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A: At the Port of Entry (Residence Card)

A residence card shall be issued to the newly arrived foreign nationals who intend to remain in Japan for a period
of over three months. For those who are arriving at New Chitose, Narita, Haneda, Chubu, Kansai, Hiroshima, and
Fukuoka Airports, the residence card will be issued after the immigration examination. For those who are arriving at
airports other than those mentioned above or ports, the card will be sent to their address in Japan after submitting
a Notification of Place of Residence to their municipal office. The residence card will NOT be issued for those with
a Temporary Visitor’s Visa or a Student Visa with a 3-month period of stay. The residence card includes card
holder’s name, date of birth, nationality/region, address in Japan, residence status, period of residence, and whether
he/she can work. It is required by law to carry at all times and will expire on the same day as the student’s status
of residence.

Other than when foreign nationals newly enter Japan, residence cards are issued when they receive permission to
extend their period of stay or when they receive permission to change their status of residence (see P.16).

The following unauthorized uses of a residence card are prohibited by law and are subject to criminal charges
(possible imprisonment), cancellation of resident status (see P. 14), and/or deportation.
- Not complying with the obligation to apply for and carry the card, not present it upon request by the relevant

authorities.
- Making a counterfeit card and possessing and/or using such a card.
- Lending, borrowing, buying, or selling the card.

Sample Images of Residence Card

Front side Backside
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When You Receive Your Residence Card

Be sure to check which type of residence status you have and the period of stay. In principle, international students
at Kyoto University are required to have “Student” residence status. The period of stay for persons with “Student”
residence status is individually designated by the Minister of Justice, up to a maximum of four years and three
months.

Submitting Information on Your Status of Residence

Based on Article 19-17 of the Immigration Control and Refugee Recognition Act, our university regularly reports to
the Ministry of Education, Culture, Sports, Science and Technology (MEXT) and the Immigration Services Agency of
Japan regarding the start and end of acceptance of international students and their enrollment status.

All international students enrolled at KU with the "Student" residence status must submit information regarding
their residence status and a copy of their residence card (front and back) to the university through the "Kyoto
University Management System of International Education and Student Mobility (KUIESM)" at the following times:
® \When you enroll in Kyoto University.
® \When the extension of your period of stay is approved and you obtain a new residence card. (See P.16 for

“Extending the Period of Status of Residence”)
® \When a change in your Status of Residence is approved and you obtain a new residence card. (See P.16 for

“Changing Status of Residence”)
® \When you newly obtain “Permission to Engage in Activity other than that Permitted under the Status of

Residence Previously Granted” (Work Permit). (See P.22 “Work Permit”)
® \When you change your address, the new address is written on your residence card at the City/Ward Office

(Resident Registration — see P.8)
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B: At the City/Ward Office
(Resident Registration, National Pension, National Health Insurance)

All foreign nationals who will be in Japan for the period of over three months must register their place of residence,
to enrol in the National Pension System and National Health Insurance at their local City Ward Office as soon as
they settle in. A Residence Card and/or the National Health Insurance Card are often required for identification
purposes when opening a savings account and for other matters in Japan.

Interpretation and Counselling Service
Kyoto City International Foundation provides an interpretation service by telephone to facilitate communications
between public offices such as municipal offices and non-Japanese speakers (for free). This service is available in
Kyoto City for those who need interpretation or counselling services, including information about administrative
services and procedures.
- Available Languages*: English (Tue. Wed. & Thurs. 9:00 - 17:00) Chinese (Wed., Fri., 9:00 - 17:00)
*When visiting Kyoto City International House (also known as Kokoka) in person, the following languages are also
available: Korean, Vietnamese, Nepali, Indonesian, Tagalog, Thai, Portuguese, and Spanish
- TEL: 075-752-1166
|4 Kyoto City International Foundation Interpretation and Counseling Service “Interpretation and
Counseling Service for Non-Japanese”: www.kcif.or.jp/web/en/support/govtinterpreting

Map of the Kyoto City Ward Offices and Uji City Hall near the Yoshida, Katsura and Uji Campuses
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Resident Registration (Notification of Place of Residence)

The place of residence must be notified at the local City/Ward Office. Please note that delayed or false registrations
may result in criminal charges, imprisonment, cancellation of resident status (see P.14), and/or deportation. After
registering at the City/Ward Office, it is necessary to register the address and the image of the residence card with
the university through the Kyoto University Management System of International Education and Student Mobility
(KUIESM) promptly.

When to Report Report Deadline Required Items to Bring
When newly arriving - Residence Card (In case your residence card has not been issued, please bring your
in Japan passport.)

