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In principal, only those who have “Student” status of residence are eligible to receive the services for international students.

Quick Reference for Procedures

Period | Contents :Page: Office Concerned
Pre-entrance ?h%p.tggﬁ;%attgeogr;%giﬂggf Silfem SETiE e — iFaculty/Grad. School mEdﬁ chr:(\?(laarleltjﬁes\}:ldsetzt(ieir’]tdeizltjgligtes —
3 agreements are not eligible for this service.
Application for Kyoto Univ. International Houses i 28 : Faculty/Grad. School : Jan. & Jul. Less than 1 yr. since entry to Japan
Whe?aggge”ng Receiving Residence Card 6 Arrival Airport 'S\lt?lgieszﬁﬁsgoﬁpﬁ Ze3\{vniwt2natr;r S’:r?géag S\{ias)iltor U
Confirmation and Notification of Status of Residence i 10 : Faculty/Grad. School : Submit copies of the passport and residence card
Resident Registration (Notification of address) i 6 : City/Ward Office Within 14 days of moving into the place of residence
o e feath nsrance 18— g ciy/wra Ofce
Receiving Student ID and ECS-ID ;g Faculty/Grad. School
Opening a Savings Account 34 :Bank
Enroll in Personal Accident Insurance for Students | 32 : Welfare Division Compulsory for students
Immediately | Applying for Kyoto Univ. Co-op membership 22 :iCo-op Required for the insurance mentioned below
Be;?trgror Enroll in Personal Liability Insurance for Students | 32 : Co-op Compulsory for int’l students
Entrance to | Obtain a Library Card 22 : Main Library Not necessary for regular students
Urmg}?ity Japanese Language Class Registration 24 ég;gtaigise Feleion Early Mar. & early Sep. Optional
Emergency Procedures PG i Faculty/Grad. School ::rgr?trglty ?n%rom%fteigiofr oarnedmfgrrzgﬂel?'lw gggm the
Have a Health Checkup 16 : Faculty/Grad. School
Applying for a Tutor 26 | Faculty/Grad. School : Limited eligibility
Tuition Payment - Payment slip given in mid. May & mid. Nov.
ég%rac;z:gcsecﬁggrientation by Faculty/ —  Faculty/Grad. School :\écl)'etvaalr\:\f[agfsfiggered. Please check with
Guidance for Newly Enrolled Int’l Students — iInt'l Student Division
Notification of New Address/Moving Out/Moving In i 6 - 8 : City/Ward Office
Reporting Change of Address 6 i Faculty/Grad. School
Extension of Status of Residence 10 :Immigration Bureau Possible from 3 months before expiry
Reporting Extension of Status of Residence 10 : Faculty/Grad. School
. Reporting Temporary Leave to Univ. Offices 12 i Faculty/Grad. School : Requires advisor’s permission in advance
SgD;%féC Re-Entry Permit 12 i Immigration Bureau See “A Special Re-entry Permit System” as well
Application for Scholarships 24648 : Faculty/Grad. School : Check bulletin board and Kyoto Univ.’s website regularly
Transcript, Enrollment, or Completion Certificate i — i Faculty/Grad. School : Available from certificate-issuing machines
Leave of Absence, Readmission & Withdrawal i 18 i Faculty/Grad. School
Tuition Exemption 20 : Faculty/Grad. School
MEXT Scholarship Extension/Withdrawal 24 Faculty/Grad. School : For MEXT scholarship students only
Housing 28 i Int’l Service Office, Co-op, etc.
Concerning Status of Residence 10-14: Int’l Service Office, etc.
Borrowing Japanese Language Material 24 i Student Lounge KI-ZU-NA
[MEXT Sch.]Certificates available from
Certificate of MEXT Sch. & Honors Sch. — iInt'l Student Division : certificate-issuing machines
[Honors Sch.JRequires processing time
As Needed Advising Services for International Students 30 :KI-ZU-NA Advising, Int'l Student Advising Office, etc.
Part-time Job Permit 14 iImmigration Bureau : Not required for TA & RA jobs
Part-time Job Information — i Co-op, Welfare Division
Student Discount for Public Transportation 16 i Faculty/Grad. School SGtirc‘inr?tléy’ it @l E1elR 60 el UL
Harassment Consultation 30 Faculty/Grad. School & Int’l Student Advising Office
Accepting/Declining Return Trip Expenses for MEXT Sch. students i 24 i Faculty/Grad. School : Limited eligibility
Returning student ID card and requesting necessary documents i — i Faculty/Grad. School : Certificates available from certificate-issuing machines
Cancelling Kyoto Univ. Co-op membership 22 : Co-op Main Office For Co-op members only. Requires passport
Returning books — ilLibrary, etc.
Procedures regarding Status of Residence 42 LT?igration EUTEEL Ele;nlgr:g eergée(fuu;,gf] g/avrv):tﬂzgaexﬁ:gg on
When radatng ket e O e | 42 | ciy/wiard Ofice
Withdrawing | Authentication of degree certificates, etc. 42 Optional
Terminating apartment lease 40 :landlord or real estate company
Cancelling the contracts and settle bills 40
(Electricity, gas, water, cell phone, Internet, etc.)
Closure of bank accounts 40 :Bank All debts must be paid before closure
Cleaning the rented house/apartment, Garbage disposal :34 - 40 Including dispose of bicycles
Canceling bicycle registration — iBicycle shop, etc. See P.36 when selling a bicycle to others
Wl;‘]fngJeapsggng Returning Residence Card 42 i Departing Airport

NHI ...National Health Insurance
ECS ...Educational Computer System
IIMC ...Institute for Information Management and Communication, Kyoto

University

PG---Pocket Guide attached to the handbook

ILAS ...Institute for Liberal Arts and Sciences, Kyoto University
Co-op ...Kyoto University Co-op
MEXT Sch. ...Japanese Government (Monbukagakusho=MEXT) Scholarship

TA&RA ..Teaching Assistant & Research Assistant
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