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Check List

<At the City/Ward Office>
] Submit a notification of moving out
[] National Health Insurance (NHI)
O Cancel
O Return NHI card
O Settle any outstanding payments
[] National Pension Registration
O Cancel
O Return Pension Handbook (if received when
joining)
O Settle any outstanding payments
[] Return Individual Number (My Number) card(if
received)

<At the Bicycle Shop Accepting the Registration>
[] Cancel bicycle registration (P.36)

<At the Hospital>
[0 Request medical certificate (if continued medical
treatment is required)

<At the Airport>
[] Return Residence Card

<At Kyoto University>

Inform your professor, faculty/graduate school
office, and other relevant persons/offices

Cancel Co-op membership (P.22)

Request necessary documents

Return books to the library

Return Kyoto University student ID card

Moving Out of a Rented House/Apartment

Before moving out of a rented house/apartment, give
the landlord or the real estate company at least two or
one month’s notice in advance. If the notice is given at
the last minute, the next month’s rent will be charged.

Clean the room thoroughly and return it to its original
condition, otherwise repair fees will be deducted from
the deposit (shiki-kin). If the room is in an unusual
severe condition, additional expenses may be required.
Contact the City/Ward Office to arrange for the
disposal of large-scale garbage such as household
furniture, futons, bicycle etc. (ref P.34).

According to law, air-conditioners, TVs, washing
machines, refrigerators, and computers cannot be
disposed of as large-scale garbage. Contact the shop
where the appliance was purchased, electronic stores,
or the manufacturer to arrange for disposal. In all cases,
a disposal fee will be charged (ref P.34).

International Moving  Sending Parcels

[d Yamato Logistics Co., Ltd.
www.y-logi.com/service/kaigai/english/index.html

[d Nippon Express Co., Ltd.
www.nipponexpress.com/moving/

[d Japan Post Service Co., Ltd. “International Mail”
www.post.japanpost.jp/int/index_en.html
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<Housing>

Terminate apartment lease

Terminate a fire insurance

Terminate parking lot lease

Settlement of utility bills

O Electricity

O Gas

O Water

O Telephone

O Cell phone

O Internet

O Newspaper

O NHK (state-run broadcast)

Restoration to original condition

O Cleaning

O Garbage disposal (P.34)
By law, air-conditioners, TVs, washing machines,
clothes driers, and refrigerators cannot be disposed
of as large-scale garbage. Contact the shop where
the appliance was purchased, electronic stores, or
the manufacturer to arrange for disposal. In all
cases, a disposal fee will be charged.

Sell or dispose of cars, motorcycles, and bicycles
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0
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Settlement of Utility Bills

Do not forget to settle electricity, gas, water, telephone
and other utility bills by contacting the respective
companies several days before moving out.

Closure of Accounts

Close bank or postal savings accounts at respective service

If you cannot close your account before you leave Japan,
ask your bank about procedures for closing the account by
proxy, and make necessary arrangements before leaving
Japan so that you can close the account as soon as it is no
longer needed.

Required Items

(@ Residence Card and/or Passport

@ Personal seal (inkan) if used when opening the
account

® Passbook and ATM Card

Open Hours

Bank: Mon. - Fri., 9:00 - 15:00 (except holidays)

Japan Post (Yucho) Bank: Mon. - Fri., 9:00 - 16:00
(except holidays)
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Procedures at the City/Ward Office

International students leaving Japan after completing

their study programs must complete the following

procedures at the appropriate sections of their City/

Ward Office once their departure date has been decided.

Required Items

@ Passport

@ Residence Card

® National Health Insurance Card

@ National Pension Handbook (if issued when you
enrolled in the National Pension Scheme)

<Notification of Moving Out>

First of all, a Notification of Moving-Out must be submitted to
the resident registration counter. This procedure should be
completed before you apply for a cost-adjustment of the NHI
and withdrawal from the National Pension System (see below).

<Cost-Adjustment of National Health Insurance>
The payment of the National Health Insurance (NHI)
premium is divided into ten installments per year.