- Residence Card

Within 14 ays of | Individual Number (My Number) Notification Card or My Number Card if applicable

When moving into

Kyoto City or Uji City thg place Of. - Move-Out Certificate (Tenshutsu Shomeisho): If you already have used your
; residence being o ) ; )
from another city finalized Individual Number Card for moving-out procedures at the city office of your
previous residence, the certificate is not necessary
When changing address - Residence Card
in Kyoto City or Uji City - Individual Number (My Number) Notification Card or My Number Card if applicable

< Students who intend to live with their family members in the same household >

They are required to submit original or official copies of certificates such as their marriage license, birth certificates,
and family registers, which demonstrate their relationship with each family member. If these certificates are written
in a language other than Japanese, it is necessary to attach a brief Japanese translation.

< If you need a copy of your Certificate of Residence (Juminhyo no Utsushi) >

Take your passport or residence card and apply for it at the Citizen Service Section of your local city hall/ward

office, to the Certificate Issuance Corner (in Kyoto City), or at the Administration Service Counter (in Uji City)*. They

cost 300-350 yen for each. It can usually be issued on the day of application (although in some instances it can

take up to several weeks).

* My Number Card holders can obtain official certificates including a certificate of residence, etc. at convenience

stores. For details, please refer to the “Individual Number Card” website listed below. -

|4 The Japan Agency for Local Authority Information Systems “Individual Number Card” Eli'i’:" E.I

www.kojinbango-card.go.jp/en/ ! ;

g7

< Forwarding mail service by post office >
For those relocating within Japan, you should submit the “Change of Address” to the post office so that the post
office may forward mail and a parcel to your new address in Japan for one year.
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留支掛　23-01
線

留支掛　23-01
テキストボックス
https://www.nenkin.go.jp/service/shaho-kyotei/shaho.html

https://www.nenkin.go.jp/service/shaho-kyotei/shaho.html

My Number: Social Security and Tax Number System

Persons (including foreign nationals) who have registered their place of residence at their local City/Ward Office will
receive a written notification from the office showing their individual social security and tax number, known as “My
Number.” The number is used to manage information efficiently for matters relating to social security, tax, and
disaster response. It is also used to verify personal information from various periods related to the same person and
for other administrative procedures and reference purposes. For instance, you will be asked to provide your number
when starting part-time work or when completing administrative procedures at the municipal office. Please be sure
to keep your number secure during your stay in Japan.

In addition, after receiving the notification form, it is possible for recipients to make a "My Number Card". My
Number Card holders can apply online for some of the procedures related to the status of residence. For details on
the available online applications, please check the Immigration Services Agency website below.

When leaving Japan, you need to return the notification form or My Number Card to the government office.
Please submit it to the City/Ward Office when submitting a notification of moving out.

4 The Japan Agency for Local Authority Information Systems “Individual Number Card”

www.kojinbango-card.go.jp/en/ E.’E‘gﬁlﬂ

L4 Immigration Services Agency “Online procedure for residence application” e T
The QR code is the same as the one on P.9. @f&
WWwWWw.moj.go.jp/isa/applications/guide/onlineshinsei.ntml Individual Nu.r.nber Card

To change the language displayed on the ISA website, select the language from the language selection panel
displayed at the bottom left of the screen.

National Pension System (NPS)

The National Pension System (NPS) is a public pension system intended to support subscribers when they reach the
age of sixty-five or become disabled. All people who are residing in Japan and aged between 20 and 59, including
foreign nationals holding a residence card, are required to be covered by the NPS.

Applications for the NPS are accepted at the City/Ward Office. After registration, the payment slip will be sent to
your address. The monthly premium for the National Pension is 16,520 yen as of the 2023 fiscal year. Pension
premiums can be paid at a bank, post office or convenience store.

Those who experience financial difficulty may be eligible for a postponement of payment or a pension waiver.
Regular (degree-seeking) students can file for the “student special payment system,” while non-regular (non-degree-
seeking) students including exchange students and research students can file for the general exemption system at
the City/Ward Office. Note that applications for the exemption must be filed every year.

In order to prevent people from paying pension premiums in both their home country and Japan, and to enable
the periods of coverage made in both countries to be totalled, the Ministry of Health, Labour and Welfare is
concluding social security agreements with an increasing number of foreign countries. We recommend that you
check your own country’s pension system to confirm the correct procedure.
|4 Japan Pension Service
“Top”: www.nenkin.go.jp/international/index.html
“Social Security Agreements”: www.nenkin.go.jp/international/agreement/index.html

National Health Insurance (NHI)

National Health Insurance (NHI=Kokuho) is the public medical insurance. In principle, all international students

residing in Japan for periods of over three months with “Student” residence status are required to be covered by
NHI. Students with a “Temporary Visitor Visa” or a “Student Visa (with a 3-month period of stay)” will not be eligible
for the NHI and are highly encouraged to buy travel insurance that covers overseas medical costs, before coming to
Japan. Individuals with a “Student Visa (with a 3-month period of stay)” may still be covered under the NHI, on the
condition that they provide written proof from Kyoto University, indicating their scheduled period of stay.

