition (such as a transcript) in addition to the
necessary items (-@® above. Additional documents may be required. For details on individual permission, please
refer to the Immigration Services Agency website mentioned above. If you have any questions, please contact the
Immigration Services Bureau’s information center (Phone: 0570-013904) or the regional immigration service
bureaus office to which you plan to submit your application.
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Dependent Visa for Student’s Spouse & Child

When international students who have already been staying in Japan plan to invite their spouse and children to
Japan to live with them, the family members will need to obtain a "Dependent” visa.

Students can submit the application forms for the Certificate of Eligibility (COE) on behalf of their family at the
regional immigration services bureau in Japan. It may take a month or up to several months (depending on the
number of applicants and other factors) for the COE to be issued.

After the COE is issued for each family member, they must be sent to the family members. The family should
then take the COE along with the other necessary documents to the Embassy/Consulate General of Japan (or the
Japanese visa application center) in their country to apply for the "Dependent” visa. The required documents will
vary from country to country. Please contact the Japanese diplomatic mission in your country.

The “Dependent” visa can only be obtained for spouses and children of international students.

Note that the COE is valid for three months. Family members must enter Japan before the certificate expires.

@® When a family member is coming to Japan to visit an international student for a short period of time (visiting
relatives), the family need to obtain a "Temporary Visitor" visa from the Embassy/Consulate General of Japan (or
the Japanese visa application center) in their home country unless they are from the country or region that does
not require a visa to enter Japan. COE is not required to apply for a “Temporary Visitor” visa. For details, please
refer to the Ministry of Foreign Affairs website below.

T,
-

L4 Ministry of Foreign Affairs of Japan “Visa” www.mofa.go.jp/j_info/visit/visa/index.html

<lItems Required for Certificate of Eligibility (COE)>
Applicant=International student's spouse or child
Supporter=International student
@ Application Form for the Certificate of Eligibility for Dependent status.
Blank application forms are available at the regional immigration services bureau (map of Kyoto Branch Office of
Osaka Regional Immigration Services Bureau on P.13-14) or on the Immigration Services Agency website below.
L4 Immigration Services Agency: Residence status "Dependent”
WWW.moj.go.jp/isa/applications/status/dependent.ntml
(To change the language displayed on the ISA website, select the language from the language
selection panel displayed at the bottom left of the screen.)
@ One ID photo (4 x 3cm, taken within six months before application) for each applicant.
® A copy of each applicant’s passport.
@ A copy of the front and back of the supporter’s Residence Card or Certificate of Residence.
® Original or official copies of certificates that indicate the relationship between the supporter and applicant,
such as Family Registers, Marriage Licenses, Birth Certificates, Certificate of Acceptance of Marriage Report or
its notarial deed.
% If these certificates are written in a language other than Japanese or English, it is necessary to attach a brief
Japanese or English translation.
® A document showing the student’s enrollment in Kyoto University (e.g., a certificate of student registration, a
certificate of acceptance).
@ Official documents that show the student’s income or financial resources to support their family during the
entire stay in Japan (e.g., Certificate of Bank Balance, Scholarship Certificate).
® A self-addressed envelope with simplified registered mail postage attached (for those who wish to have the
certificate sent back to them).
[Note] Additional documents may be requested. Documents must have been issued within three months prior to
making the application.

@ Kyoto University International Service Office can apply for Certificates of Eligibility (COE) on behalf of the
international student's family if the family's application is requested at the same time as the international
student's (even if the family is to enter Japan at a later date than the international student). However, the office
cannot process family documents once the student's application has been completed.

@ Kyoto University International Service Office (KUISO) “Invite your family to Japan/When a child was
born”
https://kuiso.oc.kyoto-u.ac.jp/en/visa/family/

@ If international students expect to have a baby in Japan, please refer to P. 68 "When a Child is Born" for the
various procedures to be completed.
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