International students leaving Japan must apply for
cost adjustment of their premiums at the NHI section
of their City/Ward Office. The NHI expiration date will
be modified to be valid until the time of departure.

<Return Individual Number (My Number) Card>

You must return your Individual Number (My Number) card before
leaving Japan if you have received the card. If you return to Japan
to reside in the future, a new notification card with the same
number will be issued.

<Withdrawal from National Pension System>

The cancellation procedures must be done at the National

Pension System (NPS) section of the City/Ward Office. Those who

satisfy the conditions (e.g. having paid the pension premiums over

six months) can file for a partial reimbursement of their premiums.

For further details, please refer to the Japanese Pension Service

website or visit the NPS section of your municipal office.

[d Japan Pension Service “Lump-Sum Withdrawal Payments”
www.nenkin.go.jp/international/english/lumpsum/lumpsum.html

Kyoto University Alumni

You can join the association while you are at Kyoto
University. There are opportunities to talk about many
kinds of topics you may have like campus life or career
counseling with senior international students from your
home country. Please join and keep good relations with
alumni members & Kyoto University for your future
activities after graduation.

How to join & the List of regional alumni associations
are available on the website below.
[d Kyoto University “Alumni”

www.kyoto-u.ac.jp/en/alumni/

Procedures Regarding Status of Residence

Students with a valid “Student” residence status who
graduate, or withdraw from the university are not allowed
to stay in Japan under the “Student” residence status
regardless of their visa expiration date. They must return
to their home countries, or change their residence status
if they intend to remain in Japan. Failing to abide by the
Immigration Control and Refugee Recognition Act may
result in a revocation of residence status.

<When Graduating or Withdrawing from the University>
Students who graduate or withdraw from the university must
notify the Immigration Bureau of their graduation/withdrawal
within fourteen days by submitting the form, “Notification of
the Accepting Organization (Left).” Be sure to submit the
necessary documents (listed below) to the Immigration
Bureau. The documents may be submitted in person, sent by
post, or submitted online. If you leave Japan soon after your
activities at the current university or organization are
completed, and relinquish your residence card at the port of
departure, the notification described above is not required.
Required Items (additional documents may be required)
(™ Residence Card (or copy, if submitting by post.)

@ Form: “Notification of the Accepting Organization (Left)”

<Returning Residence Card at Port of Departure>
When leaving Japan after completing your program,
return your Residence Card to the customs officer at
the port of departure, e.g. Kansai International Airport.

<When Remaining in Japan>

Students who intend to remain in Japan after completing

their program must follow the appropriate procedures

to maintain a valid residence status, and submit all
required documents within the appropriate time periods.

Further information for:

- Students who will leave Kyoto University to enroll at
another university (change of organization of affiliation)
- P12

- Students who will be employed or seek employment
in Japan — P.26

[d Kyoto University “Lists of procedures required of
international students leaving the University
(graduation, withdrawal, etc)”
u.kyoto-u.jp/kxsph

Authentification by the Ministry of Foreign Affairs

* Documents such as diplomas issued after April 2004 are
not eligible for apostille certification.

Official stamps from the Japanese Ministry of Foreign Affairs are
used to certify the authenticity of documents issued in Japan so
that their validity can be recognized in other countries.

Some students may wish to get such certification on Kyoto
University certificates such as diplomas, transcripts, and
health certificates.

The procedure and the certification required vary depending
on the place of submission. In some cases, the documents
may have to be certified by your national embassy/consulate
in Japan (consular certification). Those requiring certification
should confirm in advance what type of certification is
necessary with the institution to which the documents will be
submitted or with your national embassy in Japan.

Please be aware that the procedures cannot begin until
the actual documents (e.g. diplomas, certificates of degree
conferred, or graduation certificates) have been issued
after the commencement ceremony, and that it takes
some time to obtain the certification. It is important,
therefore, to confirm the required certification in advance.
[d Ministry of Foreign Affairs of Japan

www.mofa.go.jp/ca/cs/page22e_000416.html
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