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Note: The Japanese text is the original text. The English translation below is to be used solely as
reference materials to aid in the understanding of the Japanese text.

Kyoto University IAC Job Opening for
Specially Contracted Staff Member
January 10, 2025

A. Job Title:

Specially Contracted Staff Member (Specially Contracted Fixed-Term Faculty and Staff)

B. Number of Positions:

A few positions available

C. Affiliation and Place of Work:

Innovation Platform Planning, General Operations Department
Office of Institutional Advancement and Communications (IAC)
Kyoto University

Innovation Platform Planning’s office and IAC’s head office are both located at:

International Science Innovation Building in Kyoto University Yoshida Campus in Sakyo-ku, Kyoto-shi,
Kyoto, Japan

https://www.saci.kyoto-u.ac.jp/access/

Note:

(i) There is a possibility of internal transfers within the IAC, depending on IAC’s business needs, your
performance and suitability.

(i) Work from home or other locations when telecommuting is permitted or ordered by the University.

D. Work Duties and Job Description:

The IAC is seeking a full-time employee titled as “Specially Contracted Staff Member,” who will be
responsible, as one of the IAC innovation producers, for developing infrastructure to form startups from
our university and their overseas business expansion. Our infrastructure provides, and is expected to
provide, (a) management teams, business management expertise, research funding, office space and
facilities for spin-out startup companies or projects from our university, and (b) international business
development opportunities through our acceleration programs and global networks for the growth of
startups.

To carry out your mission, you will be engaged in the following tasks:

(i) Building Human Relationship: Help with team formation for company creation by acquiring
management personnel from the private sector. In addition, maintain and expand an internal talent
pool for startups.

(i) Startup Incubation and Acceleration: Operate the startup incubation facilities and plan their
acceleration programs globally.

(iif) Build a Global Startup Network: Organize startup-related events in Japan and overseas (mainly Tokyo,
Asia, and the United States), and collaborate with the networks that related businesses provide.

(iv) Other tasks for the Innovation Platform Planning team related.

Due to the nature of the work, tasks assigned include business planning, domestic and overseas business
trips, collaboration with our university’s internal organizations and subsidiaries, and dealing with
government agencies, public institutions, and private companies.

< Reference>
Office of Institutional Advancement and Communications (IAC)
https://www.kyoto-u.ac.jp/ja/department/460
https://iac-kyoto-u-ac.studio.site/
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E. Qualifications:

Required:

- Highly motivated to commercialize university technologies and IPs, possess excellent communication
skills.

- Fluent in English for business communication and able to communicate effectively in Japanese.

Preferred:

- Experience in supporting startup creation, such as, for example, business incubation, at universities,
other higher education institutions, or consulting firms.

- Experience in new business development, startup founding, or launching your own new business.

- Experience in event planning at an advertising agency or similar.

- Experience as a headhunter or in a similar role at a human resources agency.

- A Master’s degree or higher in a natural science field (e.g., life sciences, agricultural biotechnology,
information science).

F. Employment Period:

- From February 2025 or later, to be determined through negotiation
- Until March 31, 2026 (inclusive)

Note:

(i) There is a possibility of renewal, but up to a cumulative total of 5 years.

(i) The University will determine whether the contract is renewed, depending on factors such as, but
without limitation, the volume of work, your work performance, your attitude and capabilities, the
progress of the tasks undertaken, and the financial and management condition of the IAC or the
University.

G. Probationary Period:

6 months trial period

H. Working Days and Hours:

Monday to Friday (5 days a week) from 8:30 am to 5:15 pm (with a lunch break from 12:00 pm to 1:00 pm)
* Overtime work may be required on specific occasions.

Holidays: Saturdays, Sundays, Japanese national holidays, the University’s scheduled year-end and New
Year holidays, Foundation Day.

Paid annual vacation entitlement will be given in accordance with the University's regulations.

I. Salary:

The salary will be determined based on the University's compensation standards, considering factors such
as, but without limitation, skills, experience, and qualifications. The annual salary divided by 12 is paid
monthly.

J. Allowances:

There are no extra payments for allowances, bonuses, retirement benefits, or any other benefits apart from
the pay for overtime work.

K. Social Insurance:

You will be enrolled in the Ministry of Education, Culture, Sports, Science and Technology Mutual Aid
Association, the Employees' Pension Insurance, the Employment Insurance, and the Workers' Accident
Compensation Insurance.
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L. Application Methods and Application Documents:

Required Documents for Application:

Please submit the following application documents (free format):

(a) Aresume (or curriculum vitae (also known as a CV or vita)) with your photograph.
Note: Please be sure to include your academic background, a comprehensive list of your work
experience, and your contact information (including, for example, mailing address, telephone number,
and e-mail address) on your resume. We will contact you at the contact information you have provided.

(b) A career history statement describing your work experience and achievement.

(c) A cover letter describing what you can do and what are your aspirations regarding the establishment
and development of university research-based startups overseas.

Application Methods:

(i) By postal mail:

Please kindly write "Application for IAC staff member at Innovation Platform Planning" in RED ink on the

front of the envelope, enclose your application documents in it, and send them to the address in section

“O. Application Submission and Inquiry Address.”

Note:

- You are responsible for the postal fees and other mailing costs related to your application submission

- The IAC and the University will not respond to individual inquiries about whether the documents you
have sent have arrived at the University, so we recommend that you use a postal tracking service.

(i) By e-mail:

Please use the title "Application for IAC innovation producer at Innovation Platform Planning (Your Name)"

in the subject of your e-mail and send your application documents in PDF format to the e-mail address in

section “O. Application Submission and Inquiry Address.”

M. Application Deadline:

Applications for the position will be closed when the University has reached its recruitment objectives or
decided to stop accepting applications.

N. Selection Process:

The selection process consists of the following three (3) steps:

(a) First stage: Document screening.

(b) Second stage: Interview at Kyoto University (only for those who passed the first stage).
(c) Third stage: Interview at Kyoto University (only for those who passed the second stage).

Note:

- Details of the interview(s), including, for example, the interview date and time, will be notified to the
candidates by telephone or e-mail.

- The interviews will be held at Kyoto University Yoshida Campus, which is in Sakyo-ku, Kyoto-shi, Kyoto,
Japan. Transportation expenses to and from the interview(s) will be at your own expense.

- During the interview(s), you will be asked to give a presentation on what you can do and what your
aspirations are regarding the establishment and development of university research-based startups,
particularly those overseas.

O. Application Submission Address and Contact Information:

Innovation Platform Planning, General Operations Department
Office of Institutional Advancement and Communications (IAC)
Kyoto University
Address: Yoshida-honmachi, Sakyo-ku, Kyoto-shi, Kyoto 606-8501, Japan
E-mail: eco-saiyou*mail2.adm.kyoto-u.ac.jp
(Please replace "*" with "@")
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P. Others:

- We will not answer any questions or provide more information about the selection process or the reasons
for acceptance or rejection.

- The documents you submit and your personal information provided in the submitted documents will be
used only for employment screening and other employment related purposes, and will not be disclosed
or transferred to any third party without a justifiable reason.

- The submitted documents will not be returned.

- The University promotes gender equality and diversity and actively encourages applications from
women.

- Smoking is prohibited in any indoor and outdoor areas of the Kyoto University campuses, except for the
designated smoking areas.

17/17