Details on the NHI are explained in the “National Health Insurance Guidebook” in four languages (Japanese,
English, Chinese, and Korean).
(Continue to P. 12)
|4 Kyoto City “National Health Insurance Guidebook”
www.City.kyoto.lg.jp/hokenfukushi/page/0000188674.html
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<Applications>

- Place: The local City/Ward Office (MAP: P. 5-6)

- Required items (Additional documents may also be requested)

@ Passport *

@ Residence Card *
*In Uji City, submit either above @ or @.

® Student ID

@ Individual Number (My Number) Card or My Number
Notification Card if applicable

® Application form for NHI
(Kokumin Kenko Hoken Hihokensha Shikaku ldoutodoke)
The form is available at the City/Ward Office or can
be downloaded for those who live in Kyoto City:
www.city.kyoto.lg.jp/hokenfukushi/page/0000267759.html

i

S R

AR
< Method of Use >
Once enrolled, subscribers will receive a National
Health Insurance (NHI) card. When going to a hospital
or clinic, subscribers only need to pay 30% of the
expenses upon presentation of the NHI card at the
reception desk prior to treatment. Please be aware
that NHI cannot be used for some treatments including
normal pregnancy/childbirth, cosmetic surgery, yearly
check-ups, vaccinations, orthodontic treatment, illness,
or injury caused by fighting or other willful misconduct.
It is against the law to lend, borrow, buy, or sell the
health insurance card and such activities are subject
to punishment.

This insurance is valid throughout Japan, so do not
forget to take the card with you on domestic trips.

< Receiving Medical Treatment Without NHI Card >
Subscribers who forget to bring their card when
receiving medical treatment must pay the entire
amount of the bill. However, they can file for
reimbursement later by taking the receipt, statement,
householder’s bankbook, and health insurance card to
the City/Ward Office.

After processing the claim, the City/Ward Office will
reimburse 70% of the medical expenses.

< Health Insurance Premium and Method of Payment >
The calculation of the annual premium is based on the
subscriber’s previous year’s income in Japan. The
annual premium is paid in ten monthly instalments
from June to March. International students are
required to pay a discounted premium of
approximately 18,000 yen annually. Please note that
the premium may increase according to income from
part-time jobs. Also, be aware that a delinquency
charge will be added for overdue payments.
There are two methods of payment:
™ Manual payment with the payment slips at the bank,
Japan Post Bank (Yucho Bank), the City/Ward Office,
or convenience stores.
@ Automatic withdrawal from a bank or a Japan Post
Bank account (application necessary).

< Application for Premium Discount for the Next Fiscal Year >
An Income Declaration Form (Shotoku Shinkokusho) is
sent to National Health Insurance (NHI) policy holders
living in Kyoto City every year around March, to
determine the premium for the next fiscal year. You
are asked to fill out the form and send it back to the
office by the designated deadline.

Residents of Uji City will not receive this form in the
mail and are asked to go to the municipal tax division
of the city hall to fill it out when the time comes
(February to March every year).

who forget to complete this process must go to the
City/Ward Office with their NHI card for adjustment.

< Change of Address >

Subscribers must complete the following procedures

within 14 days of moving.

« In case of moving to a different ward within Kyoto City
Submit the old insurance card to their new ward
office to get a new one.

«In case of moving to Kyoto City from another city
Clear the balance with the office in the city
subscribers were leaving and re-enroll NHI at the
ward office of their new residence in Kyoto City.

< Reimbursement of High Cost Medical Fees >
When the medical fees paid to a medical care provider
in a given month exceed a specific amount, the
difference is reimbursed through the National Health
Insurance program at the City/Ward Office. In order to
receive the reimbursement, subscribers may be
required to submit the receipts issued by the medical
care provider.

Kyoto City residents will receive instructions from
the ward office within a few months of receiving
treatment.

Since Uji City residents will not receive any such
notice, they must complete the procedures at Uji City
Hall within the calendar month following the month in
which treatment was received.

Alternatively, if the subscriber presents a certificate
issued by their City/Ward Office showing the
predetermined limit for the portion of medical costs to
be borne by the subscriber (Gendogaku Tekiyo
Ninteisho), then they will only be required to make a
payment up to that limit.

Items Required for the Gendogaku Tekiyo Ninteisho

@ National Health Insurance Card

@ Personal seal (Inkan - stamp) or signature

® Individual Number (My Number) Card or My Number
Notification Card if applicable
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C: At the Immigration Bureau

To maintain the validity of your residence status, you shall need to go to the regional Immigration Service Bureau
office or branch office which controls your residing area.

