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TA - RA...Teaching Assistant - Research Assistant




In principal, only those who have “Student” status of residence are eligible to receive the services for international students.

Quick Reference for Procedures

Period Contents age; Office Concerned |
! : MEXT scholarship students and students
Apply for the proxy application service for : : exchanged under University-level
Pre- the “Certificate of Eligibility” Faculty/Grad. School student exchange agreements are not
entrance : _eligible for this service.
Apply for Kyoto University International Houses 46 i Jan. & Jul. Less than one year since entry to Japan
When : I ; e
E.rjl;el'lng Receive a Residence Card : 4 Arrival airport Erog Isstslijc?gnt(o\r/itsgovsv?tnvI;g-am.l;)enr?r?;rearri:/)c\{s;tgcra;//Isa
Confirmation and Notification of Status of Residence : 4 : Faculty/Grad. School : Submit the image of your residence card through KUIESM
Resident Registration (Notification of address) : 8
National Health Insurance (NHI) and National : 10412 City/Ward Office Within 14 days of moving into the place of residence
Pension System (NPS) : :
Student ID and ECS-ID 530 36: Faculty/Grad. School
Opening a bank account © 66 :Bank i
Personal Accident Insurance for Students 52 : Welfare Division : Compulsory for students
méngﬁ)dr':gily Kyoto University Co-op membership 36 Coop : Required for the insurance mentioned below
After Personal Liability Insurance for Students 52 : : Compulsory for international students
Entrance to | Library card 36 :Main Library : Not necessary for regular students
Ulz(izg}?ity Registration for Japanese language classes %40 o 42% Japanese Education Section Early Mar. & early Sep. Optionél
Emergency contact information 5556 i e
Health checkup i 28 :Faculty/Grad. School
Apply for a tutor 30 :  Limited eligibility
Tuition payment 28 : May and November
Orientation by Faculty/Graduate School — :Faculty/Grad. School : Not always offered. Please check with relevant office
Guidance for newly enrolled intl students i — Intl Student Division :
Notification of new address/moving out/movingin : 6 - 8 : City/Ward Office
Reporting change in address © 8 :Faculty/Grad. School i
Extension of status of residence i : Immigration Services Bureau : Possible from 3 months before expiry
Reporting the extension of status of residence :
——= : Faculty/Grad. School ; = — —
Specific Notification of overseas travel 2 _ : Requires afiwsor s perm|ss?|on in advance
FE)eriod Re-entry permit ; : Immigration Services Bureau : See “A Special Re-entry Permit System” as well
Application for a scholarship :38-84-88: : Check bulletin board and the University’s website regularly
Transcript, Enrollment, or Completion Certificate : 32 Available from certificate-issuing machines
Leave of Absence, Readmission & Withdrawal : 34 : Faculty/Grad. School
Tuition Exemption : 28
MEXT Scholarship Extension/Withdrawal 38 : For MEXT scholarship students only
Housing :46 - 48: Intl Support Center, Co-op, etc.
Concerning Status of Residence :16-26 Intl Support Center, etc. :
Borrowing Japanese language materials 40 : Japanese Language Resource Room :
: : : [I\/\EX_T Sch.}Ce(tificates_available from
As Certificate of MEXT Sch. & Honors Sch. 32 Intl Student Division (ISD) fﬁétn'ilfitsec'hsfﬁli’,’flyrnitcf}fgefa equires
Needed : : processing time)
Advising services for international students 54 : Advising Lounge “KI-ZU-NA”, International Student Counseling Office, etc.
Part-time Job Permit 24 :Immigration Services Bureau : Not required for TA & RA jobs
Part-time Job Information — i Co-op, Welfare Division :
Student discount for public transportation 30 :Faculty/Grad. School : Generally, not available to non-regular students
Harassment consultation i — iFaculty/Grad. School & International Student Counseling Office
Accepting/Declining return trip expenses for MEXT Sch. Students © 38 : : Limited eligibility
- - : : Faculty/Grad. School : — - — -
Returning student ID and requesting necessary documents @ — : Certificates available from certificate-issuing machines
Cancelling Kyoto University Co-op membership : 36 : Co-op : For Co-op members only.
Returning books Po= lerary etc. f
| epang S et e e L e
Graduating | Nes, Returning a My I\%umbér(lndividuatNumber) CardJ Egpiter Olilies ;
With(?rrawing Authentication of degree certificates, etc. : Optional
Terminating apartment lease : Landlord or real estate company
Cancelling the contracts and settling bills (electricity, gas 78 : i
water, cell phone, Internet, etc.) settling : ‘ :
Closing bank accounts : : Bank : All debts must be paid before closure
Cleaning the rented house/apartment, garbage disposal 6478 - Including dispose of bicycles
Cancelling bicycle registration : — IBicycle shop, etc. : See P.68 when selling a bicycle to others
Wf;reoanJeanaftnmg Returning Residence Card 80 Departing airport :

NHI ...National Health Insurance
ECS ...Educational Computer System
IIMC ...Institute for Information Management and Communication, Kyoto
University
KUIESM ...Kyoto University Management System of International Education and
Student Mobility

ILAS ...Institute for Liberal Arts and Sciences, Kyoto University

Co-op ...Kyoto University Co-op

MEXT Sch. ...Japanese Government (Monbukagakusho:MEXT) Scholarship
TA&RA ..Teaching Assistant & Research Assistant
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