In order for newly arrived international residents and those who have moved from other prefectures to apply at
the Kyoto Branch Office of Osaka Regional Immigration Services Bureau, they must firstly register the place of
residence at the local City/Ward Office in Kyoto or Shiga and their new address must be indicated in the back of
their Residence Card. Unless the address indicated in the current Residence Card is Kyoto or Shiga, the application
at the Kyoto branch office is unacceptable.

If there are any changes to your status of residence (residence card) or address, you must promptly register and
update the information with the university through the Kyoto University Management System of International
Education and Student Mobility (KUIESM).

Based on the Immigration Control and Refugee Recognition Act, the university provides the Immigration Bureau
and the Ministry of Education, Culture, Sports, Science and Technology (MEXT) with information about international
students with “Student” visa status, including newly enrolled students, graduated students, and student who have
withdrawn, or been expelled from the university.

KRB A ETEBEERFRERHIRFT Kyoto Branch Office of Osaka Regional Immigration Services Bureau

- {¥PT /Address © T 606-8395 REBTIA R AHE]) IR AJVERAAKET 34-12 REEZMSEEITS 4 &
4th floor, Kyoto Second Local Joint Government Bldg., 34-12 Higashi-Marutamachi,
Marutamachi-Kawabata, Sakyo-ku, Kyoto 606-8395

- TEL : 075-752-5997

- S2{J85 /Open : B~%EH #E%FR<) Mon. - Fri. (except Holidays), 9 am.-12 p.m. & 1 p.m.-4 p.m.

- BAEEBEERS /Immigration Service Agency URL :

OE=EL. o]
[th75 B AE/EBEEF/E—E /List of Regional Immigration Service Bureaus, etc.]
WWW.MO|.g0.jp/isa/about/organization/organization.html *

[Home] : www.moj.go.jp/isa/ *

* To change the language displayed on the ISA website, select the language from the language selection
panel displayed at the bottom left of the screen.
- REBLHARPTDERE W DBRA>/ VR fEEEFT / Station or bus stop near the Kyoto Branch Office
TRREERR [HEH KT BRTEE. FKENEY Z3RAK 500 m. FIoFREH/NA [BEEFMa]] TE. #5020
Keihan Railway: 7-min. walk from Jingumarutamachi Station
Kyoto City Bus: 2-min. walk from Kumano-jinja-mae bus stop

Revocation of Status of Residence

Under Japanese law, foreign nationals may have their
residence permission cancelled if their actual activities
in Japan differ from the activity specified by their
status of residence, or if they have submitted false
documents, etc. If a person with “Student” resident
status continues to stay in Japan under the “Student”
status despite the fact that they have not undertaken
study or research activities at a university for three
consecutive months or more (e.g. if they have
completed their studies, graduated, withdrawn or

Penalties Incurred for Failure to Submit the Required
Applications/Notifications Relating to Status of Residence

Please be aware of the importance of maintaining a
valid status of residence and be sure to follow all the
required procedures without delay. Failure to do so
may result in the delay or suspension of your study or
research activities, and other serious consequences,
such as those mentioned above.

taken a leave of absence from the university for any
reason), their status of residence will be revoked, even
if the student visa period has not expired. It is vital,
therefore, that students follow the correct procedures
if taking a leave of absence, graduating, or otherwise
withdrawing from the university. For more details:

- Students taking a leave of absence or withdrawing

from the university — ref. P. 30
- Students graduating from the university — ref. P. 72
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When Changing the Status of Residence to “Student”

In principle, international students at Kyoto University
are required to have “Student” residence status.
Scholarship applications and international student
events generally require “Student” status. If you have
been staying in Japan with a residence status other
than "Student" before enrolling at the University,
change your residence status to "Student" before
enrolling. Students with other status should consult
with their faculty/graduate school offices.

Changes in the status of residence from “Short-Term
Stay” to another type of status of residence after entry
to Japan are not usually approved without a special
reason. In this case, a certificate of eligibility and a
brief letter explaining the situation are required.

Regarding the status of residence, please refer to
P.30 if you are taking a leave of absence or P.72 if you
are working in Japan after graduating.

Required |tems (Additional documents may also be requested)

@ Passport

@ Residence Card

3 One 4cmXx3cm photo (taken within three months)

@ Documents related to activities that correspond to
the status of residence at the time of application: If
you are working at the time of application, a
certificate of income, income tax withholding
statement, etc.

® Certificate of enrollment or notification of passing
the entrance examination (documents must be
issued by your faculty/graduate school and include
an official seal)

® Application Forms for Change of Status of
Residence: The form for an applicant, refer to '
below. For the “organization” part, ask your faculty/
graduate school office or refer to ** if changing the
residence status after enrollment.

@ Documents certifying your financial ability during
your period of stay in Japan™*?

Processing Fee of 4,000yen, to be paid by revenue
stamp (Shunyu Inshi) **

*Notes

Extending the Period of Status of Residence

Applications to extend the period of your status of
residence are accepted from three months prior to the
current period’s expiration date indicated on your
residence card. Be sure to apply on or before the
expiration date.

Please note that any work or re-entry permits
granted prior to the application for the extension will
pbecome invalid if your period of stay is extended.
Please renew your work and re-entry permits if
necessary.

An application for an extension of status of
residence may not be granted if the applicant has
earned poor academic grades, if they have not earned
enough credits, or if they have defaulted on their
tuition or fees.

If you are enrolling at Kyoto University after
graduating from another institution in Japan, you are
also required to submit a transcript, a Certificate of
Graduation, and a Certificate of Attendance (only if
you attended a Japanese language school) issued by
the institution.

Required Items (for “Student” Residence Status)

(Additional documents may also be requested)

@ Passport

@ Residence Card

3 One 4cmX 3cm photo (taken within three months)

@ Certificate of student registration indicating the
period of enrollment™®

® Transcript™® or certificate of research activity
Students without a transcript, such as research students,
must submit a certificate issued by their graduate school
that indicates the content of their research activities
(the certificate must include an official seal).

® Application Forms for an Extension of Period of Stay™'*?

@ Documents certifying your financial ability during
your period of stay in Japan™*?

Processing fee of 4,000yen to be paid by revenue
stamp (Shunyu Inshi) **

- Documents such as enrollment certificates, etc. must have been issued within three months prior to making the

application.

- Even after you filed an application to change your status of residence, or to extend your current period of stay, you cannot
complete the procedures until receiving a new residence card. If you fail to receive the new card at the regional immigration
services bureau within two months of the expiry day stated on your current residence card, you will become an illegal
resident. Applications should be filed well in advance for this reason.

- Once you have been approved to change your residence status or extend your period of stay and have obtained a new
residence card, submit the new residence status information and an image of the new residence card (front and back) to
the university via the Kyoto University Management System of International Education and Student Mobility (KUIESM).

*1 Concerning the application form for an applicant, the application form preparation system (Kyoto University
Intranet) is available on the Kyoto University International Service Office website (http://u.kyoto-u.jp/g9jft). Blank
application forms are available at the regional immigration services bureau, or on the Immigration Services Agency website

(www.moj.go.jp/isa/applications/status/student.html *).

* Select the language from the language selection panel displayed at the bottom left of the screen.
*2You can request the issuance of the application form for "organizational part" to your faculty/graduate school office

through KUIESM.

*31f you are receiving the MEXT scholarship or any other scholarship, submit a scholarship certificate that indicates the
duration and amount of the scholarship. You may be required to additionally submit a certificate of bank balance, etc. in
your name (if you are a self-supporting student) or the name of the person paying the expenses (parents or other

relatives, etc.).

*4 please purchase revenue stamps at the post office or convenience store and submit the regional immigration services
bureau after your application is approved. There is no need to submit the revenue stamps at the time of application.

*5 It can be issued from the certificate-issuing machines on campus (see P.28). If the machines are not available, please
contact the student affairs office of your faculty/graduate school.
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Change of Information on Residence Card

If any information on the residence card such as the holder’s name, date of birth, sex, and nationality/region
changes, the holder must notify the regional immigration services bureau within 14 days (changes of address must
be reported to the relevant municipal offices, and the necessary procedures must be completed there (ref.P.8)). If
any information other than the holder’s address is changed, a new residence card will be issued on the day of
notification. When you receive a new residence card, report the changes and submit an image of the new residence
card (front and back) to the university via the Kyoto University Management System of International Education and
Student Mobility (KUIESM).
Required Items (Additional documents may be requested)
@ Passport
@ Residence Card
(3 One 4cm X 3cm photo (taken within three months)
@ Notification Form )

Designated forms are available at the Immigration Bureau, or on the website below. E}\w@,

4 Immigration Services Agency % :3‘

WWW.moj.go.jp/isa/applications/procedures/nyuukokukanri1’0_00009.html * %
* To change the language displayed on the ISA website, select the language from the language selection panel
displayed at the bottom left of the screen.

® Documents certifying that there has been a change in the items described.

Loss of Residence Card

Due to the loss of a Residence Card, the holder must notify the regional immigration services bureau within 14 days
and reissue it. Application form, one ID photo, passport, statement of reasons, etc. are required. Please refer to the
following website for details.
[4 Immigration Services Agency El%{ﬁg

WWW.moj.go.jp/isa/applications/procedures/nyuukokukanri1’0_00010.html * [ SR

* To change the language displayed on the ISA website, select the language m

from the language selection panel displayed at the bottom left of the screen.

Please report the loss of your Residence Card immediately to your faculty/graduate school office and upload the

image of your new residence card to KUIESM as soon as it is reissued.

Change of Organization of Affiliation

Students with a valid “Student” resident status who leave the university to enroll in another institution in Japan

must notify the regional immigration services bureau of the change within fourteen days by submitting the form.

Be sure to submit the items listed below to the immigration bureau, either in person, by post, or online. Please note

that a new residence card will not be issued in this case.

Required Items (Additional documents may be requested)

(™ Residence Card (or copy, if submitting by post)

@ Form: “Notification of the Accepting Organization (Left - Transfer)” )
Designated forms are available at the immigration bureau, or on their website below. Eh
L4 Immigration Services Agency “Notification of affiliated (activity) organization” ;

WWW.moj.go.jp/isa/applications/procedures/nyuukokukanri1’0_00014.html * ﬁ] e )
* To change the language displayed on the ISA website, select the language from the language selection panel
displayed at the bottom left of the screen.

18

D) sainpadoud 1e8a1 i

(neaing uolneiSiww| ayl 1y



(AT IS MRES A B > EE .0) S O i !

((F2ZH#DEEV) —REESLUBAR

—RIREY., MENDRITECEAZHET 5L E(E, MR TH > TOMT FeOFMENNETT,
KERER [B%] ZHI2EZENMRZICLIRET 255, RA. EBERZERET D EITRDIEh. TEEDFm
TTERRL, P29 ZBE(ICFHRTEZT > T,

<ZATOFH>
BHEREORL
REPRZEGFHBEREEY AT L [KUIESM] 1 SBNEMBZZ V54 ViIRHT 50 FIFFBEZEE - thFrlE
DOHEBEISHBONEMBZRE U TSV, #ETE. BZES - MRBFCIVERITIDT, AEFES - i
RRZFEORBESHENCHER LTI,
Fle. LTFOFRZED 754 MMIBED PDF T, EBERICET 2 RS EZHERICERL TS,
d FEBARZ [—FHHESIUBAEDROIREIE (KREZHDRVES)] El"l}%ﬁﬁslil
www.kyoto-u.ac.jp/ja/education-campus/students2/protocol#d ﬁ 5
e

<HAEEBEERTOFHi>

BWRNAR— B ROEBH— RZHFT HEN. HEER 1 FLUA EBHRISAEEOEN S 1 2287 Hi(C
BRI BEHEEICIEF. ZOEBHRET) (CBAETHGE. FRIE U CBAEHFIEZ(I2HENG I FEA ([H
UBAET] . [H#RUBAEHRT] [CKUEELLER. ZOEWHAEZENTERT D LEFTEEEA. 1HL
WNICHERICABUBWLWEEBEBD RN T 2O TTRITERLTLET V), EBERMHEEUZENS 1 FEREICH T
I2HBEF. TERHEEOR T I2RICBART 2UEN G FT,

1 7B CHAZHEET $1561F. BAHERIICEAREBEBER/T BAENY] ZZFTHhoHELFRI. BA
EF U OBERMERG. EEHREFUTY, RAl BACEBHBEOERFCEFT B A, EEBBEOME T 9 SHICEAE
FTR2RENGHIET,

[BAET] PHICHELGELE %;E@
O BAEFORHES : PHESE. EAEEBSERORO. BLUOUTDD I TYA FTAFTEFT, gt o

4 EABEETESEEET [BAEZFIHEE] - www.moj.go.jp/isa/applications/procedures/16-5.html %?ﬁ
@ NZM— bk
@ EBH—BK
@ FHE (1 CRY : 3,000 M. #ok - 6,000 M)

<HAEETOFHE>
—RHESIUTBAED EEE}. EBH—RZAFELTVRIEINEBY EFEA. [#FRUBAEHT] (CKUVHEETS
Gld. BEFCTENIN2BAEBLRER®R EDA—F) O [BABRZRETD] (2T =Fzvr (W) L.
SEANBEHD ED A— R, EBA— N, NAR— M EERSZAETEEEICIRTI 2UENGIET,

BEAOFHARLE - FIFRYIG

BAAL#igs. MEEDEFD . BEY. B8 0N
EEZEEITDYRE. FRICKUFPANZRIE, FFR
HEINTLBEDHRHI KT, ERICERULILEE. BU
<EIE SN, BEEZBOEY EhHP, KEFREEREDIL
DNEZTBDEICIRIEITDC, HENIOERULFVEKDIC
LTLIEE W, Ffew FAFRINTLRLYIRTH. B
ANFBADEE. TOHEPABICE>THEBRINDZ
ENBBDDTREDIFTTIIZEL,

FHEAHRLL - FIFEYGREOFHMICE U TIE ML DFES
BREDDTTYA hESRULTIEEL,

4 BiE8 - www.customs.go.jp/kaigairyoko/index.htm
(4 ENigiEFR - www.maff.go.jp/aqs/
(4 1Y - www.maff.go.jp/pps/
4 BEEHEE [EERZEOBAHAICDONT]
wnwmhlngo. o/ stfseisakunitsite/ounya/kenkou_iryou/iyakuhin/kojinyunyu/tapics/tp010401-1.html

19

BRRISHHER

FifT - EROABANDREDLYROBE, GBI EMES
DEBHLESD) &, SABECEIK R RRESEE
LOBEHREBY, BREEEDHTEBN DB
BTENBUETOT. FENUETTY, oA
d REAR [ReREHHEE g

o T
www.kyoto-u.ac.jp/ja/research/rule/export  [®] pfirs:

i ReEL-2 o
E, o [k X

Ofehas# dita
FiTlEs BRI

OEE40)

ALY

e

(=]

ERER




Temporary Departure from Japan and Re-Entry Without Taking a Leave of Absence

International students temporarily leaving Japan to visit their home countries or travel to other countries, even for

a brief period, must complete the following procedures.

*If international students with a “Student” resident status return to their home country due to a leave of absence
from the university, the following procedures are not required as the resident status will be abandoned in
principle. (ref.P.30)

<On Campus>

Submission of Overseas Travel Notification

Submit a “Notification of Overseas Travel” through the “Kyoto University Management System for International
Education and Student Mobility: KUIESM” system or submit a paper notification form to the student affairs office of
your faculty/graduate school. (Please check with your faculty/graduate school office about which submission method
to use.) In addition, please refer to the following university website for important notes on the status of residence.

Eegm

|4 Kyoto University “Temporary departure from Japan and re-entry”
www.kyoto-u.ac.jp/en/current/visa/temporary-departure-from-japan-and-re-entry

Aty

<At the Immigration Bureau>

A re-entry permit is not required by international residents with a passport and a resident card, who plan to return
to Japan within one year of their departure and resume the same activities (Special Reentry Permit System). For
those leaving Japan with a Special Re-entry Permit, it is not possible to extend the period of validity of the permit
from outside of Japan. Be aware that residence status will be revoked if the holder does not re-enter Japan within
one year of departure. Those whose period of stay expires within one year of their departure are required to return
to Japan before the expiration date of their period of stay.

Those who plan to leave Japan for more than one year must obtain a “Re-entry Permit” from the Immigration
Bureau before leaving Japan. Re-entry Permits expire on the same day as the holder’s period of residence status. In
general, it is not possible to apply for an extension of the period of stay abroad. Those who leave Japan with the
re-entry permit are required to return to Japan before the expiration date of their period of stay.

Items required to apply for the “Re-entry Permit”
@ Application Form: Available at the regional immigration services bureau, or on their website below.

[d Immigration Services Agency “Re-entry Permit”: www.moj.go.jp/isa/applications/procedures/16-5.ntml*

* To change the language displayed on the ISA website, select the language from the language selection panel

displayed at the bottom left of the screen. I

@ Passport %é&"‘:-'@u
@ Residence Card Rl
@ Processing Fees (3,000yen for single re-entry, 6,000yen for multiple) [mIFsEN

< At the Port of Departure/Re-entry >

Take your Residence Card with you when leaving and reentering Japan. If you leave Japan with a Special Reentry
Permit, be sure to tick the column indicating “Departure with Special Re-entry Permission” on your Embarkation Card
for Re-entrant (ED card), which you will be asked to fill out at the airport. Present the completed ED card together
with your Residence Card, passport, and boarding pass to the immigration officers at the port of departure/re-entry.

Articles Prohibited & Restricted by Japanese Customs

In addition to weapons and narcotic drugs, it is
forbidden to enter Japan carrying animal products,
plants, and articles which violate intellectual property
rights or copyrights. There are also other items which
are regulated by customs. Failure to comply with these
restrictions may result in punishment, expulsion from
the university, or suspension of scholarship. Please
note that goods other than those mentioned above
may be subject to taxation. For details regarding
articles prohibited or restricted, please refer to the
websites listed below.
[4 Japan Customs
www.customs.go.jp/english/passenger/index.ntm
|4 Animal Quarantine Service
www.maff.go.jp/aqgs/english/
[4 Plant Protection Station
www.maff.go.jp/pps/j/information/language_top.html
4 Ministry of Health, Labour and Welfare “Importing or
Bringing Medication into Japan for Personal Use”
www.mhlw.go.jp/english/topics/import/index.html

Security Export Control

Please be sure to comply with Japanese security

export control laws and regulations in case of an

export of items or technology transfer.

L4 Kyoto University “Security Export Control”
http://u.kyoto-u.jp/researchruleexport

Japan Customs Animal Quarantine Service
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In order to work part-time in Japan, foreign nationals
with the status of residence “Student” must first get a
permit from the immigration services bureau in their
region. If you plan to work part-time, you must start
the job after receiving the permit.

In addition, upload the image of your residence card
with the permit to the "Kyoto University Management
System for International Education and Student
Mobility (KUIESM)".

A permit is not necessary for a teaching assistant
(TA), research assistant (RA), or tutor who supports
education and research activities at Kyoto University.
L4 Immigration Services Agency “Work Permit”

(In Japanese language only)

www.moj.go.jp/isa/applications/guide/nyuukokukanri07_00045.html

<Application Procedures>
1. Download the application form for the work permit*
and complete the form as shown in the example.

Visit the website below for application forms and

examples.

L4 Kyoto University International Service Office E].; : ;_E:l
"Work permit" ‘*"{T“ :
http://kuiso.oc.kyoto-u.ac.jp/visa/work_permit/en E]T."* A

2.Submit the completed application form to the
regional Immigration Services Bureau. You also need
to show the passport and the residence card.

3. In principle, a permit will be issued on the day you
submit the application. It may, however, be issued
at a later date.

<Important Notes> (Check P.64 as well)

- All those with "Student" residence status who are
permitted to work will be able to engage in work
activities for up to and not exceeding 28 hours per
week. (During university holidays, you may work for
up to and not exceeding 8 hours per day within the
confines of the legal 40-hour work week.)

- If you are on a leave of absence from the university,
you are not allowed to have a part-time job.

<Other Information>

- If you are a new international student (except for
Japanese Government (Monbukagakusho: MEXT)
scholarship students and those who have a length of
visa for 3 months), you can apply for a Work Permit
at the port of entry, in principle.

- A work permit will expire on the same day of the
applicant’s permitted period of stay. You can apply for
extending your period of stay three months before its
expiration date. If you are planning to continue studying
at Kyoto University and working part-time, we
recommend you apply for it as early as possible. You
can apply for a Work Permit and Extension of the Period
of Residence simultaneously at the Osaka Regional
Immigration Bureau or its branch office in Kyoto.

Dependent Visa for Student’s Spouse & Child

When international students plan to invite their spouse
and children to Japan to live with them, the family
members will need to obtain a "Dependent” visa*.

Students can submit the application forms for the
Certificate of Eligibility (COE) on behalf of their family at
the regional immigration services bureau in Japan. It may
take up to several months (depending on the number of
applicants and other factors) for the COE to be issued.

After the COE is issued for each family member, the
family should then take the COE along with the other
necessary documents to the Embassy/Consulate
General of Japan (or the Japanese visa application
center) in their country to apply for the "Dependent"
visa. The documents required will vary from country to
country. Please contact the Japanese diplomatic
mission in your country.

The “Dependent” visa can only be obtained for
spouses and children of international students.

Note that the Certificate of Eligibility is valid for
three months. Family members must enter Japan
before the certificate expires.

L4 Ministry of Foreign Affairs of Japan “Visa”
www.mofa.go.jp/|j_info/visit/visa/index.html

<Items Required for Certificate of Eligibility>

Additional documents may be requested. Documents

such as an Enrollment Certificate, a Scholarship

Certificate, etc. must have been issued within three

months prior to making the application.

@ Application Form for the Certificate of Eligibility for
Dependent status*.

A sample of the Completed Application Form is
available at http://kuiso.oc.kyoto-u.ac.jp/visa/family/en

@ One ID photo (4 x 3cm, taken within 3 months
before application) for each family member.

® A copy of each family member’s passport.

@ A copy of the front and back of the student’s
Residence Card or Certificate of Residence.

® Original or official copies of certificates such as
Marriage Licenses, Birth Certificates, and Family
Registers that indicate the relationship between the
international student and each family member.
¥If these certificates are written in a language

other than Japanese or English, it is necessary to
attach a brief Japanese or English translation.

® Official documents that show the student’s income
or financial resources to support their family during
the entire stay in Japan (e.g., Certificate of Bank
Balance, Scholarship Certificate).

@ A document showing the student’s enrollment in
Kyoto University (e.g., a certificate of student
registration, a certificate of acceptance).

A self-addressed envelope with 404-yen postage
attached (for those who wish to have the certificate
sent back to them).

* Blank application forms are available at the regional immigration services bureau, or on the Immigration Services
Agency website (www.moj.go.jp/isa/applications/status/studenthtml). To change the language displayed on the
ISA website, select the language from the language selection panel displayed at the bottom left of the screen.
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